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MIHICTEPCTBO OCBITU | HAYKN YKPA AN
HauioHanbHMn aepOKOCMIYHUI YHiBEPCUTET iM. M. €. )KyKOBCbKOr0
«XapKiBCbKWI aBiayiiHAN THCTUTYT»

SATBEPO>XEHO
BUYEHOIO pafoto
HaLioHanbHOro aepoKoCMIYHOIo
yHiBepcutety iM. M. €. )KyKOBCbKOI0
«XapKiBCbKWI aBialiiHUI IHCTUTYT»
19 kBiTHA 2017 p., npoTtokon Ne 13
Haka3 Ne 178 Big 19.04.2017p.

OCBITHbLO-NMPOPECINHA MPOrPAMA
[LOKYMeHTO3HABCTBO Ta iH(opMaLiiHa Ais/IbHICTb
PiBeHb BULLOT OCBITU - Apyruin (MarictepcbKuii)
3a crieuianbHicTio 029 IHQopMmauiiHa, 6ibnioTe4yHa Ta apxiBHa cnpaBa
ranysi 3aHaHb 02 KynbTypa i MUCTeLTBO
KBaniikayisa: marictp 3 iHhopmayinHoT, 6i61i0Te4HOT Ta apXiBHOT Cnpasu

(i3 3miHamMu, BHECEHUMM 3TIAHO i3 PiLLEHHAM:
BYeHOi paan XAl npoTtokon Ne 9 Big 25.04.2018 p.

BUeHOT paan XAl npoTtokon Ne 1Big 28.08.2019 p.
HayKoBO-MeToANYHOT KoMicii XAl npoTokon Ne 1Big 31.08.2020 p.
BUeHOT paan XAl npotokon Ne 9 Big 28.04.2021 p.

BueHoi paan XAl npotokon Ne 8 Big 20.04.2022 p.

BUYeHOT paan XAl npotokon Ne 9 Big 20.04.2023 p.

BYeHOi paau, npotokon Ne 10 Big 17.04.2024 p.)

OcCBITHA Nporpama BBOAUTLCA B Ait0
«01» BepecHs 2024 p.

B. 0. pekTopa HauioHanbHOro
aepOKOCMIYHOr0 YHiBEpPCUTETY
JKYKOBCbKOTO
CIBCbKMI aBialiiHUIA iHCTUTYT»

Onekcin TMTBNHOB
No/172 Bip 18.04.2024 p.



MEPEOMOBA

OcBiTHbO-NpocheciiiHa  nporpama  (OMMM)  «[loKyMeHTO3HaBCTBO Ta  iH(hopMaLjiiiHa
AISNbHICTb» 15 NiATOTOBKM 3400YBaYiB BULLOT OCBITU Ha Apyromy (marictepcbkomy) piBHI 3a
credianbHicTio 029  «lH(hopmalliiHa, 6ibnioTeuHa Ta apxiBHa cnpasa» rFaysi 3HaHb 02
«KynbTypa i MuUCTELTBO» MICTUTb o06csr KpeguTis €KTC HeoOXigHUA fns  3006yTTs
BIZAMNOBIAHOrO CTYMeHsi BULLOT OCBITW; Mepenik KOMMETEHTHOCTEN BUMYCKHWKA; HOPMATUBHUIA
3MICT NiAroToBKM 37400yBaviB BUMLLOT OCBITM, CHOPMY/NbOBAHWA Yy TepMiHax pesysbTartis
HaBYaHHS; opMmn atecTauii 3400yBadviB BMLLOT OCBITWM; BWMOrM [0 HasABHOCTI CUCTEMM
BHYTPILUHLOr0 3a6€3MeYeHHs SKOCTi BULLLOT OCBITK.

OcBiTHbO-NpoeciiHy nporpamy «J[LOKYMEHTO3HaBCTBO Ta iH(opMaLiiHa [isNbHICTb»
OHOBJIEHO Y 3B'A3KY:

3i nepeposnoginom Kpeautis. €KTC MiX KOMMOHEHTaMU OCBiTHbO-NpodheciiiHoT
nporpamy Ta OHOB/IEHHAM 3MICTY Ti OMUCY (3aTBEPAXKEHO pilleHHAM BYeHoi pagn XAl, npoTokon
Ne 9 Big 25.04.2018 p.);

- 13 3aTBepKeHHsAM CTaHAapTy Apyroro (MariCTepcbkoro) piBHA BMLLOT OCBITW, ranysb
3HaHb 02 «KynbTypa i MUCTeLTBO», crielianbHicTb 029 «IHdopmauiiHa, 6ibnioTeyHa Ta apXiBHa
cnpaBa» (Haka3 MiHicTepcTBa OCBITM | Haykum YKpaiHum Big 24.05. 2019 p. Ne728.) T1a 3
OHOB/eHHAM 3MicTy onucy OTIM ( 3aTBepAKeHO pilleHHsAM BYeHOT pagn XAl, npotokon Ne 1Big
28.08.2019 p.);

- 3i 3MiHO0 HauioHanbHOT pamkmn KBanidikauin (MoctaHoBa KabiHeTy MiHICTpiBYKpaiHu
Bifg 25 uepBHA 2020 p., No519) (3aTBepAXXeHO PiLLeHHAM HayKOBO-MeTOAMYHOI KoMmicii Ne 3,
npotokon Ne 1Big 31.08.2020 p.);

- 31 MOJepHi3auiet0 CTPYKTypyU BUOIPKOBOT KOMMOHEHTU OCBITHBOI nporpamu i
OHOBJIEHHAM 3MICTY Ti onucy (3aTBep[PKeHO PilLeHHAM BYeHOi pagw, npotokon Ne 9 Big
28.04.2021 p.);

3 YTOYHEHHSM Ta KOHKPETM3aLietd 3MICTYy OCBITHIX KOMMOHEHTIB Ha MPOMeCiiHi
BMMOI/ Came B aepOKOCMIYHIN Ta HayKOBO-TEXHIUHIM cepi (3aTBEPLKEHO PilEHHSIM BYEHOI
pagu, npotokosn Ne 8 Big 20.04.2022 p.);

i3 MofepHi3auieto CTPYKTypu BUOIPKOBOI KOMMOHEHTM OCBITHLOI MporpaMun 1
OHOBJIEHHAM 3MICTY Ti onucy Ta 3MiHamu (3aTBEpPAXXEHO PpilLIEeHHAM BYeHOi pagn «XAl»
npotokon Ne 9 Big 20.04.2023 p.);

i3 MOZlepHi3aLieto CTPYKTYPY KOMMOHEHTW OCBITHLOI MPOrpamu A OHOB/IEHHAM 3MICTY Ti
onwucy (3aTBeppkeHOo piLleHHAM BUYeHOT paaun «XAl» npotokon Ne 10 Big 17.04.2024 p.).

OHOBNEHHS1  OCBITHLO-MPOMECIAHOT NporpaMn  «[OKYMEHTO3HABCTBO Ta iH(opmaLiiHa
OiANbHICTb»  NPOBEAEHO Tpynok  3abesneveHHss ONIM  HauioHanbHOro  aepoKOCMIYHOIo
yHiBepcuteTy iM. M. €. XKyKOBCbKOro «XapKiBCbKMIA aBialidiHNIA IHCTUTYT» Y CKafi:

KepiBHUMK (rapaHT) Mpunyybka A. €. - KaHAMAAT (DIIOCOPCbKMUX HAyK, [OLIEHT,

OCBITHBOI Mporpamm npocecop XA, 3aBigyBay Kadheapu
[IOKyMEHTO3HaBCTBa Ta YKpalHCbKOT MOBU

UneHwn rpynu: LemaeBa I". B. - JIOKTOp HayK i3 couianbHUX KOMYHiKaLil,
npodecop, npoecop Kadhegpu

[IOKYMEHTO3HaBCTBa Ta YKPaIHCLKOI MOBU

- KaHAMAaT Hayk i3 couia/lbHUX KOMYHiKauii,
[OLEHT, [OOUeHT Kajeapn [OKYMEeHTO3HaBCTBa
Ta YKpaTHCbLKOI MOBW



PeneH3ii-BiAryku 30BHIILIHIX CTEIKX0J11ePiB:

1. Consank Anna AmHaromiBHA — TPOPEKTOP 3 HAYKOBOI poOOTH
XapKiBCHKOi AepKaBHOI akaaeMii KyJIbTYPH, JTOKTOP MeIarorYHuX HayK, mpodecop.

2. Antonenko Onexcannp AnatomiiioBnd — [omosa mpasminasa [IAT
«BoBuancwkuii arperaTtHuit 3aBoay, Jlaypeart aepxaBHoi mpemii YKpaiHu, aemyTaT
XapkiBcbkoi oOacHoi pagu VII ckMkaHHA, KaHIAIAT TEXHIYHUX HAYK.

3. Jlobysina Kartepuna BinmentiiBHa — mupektop lHcTHTYTYy [H(pOpM™MaIianx
texHojorii Hamonanenoi 616motexkn Ykpaiau iM. B. 1. Bepraacekoro, 1okTop Hayk
13 COIAIPHIUX KOMYHIKAIH, Ipodecop.

s oceiTHRO-IpodeciiiHa mporpamMa He Moxe OyTH MOBHICTEO ab0 4YacTKOBO BIATBOPEHA,
THpPOXOBaHAa Ta PO3MOBCIOKEHa Oe3 no3Bosy HamioHampHOro aepoOKOCMIYHOTO — YHIBEPCHTETY
iM. M. €. XKykoBChKOro « XapKIBCbKHI aBlalliiftHUI IHCTUTYT»



BCTVII

BII[HOBII[HO 1o cT. 1 «OcHOBHI TepMIHM Ta iX BH3HauYeHHs» 3akoHy Ykpainu «IIpo BHIILY
OCBITY» Bm 01.07.2014 p. Ne 1556-VII (31 3M1HaMH) OCBITHSA nporpamMa — CHCTEMA OCBITHIX
KOMIIOHCHTIB Ha BIJIOBIHOMY PIiBHI BUILOI OCBITH B MEXaX CHELIAIBHOCTI, MO BH3HAYAE BUMOTU
JI0 PIBHSL OCBITH 0CI0, SIKI MOXKYTb PO3IOYATH HABYAHHS 32 L€ [POrPAMOI0, HEPEiK HABYAIbHHX
JACIIAILTIH 1 noany TOCTIIOBHICTh iX BHBYEHHA, KUTbKICTh KpeauTiB €CKTC, HeoOXimHuMX st
BUKOHAHHS L€l MPOTpaMH, a TAKOXK OYiKyBaHi pe3yNbTaTH HABYAHHA (KOMHCTCHTHOCTI) SAKAMH
IOBHHEH OBOJIOITH 3100yBaY BiNOBIAHOTO CTYIICHS BHIIOI OCBITH.

OcBiTHS TIpOTpamMa BUKOPHCTOBY €THCS 1T Yac:

— akpeauTarii OCBITHBOI MPOTPAMH, THCTIEKTYBAHHS OCBITHBOI AISITHHOCTI 34 CIIEINATbHICTIO
Ta CTHEMIAII3aII€F0;

— PO3POOIICHHS HABYAIBHOTO ILTAHY, IPOrPaM HABYABHIX JUCLMILIIH 1 IIPAKTHK;

— PO3POOIICHHS 3aCO01B AIarHOCTHKH AKOCTI BUILOI OCBITH,

— BU3HAYCHHS 3MICTy HABYAHHS B CHCTEMI TICPETIATOTOBKH Ta T ABUINCHHS KBai(PiKalii;

— mpodeciiiHoi opieHTamli 3100yBayviB (axy.

OcBiTHBO-TIpOdECiiiHa IPOorpamMa BPaxoBYe BUMOTH 3akoHy Ykpainu «IIpo BuImy ocBITY» Bif
01.07.2014 p. No 1556-VII (31 3minamu), [locranoBy Kabinery MinictpiB Ykpaiam «IIpo
sarepkeHHs  Harjonanmbroi pamku  ksamgikauii» Bin23.11.2011p. Ne 1341(31  3minamn),
CTaHJAPTY BHIIOL OCBITH 3a CreuianbHicTio 029 «ludopmauiiita, 6101i0TeYHa Ta apXiBHA CIIPABA)
JUBSL APYTOTO (MAriCTepChbKOro) piBHs BUILOL OCBITH 1 BCTAHOBIIIOE:

— 00cAr Ta TEpMIH HABYAHHS MAriCTPiB;
3arajbHl KOMIIETEHTHOCTI,

(haxoB1 KOMIICTEHTHOCTI;

— HpPOrPaMHI Pe3yJbTATU HABYAHH,

— TIEpeNmK Ta 00CAT HABYATNBHUX JUCLMIUINH I ONMAHYBAHHSI KOMIIETEHTHOCTEH OCBITHBO-
mpodeciiHOi IpoTpamu;

— BHMOTH JI0 CTPYKTYPH HABYATbHHUX JUCIUTLTIH.

OcBiTHbO-TIpOheciiiHa porpaMa BHKOPUCTOBYETHCS I

— CKIIQIaHHs HABYAJIbHUX ILIAHIB Ta POOOUMX HABYAIbHHX [UIAHIB;

— (hopMyBaHHS 1HIUBITyaIbHHX IIAHIB CTYICHTIB;

— (opMyBaHHI POOOYHX IPOrPaM HABYAIBHUX THCLMILIIH, IIPAKTHK;

— BH3HAYCHHS iH(OPMALIHHOL 6asu /Uit HOPMYBAHHS 3aCO0IB T1ArHOCTHKH,

— aKpe uTaLli OCBITHBO-IPO(ECIHHOL pOrpamu;

— BHYTPIUIHBOTO 1 30BHILIHBOTO KOHTPOJIO SKOCTI MATOTOBKH (haxiBLIB;

— arecrauii MariCTpiB 3a OCBITHBO-IPO(ECIHHOK MPOrpamMoro «JIOKyMEHTO3HABCTBO Ta
in)opMauu/IHa JISUTBHICTBY 3a cremaipHicTio 029 «IHpopMaliiHa, 010M0TeYHa Ta apXiBHA CIIPaBay
rajysi 3HaHb 02 «KyJIBTypa 1 MUCTELITBOY.

KoprctyBati 0CBITHBO-TIPOGECIHHOI MPOrpamH:

— 3p00yBadui BHIIOI OCBITH, sKi HaBYalOThCsi B HallOHATBHOMY —acPOKOCMIYHOMY
yHiBepcuTeTi iM. M. €. )KyKOBCLKoro «Xa‘pKlBCBKI/II/I aBlamiHAN 1HCTHTyT>>

— HAyKOBO-IIC/JArOTIYHI NPALIBHHIKY, SKI 31IHCHIOIOTH IIATOTOBKY MAriCTpiB 3a OCBITHBO-
IPOheCifHO0 MPOrpaMor0 «JIOKYMEHTO3HABCTBO Ta IH(pOpMALIiiHA JiTBHICTE» 32 CIELUAbHICTIO
029 «Iadopmariiiaa, 010/moTeYHA Ta apXiBHA cripaBay ramy3i 3HaHb 02 «KyIbTypa 1 MECTEIITBOY;

— eK3aMeHaliiiHa KoMicis crermambHocTi 029 «IHdopmarnitna, 0i0moTeYHa Ta apXiBHA
cripaBa» ramy3i 3HaHE02 «KymbTypa 1 MUCTEIITBOY;

— TpUMajbHA KOMICIs HaronamsHoro ACPOKOCMIYHOTO YHIBEPCHUTETY
M. M. €. KykoBcbkor0o «XapKIBChKHH aBlalliiHUNA 1HCTHTYTY.

OcBitHbO-TIpoheciiiHa NporpaMa MOIIMPIOETECS HA KadeApd YHIBEPCHTETY, 3alydeHl
MArOTOBKA  (axiBIiB  CTyNeHs  Marictpa  3a  OCBITHBO-IIPO(IECIHHOIO  MPOIPAMOF0
«/IOKyMEHTO3HABCTBO T4 1H(1)opMau1HHa TATBHICTE» 32  cremanbHicTiIo 029 «[HpopMartiiiza,
010moTeYHa Ta apXiBHa cripaBay raiysi 3HaHb 02 «KymeTypa 1 MECTETBOY.



1 HOPMATWBHI MOCNJTAHHHA

OcBITHbO-NPOeciiHa Nporpama po3pob/ieHa Ha OCHOBI TaKUX HOPMAaTUBHUX [OKYMEHTIB i
peKoMeHAaLiiA:

1.1 3aKkoH YkpaiHu «[po suwly ociTy». Ne 1556-Y11 Big 01.07.2014 (31 3MiHamW).

1.2 MocTtaHoBa KabiHeTy MiHICTpiB YKpaiHn «[po 3aTBepmMKeHHs HalioHanbHOI pamKu
KBastichikaLin» Big 23.11.2011 p. No 1341.

1.3 MocTtaHoBa KabiHeTy MiHicTpiB YKpaiHn «[po 3aTBepaKeHHs Nepeniky ranysei 3HaHb i
crielia/ibHOCTEN, 3a AKMMMW 3AIACHIOETLCA MIAroTOBKA 3400yBadiB BMLLOI OCBITWM» Big 29.04.2015
Ne 266.

1.4 TocTtaHoBa KabiHeTy MiHiCTpiB YKpaiHu «[po 3aTBepMKeHHs M0N0XKeHHS Npo NopsaoK
peaizaLlii npasa Ha akageMivyHy MobinbHiCcTb» Big 12.08.2015 p. Ne 579.

15 HaujoHanbHMiA  Knacudikatop  YkpaiHi.  Knacudikatop npodecii K 003:2010,
3aTBepKEHNI Haka3oM [epKCnoXXnBCTaHaapTy YKpaiHu Big 28.07.2010 p. Ne 327 (3i 3MiHamu).

1.6 MeToanuHi pekomeHgauil LWOA0 PO3PO6MEHHA CTaHAapTiB BWLLOT OCBITW, CXBasieHi
CEKTOPOM BULLOI OCBITM HaykoBO-MeToanyHOT Pagy MiHICTEpCTBa OCBITU | HAYKM YKpaiHW MPOTOKO/
Bif 21.06.2019 Ne 3 (3atBepmkeHoro Hakasom MOH YkpaiHu Big 01.10.2019 Ne 1254).

1.7 TlonoxeHHa «lNpo opraHisaLito OCBITHLOro npouecy» HauioHasIbHOro aepoKOCMIYHOMO
YHiBepcuTeTy iM. M. €. YKyKOBCbKOro «XapKiBCbKUIA aBialliiHWIA IHCTUTYT», 3aTBEPIPKEHE BUEHOHD
pazoo YHIBEPCUTETY.

18 A Twwi§ Owicie io Ponmwiaiitiy Bewee ProwatTte Proiiies Inciiciimy, ProwiatTe
Cortpeiences arci Prowatre beartitw, Onicotes. -Bilbao, OroniTien arci Tbe Ha8ue, 2010.

19 A TWIW-AHEbBO concepivai iratnellork or expecieci/ciesireci leaniiily, onicoTtes i
eiwneeriiy,. OECB  Ecivcaiion  YArkirw, Papers, No. 60, OECB Publisviiw 2011
Wiip://cix.cioi.owy/10.1787/5kubicbn8tbr-en

1.10 HaujioHanbHa pamka Keanidikauii. [Jogatok Ao noctaHoBy KabiHeTy MiHICTPiB YKpaiHu
Bif 23.11.2011 Ne 1324,

1.11 Po3pobneHHs OCBITHIX nporpam. MeTognuHi pekomeHgauii / AsT.: B.M.3axapueHko, B.I.
Jyrosuia, KO.M. Pawkesny, XX.B. TanaHosa/ 3apes. B.E. Kpemens. - K. : AN «HBL], «[pioputeTn»,
2014.-120 c.

1.12 Hakaz MOH YkpaiHu «[1po 0co6/MBOCTI 3anpoBaKEHHs Mepeniky ranysen 3HaHb |
crielia/IbHOCTEN, 3a AKMMW 3[IACHIOETLCA NiArOoTOBKa 3400yBayiB BMLLOI OCBITW, 3aTBEPLYKEHOrO
nocTaHoBOK KabiHeTy MiHIicTpiB YKpaiHu Bif 29 KBiTHA 2015 poky Ne 266» Big 06.11.2015 Ne1151.

1.13 Knacudpikatop npodpeciini: K 003:2010. - YwuHHumiA Big 01.11.2010. - (HauioHanbHWiA
KnacudikaTop YkpaiHu).

1.14 HauioHanbHWIA OCBITHIN rnocapiit: BULWa oceiTa / 2-e Bug,, nepepod. | gon. / ABT.-yKnag,.:
B.M. 3axapueHko, C.A. KanawmHikosa, B.l. Jlyrosuit, A.B. CtaBuupkmin,  HO.M. PallKeBuY,
)K.B. TanaHoBa/ 3apef.. B.E. KpemeHsi. - K.: TOB «BuaasHnunii gim «Mnesam», 2014. - 100 c.

1.15 IHgopmanisa Ta AoKyMeHTauis. KepyBaHHA [OKyMeHTaHiiHMMKM npouecamu. YacT. 1
OcHoBHI nonoxeHHs: ACTY 4423-1: 2005. - K.: Oep>kcnoxXunsctaHAapT YkpaiHu, 2004. - 28 c.

1.16 IHcopmaulisi Ta JoKyMeHTauis. KepyBaHHS fOKYMeHTaHiiHUMY npouecamun: ACTY 4423-
2:2005. YacT. 2. HactaHoBK. - K.: [epXcrnoXunsctaH4apT YkpaiHu, 2004, — 44 c.

1.17 Hakaz MOH YkpaiHn «[po 3aTBepykKeHHs CTaHAapTy BULLIOT OCBITK 3a Crieuia/ibHICTIO
029 «IHhopmaniiHa, 6ibnioTeyHa Ta apXiBHa cripaea» As Apyroro (MaricTepcbKoro) piBHS BULLLOT
ocBiTU» Big, 24.05.2019 p. Ne 728.


http://dx.doi.org/10.1787/5kghtchn8mbn-en

2 IMPODLIb OCBITHBO-HPO@ECIFII{OT IMPOI'PAMMU
«1OKYMEHTO3HABCTBO TA IHOOPMALIMHA JISJIbHICTb» 3A
CHELIAJIBHICTIO 029 (I H®OPMAILIMHA, BIBJIIOTEYHA TA APXIBHA CITPABA»

1 — 3aranbHa iﬂq)opMauiﬂ

[loBHa Ha3Ba 3BO Ta Hamionaneanii aepOKOCMlLIHI/II/I yHiBepcuteT iM. M. €. JKykoBCbKOTro
CTPYKTYpPHOTO «XapKiBCbKUH aBialliiHUN IHCTUTYT»
1 IpO3 LTy Kadenpa nokymeHTO3HABCTBA Ta YKPAiHCHKOI MOBH

National Aerospace University «Kharkiv Aviation Institute»
Department of Document Studies and the Ukrainian Language

CtymiHb BUIIOI OcBiTH | Marictp
Master's Degree

['any3b 3HAHD, I'any3b 3Ha#b: 02 Kynbrypa 1 MUCTEITBO
cnerianbHicTs Ta HasBa | Field of study: 02 Culture and Arts
KBaTi(iKarii CrnemianpHicts: 029 Inpopmariiina, 6i0mioTeuHa Ta apxiBHAa CIpaBa

Program Subject Area: 029 Information, Library and Archival Studies
Ksamnigikauis: Marictp 3 1H(1)opMaLuI/IH01 610moTeuHOl Ta apXiBHOI CIIPaBH
Qualification: Master’s Degree in Information, Library and Archival Studies

Odiuiitna Hazea OIIIl | JlokymMeHTO3HABCTBO Ta iHGOpMALIiiiHA AIsTBHICTD
Documentation and Information Services

Tun qurmomy Ta o6csr | Onuanuannii 90 kpenutie EKTC/1 pik 4 micsus
OI1I1

Hasisuicts akpenutanii | Ceprudikar npo akpenurauito: Cepist Y Ne 21008012, Bunanuit 08.01.2019 p.
Ha miacrasl Haka3y MOH Ykpainu Big 08.01.2019 p. Ne 13 Crpok xii
ceprudikara 1o 01.07.2025 p.

OnoBiteHHst 00 MOZIEPHI3ALLSt OCBITHBOI IPOrPaMK 3IHCHIOETHCS BIAMOBIIHO
no posainy S IMonoxenus «IIpo po3pobneHHs Ta MOAEPHI3AIII0 OCBITHIX
nporpam B XAly.

[ {1K1/piBEHDb HPK Vkpainu — 7 piBedb, FQ-EHEA — npyruii nmuki, EQF-LLL — 7 piBeHb
[lepenymoBu Ocoba mae npaBo 3700yBaTH CTYIIHb MaricTpa 3a yMOBH HasiIBHOCTI CTYII€HS
OakaynaBpa

Mosa(u) Bukyiaganast | MOBOI0 BUKJIaJaHHS € ep>KaBHa MOBa.

3 METOI0 CTBOPEHHST YMOB JUTSl MI>KHAPOIHOT aKaieMivHOI MOOUTBHOCTI MOKe
OyTH IPUIWHATO PIIIEHHS MPO BUKJIATAHHS OIHIET YU NEKUTbKOX JUCIUILIIH
AHIIACHKOIO Ta/ab0 IHITMMH IHO3€MHUMH MOBAMI.

IHTepHeT anpeca https://khai.edu/ua/education/osvitni-programi-i-komponenti/osvitni- programi-
MOCTIITHOTO PO3Mi- magistriv/
meHHs onucy Ol

2 — MeTa 0CBITHBOI IPOrpamMu

IlinroroBka BUCOKOKBaPiKOBaHMX MPODECIOHANIB 3 TOKYMEHTO3HABCTBA Ta IHPOPMALINHOI AiSTBHOCTI
JUls  CYY4acCHHMX IHAYCTPIAIbHMX MIANPHEMCTB, SIKi BOJOMIOTH Cy4aCHUM piBHeM iH(popMaLiHHOI
KyJAbTYPH, TEOPETHYHMMH 3HAHHSIMU | NPUKIAXHAME HABMYKAME, 3IaTHHX DO3B'3YBATH CKJIajH
crieLjani3oBaHi 3ajavi Ta BUPILIYBATH MNPAKTU4HI NPOONEMH B JOKYMEHTALIHHOrO 3a0e3rneveHHs
BHPOOHHITBA HA TEOPETUKO-METOAOJOTIYHOMY, TEXHIKO-TEXHONIOTIYHOMY Ta MPOCKTHO-NPHKIAAHOMY
PIBHSIX, & TAKOXK, OPraHi30BYBaTH CaMOCTIMHY HayKOBO-NPAKTHYHY AisNIBHICTE 3a Uit npodeciiiHoro
CaMOpPO3BHUTKY, Oe3mepepBHOI CaMOOCBITH, @ BIATAK IEPMAHEHTHOrO  IJBUIIEHHS  BJIACHOI
KOHKYPEHTOCIIPOMO)KHOCTI Ha CY4aCHOMY PHMHKY IIpalli, 30KpeMa B a6pOKOCMIYHOI rajtysi

3 — XapakTepucTuKa 0CBiTHbO-TIpodeciiiHOi mporpamu

ITpenmerHa 001aCTh 02 «KynpTypa 1 MECTELITBO»

029 «Indopmariiina, 6i0NiOTEYHA Ta apXiBHA CIIPaBay

O0’ekTH BHUBYEHHsI TAa JiSUIBHOCTI: IHCTUTYIIl Ta iH(pacTpykTypa, IO
3a0e3meuyrTh JOKYMEHTAIlI He 3a0e3MeueHHs, CTBOPEHHS, PO3TOBCIOIKEHHS,
aKyMyJIIOBaHHs, 30epiraHHs, apXiByBaHHs, NOCTYH 10 iH(opmauii Ta 3HaHb y
Oyap-sikux (opmartax; Teopli, NPOLECH, TEXHOJOri Ta CTAaHAAPTH IS
CTBOpeHHs1 1H(OpPMAIIHUX pecypciB; 1HGOPMALIHHO-TIOMYKOBI CUCTEMH,
MPOCYBaHHS TOKYMEHTHO-1H(pOpMAIIITHIX pecypciB B Mepexi [HTepHeT.




Iini HaBuaHHs: NiAroToBKa (axiBUIB, 3AATHUX PO3B’A3yBATH CKIAMHI 3anadi i
npobaemMu YOPAaBIiHHS Ta (YHKUIOHYBaHHs JOKYMEHTAUIHHOIO  Ta
iHpopMariiHOTO 3a0e3neueHHs! MisUTbHOCTI MIATPHUEMCTB Ta YCTAHOB HAyKOBO-
TEXHIYHOI, 1HAyCTpiasbHOI Ta couianpHOi cdep, mo nependadae MpPOBEICHHS
nochmipkeHb  Ta/abo  3mifiCHEHHS  IHHOBaUid  Ta  XapaKTEePH3YEThCS
HEBU3HAYCHICTIO yMOB 1 BUMOT..

Teopernunuii 3mict npeamerHoi obaacri: iH(opMawiiiHi Ta KOKYMEHTH]
CHUCTEMHM  YCTaHOB,  MIANPHEMCTB,  3aKOHOMIPHOCTI  (yHKLIOHYBaHH
IHpOPMALIHHUX CHCTEM; TEXHOJIOT YNpaBiiHHI iH(pOPMALIHHO-CEPBICHO]
TiSUTBHICTIO.

MeToan, METOAMKH Ta TEXHOJIONIi (SKUMU Mae OBOJNOAITH 37100yBau BHLLO]
OCBITH UI 3aCTOCOBYBaHHSI Ha MPAKTHULI): METOMM, TEXHOJIOTIi Ta IHCTPYMEHTH
1H(pOPMALIHHOTO MEHEIKMEHTY, HayKOBO-IPAKTUYHOI MisIbHOCTI, IIPOEKTHOIQ
MEHE/KMEHTY Ta yIOpaBJIiHHS IHHOBaLisSIMU B 1H(pOpMauiiiHii, 6i6mioTeyHiit Ta
apxiBHii cdepi.

[HCTpymMeHTH Ta OONajgHaHHS: KOMIT IOTEPHE, MEPEKeBEe Ta MpPOrpaMHe
3a0e3reveHHs, MYyJIBTUMEAIHH] 3acobu; CUCTEMHU €JIEKTPOHHOT'O
JOKYMEHTOOOITy, eJeKTpOHHuUX Oi0moTeKk Ta apxiBiB, aBTOMAaTHU30BaHI
6i6mioTeyHO-1H(pOpPMALiiiHI CHCTEMU, CHCTEMH OIPAIFOBAHHS TEKCTOBOI Ta
rpadiuHoi iHpopMarii

Opientamnis OIT

OcsiTHBO-TIpOdECiiiHa nporpama TUTST 3n100yBadiB CTEIaIbHOCTI
029 «Iadopmamniiina, 6i0mioTeyHa Ta apxipHa cripasa» ramy3i 02 «Kymbprypa i
MUCTEITBOY

OcnoBHull pokyc
OIlI1T

IIpodeciitna ocsita B cnemiampHOCTI 029 «IHpOpMamiiina, GibmioTeuHa Ta
apxiBHa crpasay raiysi 02 «KyaeTypa 1 MUCTELTBOY.

IIporpama C(bOKyCOBaHa Ha MIATOTOBKY BHCOKOKBaJTi(hikOBaHUX (HaxiBIlB, sIK
BOJIOZIFOTh IHHOBALITHUM MHUCJIEHHSIM, CHCTEMaTH30BaHUMH 3HAHHSIMH Y cepi
iHpopmarmiiiHoi, 0i0moTeyHOi Ta apxXiBHOI CHIpaBW, CHPSIMOBAaHA Ha
(opmyBaHHs y 3100yBauiB BHLIOI OCBITH 3HaTHOCTI NOKYMEHTAaUIHHOrO Ta
iHQOPMALUAHOTO 3a0€3MeUeH sl y PI3HUX  Tajy3sx BUPOOHMYOI AisUTBHOCTI
30KpeMa B aePOKOCMIYHOI, 13 3aCTOCYBaHHsM 3HAaHb, HABUYOK 1 BMiHb
BIAMOBIAHO 10O KOMIIETEHTHOCTEH 1 pe3yJbTaTiB HaBYaHHS. AKLEHT pOOUTHCS
Ha GopMyBaHHI i PO3BHUTKY npo¢eCiiHUX KOMIIETEHTHOCTE! B IHQOpMALiiHIH,
Oi0ymioTeuHifl Ta apxiBHI rainysi, oprasisauii IHGOPMAUIHHOI AISIBHOCTI

NOKyMEHTaliliHoro Ta  iH(opMamiitHoro 3a0e3nevyeHHs TISUTBHOCTI
MIMPUEMCTB Ta YCTAHOB HAYKOBO-TEXHIYHOI Ta 1HAYCTpPIaJbHO-BUPOOHHUOI
cep.

Kimro4oBi crmoBa:  aepoOKOCMiYHA rajiy3b, KOMIETEHTHICTb, 1H(pOpMaLiiiHa,
OiOmioTedna, apxiBHAa CIpaBa, NOKYMEHTHI PECYpCH, IOKYMEHTO3HABCTBO,
lHq)OpMaLIII/IHl TeXHOJ'IOFII I[OKYMGHTaLIlI/IHe 3a0e3rneyeHHs IHI[YCTplaJ'IbHI/IX
HlI[HpI/IEMCTB HaYKOBO TeXHIYHA I[lf[J'IleCTb

OcobmuBocTi
nporpamu

Ilporpama opieHTOBaHa Ha 3abe3meveHHst KBaIi(PiKOBAHOTO  BOJIOJIHHS
TEOPETUYHUMH,  OpPraHi3alifHO-METOANYHUMH,  TEXHIKO-TEXHOJOTTYHUMHU
3acamaMy JOKYMEHTALIHOTO Ta iH(pOpMAIIHHOTO 3a0e3rnmeYeHHs] MIXKHAPOIHOT
CHiBMpaLi Ta BUPOOHUUOI AISIIBHOCTI HAYKOMICTKUX CyYacCHHX MiIMPUEMCTB Y
HAYKOBO-TEXHIUHIN cepi, 30kpemMa B aepOKOCMIYHOI rary3i.

4 — IlpugaTHiCTHL BUITYCKHHUKIB 10 NPAUEBJIAMTYBAHHSA T2 NOAAILIIOr0 HABYAHHS

[IpunatHicTh 1O
NpaleBIaALITyBaHHS

Cdepa nparieBraluTyBaHHs BUILyCKHUKIB:

TunycrpianbHO-BUPOOHHYI MIANPHEMCTBA (30KpEMa B aePOKOCMIYHOI ramysi),
YCTaHOBU HAyKOBO-TEXHIYHIH cepi, OpraHn MICUEBOI BJaIy Ta MICLEBOIO
CaMOBPsIlyBaHHs, 1HYOPMALIFHO-CEPBICHI YCTAHOBU PI3HOTO PIBHsL Ta HOpM
BJIACHOCTIL.

IIpodeciitni Ha3Bu pobit 3a kmacudikaTopom mpodeciii (JIK 003:2010):

1473 Menemxepu (ynpasuteni) y chepi HananHs iHpopmanii

1495 Menemxepu (ynpaBuTeni) cucteM 3 iHpopmariiHoi Oe3nexku

243 Tlpodecionanu B cdepl apxiBHOI CIIpaBH, My3€€3HABCTBA, Oi0II0TEUHOI
crpasy, iHpopMarii

2431 TIlpodecionann B ranmysi apxiBHOi crmpaBu, 30epiraHHs My3eHHUX Ta
610moTeuHNX HOHIIB




2431.2 Apxisapiycu Ta 30epiradi y mysesix Ta Oibmiorexax

2433 Tlpodecionanu B ranysi inpopmaii Ta iHHOPMALIHHOTO aHATIZY

Bumu npO(becu/IHm zusmbHocn BianosimHO g0 Knacudikamii  Buais
exoHoMiuHOi AistmbHOCTI (KBEJ[-2010):

KBEJ[ 2010. Cekuis J. Iudopmamis Ta TtenexkomyHikauii: 63 Hanmanas
iHpopMaIIHHUX MTOCITYT

KBEJ[ 2010. Cekuis N [lisnpHIiCTb y cdepl aaMiHICTPaTUBHOTO Ta
IOTIOMDDKHOTO OOCimyroByBaHHs: 82 AIMIHICTpaTHBHA Ta JOMOMIXHA O(icHa
TiSUTBHICTD, 1HII AOTIOMIXKHI 1H(pOPMALIiH] Ta KOMEPUIHHI MOCITYTH.
IIpodeciitni HazBu pobiT 3a International Standard Classification of
Occupations 2008 (ISCO-08):

33 Business and administration associate professionals (mpodecionan y chepi
Oi3HECY Ta aIMIHICTPYBaHH:)

333 Business services agents (Ai10BUH IIPECTABHIK)

334 Administrative and specialized secretaries (aaMiHICTpaTHBHUN Ta
crieliaJbHUN CeKpeTap).

ITonanbiiie HaBUaHHSA

lIponoBkeHHsT HABYAHHs 32 TPETIM (OCBITHBO-HAYKOBMM) PIBHEM — JIOKTOpa
pinocodii. HaOyTtrst nomatkoBux kBamiikauifi y CHCTeMi MiCISIUIUIOMHO
OCBITH.

5 — BUKJIAAAHHSA TA OLNIHIOBAHHSA

Buknamanns ta

IIpoOnemHoO-OpieHTOBaHE Ta CTYIEHTCBHKO-LIEHTPOBAHE HABUYaHHS,
CaMOHAaBYaHHs, CHpﬂMOBaHl Ha pOSBI/ITOK KPUTHYHOTO 1 TBOPUYOI0 MUCIICHHS.

HAaBYAHHS
Jlexuii, MyJabTUMeNiHI JIEKUii, CEMIHAPH, TNPAKTHYHI 3aHATTS, TPEHIHIH,
caMmocTiifHa poOoTa Ha OCHOBI MIAPYYHHMKIB Ta KOHCIIEKTIB, KOHcyanauil' i3
BUKJIAMa4aMy, MyOmiyHi Jekmii (axiBIiB, CTa)KyBaHHS/TIPAKTHKA, €JIEMEHTU
OUCTaHIIHOrO  (OH-JAMH, €JEKTPOHHOTO)  HABYaHHS, irOTOBKA
kBaJiikarmiiHoi podotu.
OcCBITHBOKO MPOrpamor0 mependaveHe BUKOPUCTAHHS HACTYIIHMX OCBITHIX
TEXHOJIOTIH:  IHTEPAKTHMBHI, TEXHOJOTIS MOAYJIbHO-OJIOYHOTO  HABYAHHS,
TEXHOJIOTISl KOPIIOPATUBHOIO HABYAHHS, TEXHOJIOTISI PO3BUTKY KPUTHYHOTO
MUCJIEHHsI, TEXHOJIOTIsl MPOEKTHOIO HAaBUAHHSL.
OuiHIOBaHHS - IOTOYHE TECTYBAHHS Ta ONUTYBAHHS,
- MICYMKOBE OLIHIOBAHHS M0 KOKHOMY 3MiCTOBHOMY MOYJIIO;
- OLIIHIOBaHHA BUKOHaHHs K3;
- €K3aMeH, 3aJiK;
- Pe3eHTaLli, ece;
- 3aXUCT 3BITY 3a Pe3yJIbTaTaMU MEPEIANIIIIOMHOI PAKTUKH.
- 3aXHUCT KBaJidikaliiHoi podoTH.
6—IIporpamMHi KOMIIETEHTHOCTI
InTerpanbHa 3/1aTHICTD PO3B’A3yBATH CKIIQ/IHI 3aBIAHHS Ta MpPakTU4HI npodnemu y
KOMIIETEHTHICTE iHpopmarmiiiHii, 0ibmioTeuHil Ta apxiBHii cdepi ado y npoleci HaBYaHHS, 110
nependavae TMPOBENEHHS JOCITILKEHHs Ta/ab0 3HIHCHEHHs IHHOBaUid Ta
XapPaKTEPU3YIOTbCSI HEBHU3HAYEHICTIO YMOB Ta BHMOT [0 THPAKTUYHOTO
3aCTOCYBaHHsI HAOYTHX KOMIIETEHTHOCTEH, 30KpeMa B a€POKOCMIYHOI Trajysi.
3aranbHi 3K1. 3natHiCTh 10 aOCTPAKTHOTO MHUCIEHHS, aHAJI3y Ta CHHTE3Y.

komnereHTHOCT! (3K)

3K2. 3natHicTh reHepyBaTH HOBI i1€i (KpEeaTHBHICTBD).

3K3. BMiHHS BUSIBJIATH, CTABUTU Ta BUPILIYBATH MPOOIEMU.

3K4. 3naTHICTb MOTHBYBATH JIFOIEH Ta PyXaTUCA JI0 CIIIIBHOT METH.

3KS. 3naTHICTb BUSBIIATH IHILIATUBY Ta MIAIPUEMIIUBICTD.

3K6. 3narHicTs ouiHIOBATH Ta 3a0€3MeUyBATH AKICTE BUKOHYBAHUX POOIT.

CrenianeHi (paxosi,
NPEAMETHI)
komnerentHocTi (CK)

Komnemenmmnocmi, eusnaueni cmanoapmom eUmioi oceimu:

CK1. 3parmicte 10 ¢opmyBaHHS e(pEKTUBHOI CHUCTEMHU  YIIPaBJIHHS
iHpopMariiiHO0, 610II0OTEYHOI0 Ta apXIBHOO IISUTBHICTIO, 30KpeMa B HAYKOBO-
TEXHIYHIHA Ta BUPOOHUHIH cepi.

CK2. 3parhicts opraHi3oByBaTd poOOTy Ta 31iMCHIOBATH KEPIBHULTBO
iH(pOpMAaLIHiHO-aHATI THIHUMH CTPYKTYPHUMH miApo3AIaMu Ha
MIAMPUEMCTBAX, B OpraHi3alliiX Ta yCTaHOBAaX, 30KpeMa B apxiBHUX Ta
010,110TeYHHUX HAYKOBO-TEXHIYHOI Ta BUPOOHNIOI cep.

CK3. 3naTHicTh BUKOPUCTOBYBATH ABTOMATH30BaHI TEXHOJIOTTT AIsl BUPILUEHHST
NPAKTUYHHUX, YIPABIIHCHKUX, HAYKOBO-IOCIIHUX 1 MPOTHOCTUMHUX 3aBAAHb Y
npodeciitHIf AisTbHOCTI.




CK4. 3paTHiCTh 3aCTOCOBYBATH CY4acHI TEXHOJIOTI Ta MPOLENyPH aHATITUKO-
CHHTETHYHOTO OTIPALFOBAHHs HAYKOBOI Ta yIPaBIIHCHKOI iH(OpMALi.

CKS. 3pmartHIiCTh BIACTEXYBATH TEHIEHLIi PO3BUTKY MPEIMETHOI Chepu
LUJISIXOM MPOBENEHHs aHalli3y HaLOHANBHUX Ta MIKHAPOAHMX 1HPOPMALIHHNX
MOTOKIB, MaCHBIB, 3aITUTIB.

CK6. 3pmatHICTH  3aCTOCOBYBATH ~ KOMITFOTEPHI ~ TEXHOJOT 3  METOKO
BIOCKOHANEHHs NPOQECIAHOI AisTBHOCTI, PO3YMITH MPUHLMIK MPOEKTYBAHHS
Ta (yHKUIOHYBaHHs aBTOMaTn3oBaHux b/l, cemanTn4Horo BeOy, BEO-CEPBICIB
Ta COLIAJNIbHUX MeNia.

CK7. 3patHICTb BUKOPHUCTOBYBaTH y (axOBIf HisNbHOCTI 3HAHHS HAYKOBUX
NPUHIUIIB  Ta  METOMIB  apXiBO3HABCTBA, JOKYMEHTO3HABCTBA  Ta
010:110TeKO3HABCTBA, CTpaTerii, MOAENI, CTAHAAPTH Ta METOAM PO3BHUTKY M
aZMIHICTpyBaHHA 1HPOPMALIHHO-TOKYMEHTHUX CUCTEM.

CKS8. BonomHHs{ HAayKOBO-METOAMYHUMH  3acaJaMH  HABYaHHA  Ta
IHHOBALIHHMMH MiAXonaMu 0 $HaxoBoi MiAroToBKU IHpOpMaLiiHKX (axiBuiB;
TJIAHYBAHH51 BJIACHOI HAYKOBO-NPAKTUYHOI T MEArOri9HOI MisTbHOCTI.

CK9. 3naTHicTb OPraHi3oByBaTH Ta PEati30BYBATH MApPKETHHIOBY MisIBHICTH
iH(pOopMaIIHO-CEPBICHUX yCTAHOB, HAacaMmIepel B HAyKOBO-TEXHIYHIN Ta
BUpOOHMYIN cepax.

CK10. 3parHicTb 3a6esnequaTI/1 e(pexTuBHE YNpPABNIHHA 1HHOBALIHHUMH
MPOEKTaMK B COLJaNbHiM, BUPOOHMYIA Ta HayKOBO-TEXHIYHIH cepax Ha
HALIOHAJILHOMY 1 MKHAPOJHOMY PiBHSIX.

CK11. 3patHicTh BH3HA4YaTH cneumblxy NPEAMETHOI CHepH HisIBHOCTI I
(hpopmynroBaHHs 3aBRaHb aBTOMaTH3aUii IHGOPMALIHNX MPOLECIB.

CK12. 3partmicte  3piiicHOBaTH  IHGQOpPMAIUHHUNA  MOHITOPUHI  Ha
HAIIOHAJILHOMY T4 MIJ)KHAPOAHOMY PIBHSIX.

CK13. 3paTHiCTb BUKOPHUCTOBYBATH TEOPETUYHI 3HAHHS Ta MPAKTUYHI HABUYKU
IUIl BHKOHAHHS KOMIUIEKCY 3aBAaHb I dYac 3aidCHeHHs mnpodeciitHoi
TisUTBHOCTI, 30KpeMa Ha 0a3i HayKOBO-BUPOOHWYHX MIANPUEMCTB XapKIBCHKOTO
perioHy.

CK14. 3patHiCTH BNPOBAaIKYBATH Ta BUKOPHUCTOBYBATH HOBITHI TEXHOJIOTI]
YIPaBJIIHHS JOKYMEHTAaMH B aPOKOCMIYHIN raysi

7 — llporpamsi pesy/IbTATH HABYAHHSA

IIPH1. ®opmysatn cTparterii CHCTEMHOI OpraHisauii, MOAepHI3auii, MIABUILEHHS €(EKTUBHOCTI
ynpaBmHHs{ iHpopmaniiiHOw, O0i10MIOTEUHO Ta apxiBHOK MAISJBHICTIO, HacaMIleped B HAayKOBO-
TEXHIYHIA Ta BUPOOHNHIH chepax.

[IPH2. 3nificHroBaTM Opraisauiro Ta YNOPaBliHHS IHQOPMALINHO-AHANITHYHOK MIAUIbHICTIO Ha
MiANPHEMCTBAX Ta yCTAHOBAX, 30KpPEMa HAyKOBO TEXHIYHOTO HANPSIMKY.

ITPH3. Po3pobnsaTu mpoekTH aBromMarusauii GpopMyBaHHs iHPOpMamiHHUX pecypciB 010MOTeUHHX Ta
apXiBHUX YCTaHOB.

ITPH4. 3acTocoByBaTH TEXHOJIOTII CTBOPEHHS T4 MIATPUMKK (QYHKLIOHYBaHHs €NEKTPOHHMX Oi0ioTek
Ta apXiBiB, BUBUEHH: Ta 33/10BOJIEHHs IHPOpMALIHUX NOTPeO KOPHUCTYBa4iB.

ITPHS. 3niiicHIOBaTH MpoUEaypH aHAJITUKO-CHHTETHYHOTO OMpALOBAHHS HAYKOBOI Ta YNPaBJIHCHKOI
iH(popmartii.

[TPHO6. Bosonitn cydacHumu meroaukamu 0i0yio- Ta BeOOMETPUYHOrO aHaNi3y HALIOHATBHUX Ta
MDKHapOOHHUX 1H(pOpMaUifHIX MOTOKIB Ta MAacHBIB, 30KpeMa ISl BIICTEKEHHsS TEHICHLIH PO3BHTKY
peaMeTHOI chepu.

I[IPH7. Po3pobnsitu  Momenmi TPEAMETHOI raiys3i, 3aCTOCOBYBATH MNPHHLOMIN  IPOEKTYBAHHS
aBToMaTu3oBaHux bJl, cemantuyHoro BeOy, BeO-CepBICIB Ta cOLaJbHUX Mefia B 1H(OpMALiiHIA
IISIIBHOCTI.

IIPH8. CtBoproBatu Ta peanisoByBatu 3aTpeOyBaHi ClokuBa4amu iHpOpMaLiiiHi MPOAYKTH Ta MOCIyTH.
ITPHO. 3niiicatoBatu MapKeTI/IHFOBl IOCHIIDKEHHSI PUHKY 1H(GOpPMALIHHUX MPOAYKTIB Ta MOCHYT,
HacaMmIepes y HayKOBO-TEXHIYHIN Ta BUPOOHMHIH cdepax.

ITPH10. BukopucToByBaTH NpUKIAAHI COUIOKOMYHIKATHBHI TEXHOJIOTII JUls OpraHizauii €(heKTHBHOrO
CHUIKYBaHHsI Ha MPOQECIHHOMY, HayKOBOMY Ta COLIAIbHOMY PIBHSIX Ha 3acaiax TOJNEPAHTHOCTI, aJIory
1 ciiBpoOITHULTBA.

IIPHI1. 3acrocoByBaTn 3aKOHOHAaBYI Ta HOPMATUBHI AaKTH, LIO PEryIHOKTh (PYHKUIOHYBaHHs
iHpopmaLiiiHOi chepy, 30kpemMa B KOHTEKCT 1H(1)opMau11/1Ho -CepPBICHOI AIANBHOCTI, OLIHKH Ta
BIIOPSIAKYBAHHS  JTOKyMEHTAIli.




[TPH12. BukopuCTOBYBaTH 3HAHHS Ta HABUYKH IIOAO MpoBeAeHHs 300py iH(Opmamii Ta JaHUX Ha
HAIIOHAJIbHOMY Ta MDKHApPOAHOMY PIBHSX, MOJIENIOBAHHS IOKYMEHTHO-IHQOpMALIHUX CHCTEM 1 IX
pecypciB py aHaJi31 KOHKYPEHTOCIIPOMOKHOCTI YCTAHOBH.

ITPH13. 3acTocoByBaTi NpuKiajgHe NporpamMHe 3a0e3MeYeHHs Jisl BUPILIEHHS YHPABIIHCBKUX Ta/abo
HAYKOBUX 3aBIaHb Ha OCHOBI TO€IHAHHS IHTENEKTYaJbHHUX 3110HOCTEH MOOUHM 3 (PYHKLIOHATBHUMU
MO>KJIMBOCTSIMH 1H()OPMAaLIIFHIX CUCTEM.

[IPH14. BukopucTtoByBaTM METOAM NPOBENEHHsS EKCIEPTHU3M IIHHOCTI, CHUCTeMaru3auli, oOIiKy
IOKYMEHTIB Ta pOpMyBaHHs apXiBHUX (POHIIB.

ITIPHIS. 3aCToc0ByBaTI/I 3aKOHOJIABCTBO, IO PETYNIIOE YIPAaBIiHHA aBTOPCHKAMM IIPABaAMH B
iIH(OpMALFHIH rany3i i 3aXUCT IHTENEKTYANIbHOI BJIACHOCTI B yMOBaxX MO LIMPEHHS uudposizauii.
IIPHI16. 3aCTOCOBYBaTI/I OCHOBH TEAAroriki Ta BUKOPUCTOBYBATH 1HHOBAIIMHI METOIUKH Ta MiIXOOH Y
(haxoBiii migrorosui iHpopmauifiHux (axiBLiB Ul IUIAHYBAaHHS BJIACHOI HAYKOBO-NPAKTUYHOI Ta
NEAArOri9HOI AAIbHOCTI, yAOCKOHANEHHS TPODECIHHOI AiSTBHOCTI.

IIPH17. 3actocoByBaTH YNpABIIHCBKI NPUHLMIM, METOAM, CTaHAAPTH IHHOBALIMHO-TIIPOEKTHOI
JUSUIBHOCTI JUIs TIATOTOBKM Ta peanisauii {HHOBAUIHHMX MPOEKTIB B COLUNbHIA, BUPOOHMHIA Ta
HAayKOBO-TEXHI4HIH chepax Ha HALIOHATBHOMY | MIKHADOXHOMY DiBHSIX.

IIPHI8. BuxopuctoByBaTH HOBITHI HayKOBl NPaKTUYHI Ta TEXHOJIOTTYHI JOCSTHEHHs NpodeciiiHol
JUSUIBHOCTI [UIsl OKYMEHTAaLifHOI MiATPUMKA HAyKOBO-BUPOOHMYMX MIANPHEMCTB y XapKiBCbKOMY
perioHi.

IIPH19. 3acrocoByBatu Cy4acHi MiAXOAM JO MNPOLECIB NOKyMEHTYBaHH:, BIPOBaKYBATH HOBITHI
TEXHOJIOT11 YIIPaBJIiHHS MI)KHAPOJHOK JOKYMEHTALUEI0 B a8POKOCMIYHIN rajTysl.

8 — PecypcHe 3a6e3medeHHsI peajizanii nporpaMu

daxoBa mAroToBKa 3adesmeuyeTbcss Kadeaporw JAOKYMEHTO3HABCTBA Ta
YKpaiHCHKOI MOBHU.

HayxoBo-nenaroriuni  mpamiBHUKH, 3aly4e€Hi A0 peamsanii OCBITHBO-
npodeciiiHoi mporpam, € criBpOOITHUKAMHU YHIBEPCHTETY, BIAMOBINANbHI 32
KypCH MAalOTh HAYKOBHUH CTYMiHb 1 BU€He 3BaHHs a00 MiATBEPIKEHUH PIBEHb
HAyKOBOI 1 MPOQECIHHOT MiATOTOBKH.

HayxoBo-nenaroriuni mpariBHUKH, sKI 3a0e3MeUyl0Th OCBITHBO-TIPO(ECiitHy
nporpamy:

- MarTh HAyKOBI CTYNEHI 3a CHELiaNbHICTIO Ta MiATBEP/UKEHMA pPiBEHb
HAyKOBOi 1 TPOQECIHHOI M ArOTOBKHY,

- 3a kBami(ikamier0 BIANOBIAAIOTH MPOQUIF0 1 HAMpsAMy IUCHMILIIH, IO
BUKJIAIAFOTHCS,

- MaIOTb HEOOXIIHUH CTaX NENArOrivHOI Ta JOCBiA NPAKTHYHOI po6om

Kanpose
3a0e3neueH s

IlpumilueHHst AIsl 3aHATH CTYIEHTIB  (HaBYasbHI ayzu/ITopu KOMIT FOTEpHI
naboparopii, crierianizoBaHl kabiHeTn); Oi10II0TeKa, KOMIT FOTEPHE, MEPEKEBe
Ta TPOrpaMHe 3a0e3MeueHHs, MyJIbTUMENIHHI 3aC00U; CHCTEMH €JIEKTPOHHOTO
JOKYMEHTOOOITY, €IeKTPOHHUX O10JIIOTeK Ta apXiBiB, CUCTEMH OIPAIFOBAHHS
TEKCTOBOI Ta rpadiuHoi 1HPOpMAILI].

HasieHa BCst HeoOXiTHA COLIAIbLHO-TIOOYTOBA 1HPPACTPYKTYpPA, KUTBKICTH MICIb
B I'YPTOKHTKAX BIANOBIIA€ BUMOIaM.

MarepianbHo-
TEeXHIYHE
3a0e3neueH s

Odiuiiinuii cavir XAl HTb, Omnnain-0i0mioteka, rpadiku HaBYanbHOTO

IHdpopmaniiine Ta
MPOIECY, HABHYAIbHI MaHW, poOOHl MPOrpamu JMCLMILIH, JUTEPATYpa,

HaBYaJIbHO-
METOIHUHE €JICKTPOHHI HABYAJIBHO- METOIMYHI KOMILICKCH nncunan ta HMKJI, poGoui
306E3CUCHHS NPOTPamMyi  AUCLMILIIH, METOAMYHI peKOMeHnagu Ta BKa3iBKM 3 BUBYEHHs
OUCIUILIIH, HaBYAJbHI MOCIOHUKH, METOIUYHUN CYMPOBII IIONO HAMCAHHS
KypCOBHX pOOIT, NPOXOKEHHS MEPEAIUIUIOMHOI TPAKTUKH, MiATOTOBKU
KkBaJTi(hiKaIHHOI poOOTH.
9—AkageMiyHA MOOLIBHICTD
Harmionansna Ha ocHOBI OBOCTOPOHHIX HOroBOpiB MK HallloOHaTBbHUM aepOKOCMIYHUM
KpeauTHa YHIBEPCUTETOM iMm. M. €. JKykoBCBKOTO «XapKkiBCbKUH  aBlaliiHUN
MOOITbHICTh IHCTUTYT» Ta IHINMMHM 3aKJIagaMU OCBITH YKpaiHH.
MixHapoaHa Ha ocHOBI JOBOCTOPOHHIX JOTOBOpPIB MiK HamioHaJbHHM aepOKOCMIYHUM
KpeauTHa yHiBepcuteroM iM. M. €. XKykoBcbkoro «XapKiBCbKHN — aBlalliifHIIA
MOOLTBHICTD THCTUTYTY 1 HABYAJIbHUMH 33aKJIaJJaMU KpaiH-NIapTHEPIB.

Hasuanus iHO3eMHUX

3100yBa4iB BHIIO]
OCBITU

HaBuaHHs 1HO3EMHHX TPOMAaJsiH 3[IHCHIOETHCS EP’KAaBHOIO abO aHTIIHCHKOO
MOBaMH. SIKINO HAaBYaHHS 3AIACHIOETHCS JI€P’KABHOIO MOBOIK, TO Y MEBHUX
BUMAAKaX MOKe OyTH NPHHHATO PILIEHHS NP0 BUKJIAAAHHA OJHIEI YH
JEKUIbKOX JUCLHUIUIH aHMTHCHPKOK Ta/ab0 IHITMMH 1HO3€MHIMU MOBaMH.
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3 HEPEJIIK KOMIIOHEHT OCBITHBO-ITPO®ECINHOI TIPOT'PAMUI
(KOII) TA IX JIOT'TYHA IMTOCJIAOBHICTD

3.1 Ilepenik kommoreHT OI1

KomnoHeHTH 0CBITHBOI Iporpamu KinbKicTs dopma
Kon (HABYANBHIAUCUHUILIIHH, KypcOBi NpoekTH (podoTn), .| miacyMKOBOro
KOl NPaKTUKH, KBaJidikaniiHa podoTa) Kpeauris KOHTPOJIIO
1 2 3 4
0608’ s13x0Bi kKomnonenTn OIl
OK1 | Yopasninas iHpopMariitHoOw, 0i0I0TEYHOO Ta apXIBHOKO 4 icuT
IISUIBHICTIO
OK2 | Meroponorist IHHOBALIITHOTO POEKTYBaHH: 1H(pOopmaLiitHO- 3 icnut
JOKYMEHTHHUX MPOLIECIB B HAYKOBO-TEXHIUHIN cepi
OK3 | MixxHapoaHa iHpopManis Ta JOKYMEHTALIsl Y HAyKOBO-TEXHIYHI N 3 3aJIiK
raiy3i XapKiBCbKOI'O PerioHy
OK4 | IarenekTyajgbpHa BIACHICTD 3 3aJTIK
OK5 | HaykoBo-mpakTH4HI CTpaTerii Cy4aCHOTO apXiBO3HABCTBA Ta 4 icmuT
010110TEeKO3HABCTBA
OK6 | Lludporizawis ta BeOoMeTpisi TOKyMEHTHO-1H(popMaLiitHIX 4 3aJIiK
MOTOKIB
OK7 | Indopmauiitauii aHaI3 Ta KOHCAJITHHT B 6POKOCMIUHIH ranxysi 3 icnut
OKS8 | MapkeTHHroBi JOCHIKEHHS B iHpOpMaLiiiHO-CcepBiCHIH ramxysi 3 icnut
OK9 | Crparerii nepekoHINBOI KOMyHIKalli B MUKHAPOIHIA AisITBHOCTI 3 samiK
OK10 | OcHoBH menaroriuHux 3HaHb y npodeciiiHii AisbHOCTI 3 samiK
OK11 | [lepennunioMHa MpakTHKa 10 aud. 3amk
OK12 | Kpamigikauifina poboTa Marictpa 20 arecTartis
3aranbHuii 06cAr 000B'A3KOBHX KOMIIOHEHT: 63
BubipkxoBi komnonentu OI1
BK1 | ITpodeciiini koMyHikaI{ii iHO3€MHOK MOBOIO 4 3K
BK2 | JluciumiiHa iHauMBiayaabHOTro BUOOpY 1 5 3K
BK3 | JluciumniiHa iHAMBiAyaabHOTo BHOOPY 2 4 3K
BK4 | JluciuniiHa iHAMBiAyaabHOTO BUOOPY 3 4 3K
BK5 | JluciuniiHa iHaMBiAyaapHOro BUOOpPY 4 5 3K
BK6 | JluciumiiHa iHAMB1AyaJbHOTO BHOOPY S 5 3K
3araapHui 00cAr BUOIPKOBHX KOMITIOHEHT: 27
3ATAJIBHUU OBCAT OCBITHBOI ITPOI'PAMUA 90

3.2 Po3moain ocBiTHIX KOMIIOHEHT 0cBiTHROI Tporpamu (KOII) 3a kypcamu Ta cemecTpamu

g uac q)opMyBaHH;I IEePeNiKy AMCLMIUIH, INPAKTHK TA aTeCTallii BPaXOBaHO BUMOTH
CTaHJAPTIB BUILOi OCBITH 3a cneulaanlcno 029 «IHq)opMamHHa 010moTeYHaTa apxiBHA CrpaBay
JUL  IPYroro (MariCTepcbKoro) pIiBHA BHIIOI OCBITH, mojoxkeHHs «IIpo opramizauiro

OCBITHBOTO TIPOLIECY y XAD» (https //khai.edu/ua/university/normativna-
baza/polozheniyal/polozhennya-yaki- regulyuyut-poryadok-zdijsnennya-osvitnogo-
procesu/polozhennya-pro-organizaciyu- o0svitnogo-procesu/) Ta BIJNOBIAHHX HOPMATHBHUX
TOKYMEHTIB.

[IpakTnku Ta/ab0 craxyBaHHA (32 BCIMa BHIAMH) BXOJATH N0 CKJIALY OOOB’S3KOBHX
HAaBYAIbHUX JUCIMIUTIH. KimbkicTe (OpM KOHTPOIIO HA HABYAIBHHUK PIK HE TIEPEBHIILYE
BICIMHAAIATH. AYJAWTOPHE HABAHTAXKEHHA CTAaHOBUTH BiA 1/3 1m0 2/3 3arampHOTO 00CATY
HAaBAHTAKEHHS.

Posnoain ocBiTHIX KoMmoHEHT ocBiTHBROI mporpamu (KOII) 3a xypcamu ta cemectpamu
HAJaHO Y J0AaTKy A.
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3.3 CrpykrypHo-soriuna cxema OIIII

B  ocHOBYy po3poOieHHA  OCBITHRO-PO(dECIHHOI  mporpaMu  IOKJIAJACHO
KOMIIETEHTHICHUH miaxin 3 BukopuctandasM CKTC, ne mis JOCSITHEHHS 3arylaHOBAaHUX
PE3yNIbTATIB HABYAHHS 33 OCBITHHOIO MPOTPAMOI0 (HABUAIBHOIO JUCIMIUIIHOK, MOAYJIEM)
nepeadadaroThes MEBHI BUTPATH Yacy 3100yBaueM, TOOTO HEOOXITHMI 1 AOcTaTHIN obcsr
HABYAJILHOTO HaBaHTAXXCHHA 3400yBada, BHUpaxeHWH Yy KuibkocTi kpemutiB €KTC
(1 xpequr €EKTC nmopisaioe 30 romunam), 1 cemectp — 30 kpeaurie €CKTC, HapuaasHMH
(axagemiunmit) pik — 60 kpeautis EKTC.

OcpiTHRO-IpO(eCiiiHa TIporpaMa Iepeadadae BUAUICHHS IUCIMILIIH JBOX BH/IIB:
000B’ A3KOBUX MUCIHWILIIH Ta AWCIWILUIIHKA 3a BUTbHUM BHOOpOM 3100yBada. CTPYKTYpHO-
JIOTIYHA CXeMa OCBITHBOI MPOTpaMM B1AoOpakae MOCHIIOBHICTh BUBUCHHS ii KOMIIOHEHT 1
HaBeneHa y gomatky b, Cxema wmicTuTh OOOB’SI3KOBY W BHOIPKOBY KOMITOHEHTY.
3mo0yBaueM BHWINOI OCBITH OOWPAETHCS I1HAWBIAyaIbHA TPAEKTOPIS HABYAHHS, SKa
peanizyeTbes uepe3 oOnpaHHsS BUOIPKOBUX KOMITOHEHT BIAMOBIIHO 10 Ilomoxkenns «lIpo
3a0e3MeUeHHs paBa CTYACHTIB Ha BUOIP HABYATBHUX TUCITUTIIIHY.

4 ®OPMA ATECTAILII 3IOBYBAUIB BUIIIOI OCBITH

Artecrartisa 3100yBadiB OCBITHBO-TIPOGECIiiHOi TTporpaMu «J[OKyMEHTO3HABCTBO Ta
tHdOopMaIiiiHa JISUTBHICTE» JAPYroro (MariCTepPChbKOTO) PiBHS BHINOT OCBITH CHIEIIATBHOCTI
029 «Indopmarniina, 616;mi0TedHa Ta apXiBHA CIIPaBay 3AIACHIOETHCS Y (GopMI MyOTTIHOTO
3aXUCTy KBami(iKaIiitHoi poOOTH Ta 3aBEPIIYETHCA BUAAUOIO TUTUIOMY 13 MPHUCBOECHHIM
kBasmiikaii: Marictp 3 iHpopMaIliifHoi, 610/110TeYHOT Ta apXiBHOI CIIPaBH.

Artecrartis 3A1HCHIOETHCS BIAKPUTO 1 My OI19HO.
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5 MATPULS BIAITOBIIHOCTI ITPOT' PAMHNX KOMIIETEHTHOCTEN
KOMITOHEHTAM OCBITHBO-ITPO®ECIMHOI [IPOI'PAMU

[Iporpamui
KOMIIETEHTHOCTI

O060B’s13K0BI KOMIIOHEHTH OCBITHRO-TTPOdECiiiHOI mporpamMu

OK1

0K2

OK3

OK4

OK5

OK6

OK7

OKS8

OK9

OK10

OKl11

3K1

J’_

J’_

J’_

J’_

J’_

J’_

3K2

J’_

J’_

J’_

J’_

3K3

J’_

J’_

J’_

J’_

J’_

3K4

J’_

3K5

|+ +]+

3K6

J’_

J’_

CK1

|+ [+ ]+

CK2

CK3

CK4

J’_

[+ +]+

CK5

CK6

CK7

|+ ][+

J’_

CK8

CK9

|+ ][+

CK10

CKl1l1

CK12

CK13

CK14

|+ |+

CK15

[+ ]|+

|+ ]+

||+ +

6 MATPUUA BIAITOBIIHOCTI IPOI'PAMHUX PE3YJIbTATIB HABYHAHHA
(ITPH) BIAITIOBI/THUMHU KOMIIOHEHTAMMA

OCBITHBLO-ITPO®ECIMHOI ITIPOI'PAMU

[Tporpamui
pe3yabTaTH
HABYAHHS

0008 s13k0BI KOMIOHEHTH OCBITHBO-ITPOECIHHOI porpamMu

OK1

OK2

OK3

OK4

OK5

OK6

OK7

OKS

OK9

OK10

OKl11

OK12

ITPHI

J’_

J’_

J’_

ITPH2

J’_

J’_

J’_

ITPH3

J’_

TTPH4

J’_

J’_

++|+|+

ITPHS5

ITPH6

ITPH7

[+ ]+

J’_

ITPHS

ITPHY

ITPHI10

[+ ]+

ITPH1 1

ITPHI12

ITPH13

ITPH14

||+

ITPH15

||+ ]+

|||+ +
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Po3nofin ocBiTHIX KOMMOHEHT OCBITHLOT Nporpammu
(KOIM)3a Kypcamu Ta cemecTpamm

1 kypc 2 Kypc
1 cemecTp 2 cemMecTp 3 cemecTp

KOM s KOM  LCime KON e
OK1 4,0 OK?7 3,0 OK11 10,0
OK2 3,0 OK8 3,0 OK12 20,0
OKs3 3,0 OK9 3,0
OK4 3,0 OKHKO 3,0
OK5 4,0
OK®6 4,0
BK2 5,0 BK1 4,0
BK3 4,0 BK4 4,0

BK5 5,0

BK6 5,0

30,0 30,0 30,0
60 30

Bci  kKomnoHeHTM (060B’A3KOBI  Ta  BMOGIPKOBI), 1X 3MIiCT, (OpMyBaHHS
KOMMNETEHTHOCTEN (3aranbHuUX, cneuianbHMX (haxoBux)) Ta BM3HAYEHHA pe3ynbTaTiB
HaBYaHHA NpeAcTaBNeHO Yy poboumnx nporpaMax AucuuniiH ta/abo cunabycax Ha calTi B
po3fini «KopoTkuii onuc, CTPYKTypa | OCBITHIi KOMMOHEHTW OCBITHIX nporpamu i
KOMMOHEHTIB» (OKPeMO 3a KOXXHWM KYypCOM HaB4YaHHA) OCBITHbO-MPOMeCinHOT nporpamu
«JJOKYMEHTO3HaABCTBO Ta iH(opmayiinHa AisnbHiCTb» cneyianbHocTi 029 «IHhopmauiiHa,
6i6nioTeyHa Ta apxiBHa cnpaBa»

1iTip5://Kliai.eclu/ua/eclucaiion/o5Ylini-proetari-i-kotponenii/o5Y lini-procrari-
Taablriy/o5Ylino-proie5lini-proararti88/(iokutenio2nayY 51y O-la-iniortaciina-(iiyalnlsil/


https://khai.edu/ua/education/osvitni-programi-i-komponenti/osvitni-programi-magistriv/osvitno-profesijni-programi88/dokumentoznavstvo-ta-informacijna-diyalnist1/
https://khai.edu/ua/education/osvitni-programi-i-komponenti/osvitni-programi-magistriv/osvitno-profesijni-programi88/dokumentoznavstvo-ta-informacijna-diyalnist1/

CTPYKTYPHO-JIOTTYHA CXEMA OCBITHBO-ITPO®ECIMHOI ITPOT'PAMUA

lonatoxk b

[IporpamHi KOMIIETEHTHOCTI

OOO0B's13K0B1 AUCLUTLIIHA

I cemectp

OK1

JlokyMeHTOJIor i1

OK2

MeTo10J10Ti 4 iHHOBaI[iMHOTO
MPOEKTYBAHHS
iH(popMAaIifHO-JOKY MEHT HUX
MPOIIECiB B HAYKOBO-

Te XHIUHIN chepi

OK3

MuxnapoaHa iHpopMaIid Ta
KOMyHIKaIlisi B HayKOBO-
TeXH{YHIA cdepi

OK4

linTene kryanapHa BJIACHICTH

OK5S

[VIIpaBJIiH HS TJOKYMEHT alli €10
3apyOixKHUX KpaiHax

OK6

TMudposizamis Ta e GoMeTpis
JIOKYMEHTHO-1H(popMaIif HIX
MOTOKIB

>

IT cemectp

OK7

Indopmaniinui aHas Ta
KOHCAJITHHT B a8POKOCMIUHiH
raiysi

>

OK8

MapKeTHHIOB1 TOCITi7Ke HESL
B iHpopMaIliiiHO-cepBicHi
raiysi

—»

OK9

Persuasive Communication
Strategies
(CrpaTerii nepeKoOHIMBOL
KOMy HiKalItii)

OK10

OCHOBH Ie[ATOTiYHUX 3HAHD
y npodeciitHil TisIBHOCTI

IIT cemectp

OK11

11 CpEAAUIIIIOMHA IIpaKTUKa

OK12

Keanidikariiina poGora
Maricrpa

[IporpamHi pe3ynbTaTi HaBYaHHS

BuOipKkoBI IUCIHUTUTIHHA
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