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Hationansauit aepokocMiunmit [Tunosa nocasosa incrpykuis | CYA XAI-BK-TITI-33401/2024
YHIBEPCHTET nabopanTa / CTApIOro Hara: 25.12.2024
iM. M. €. HyKOoBCLKOTO naGopaxTa Penakuis: 1.0
«Xapkiscbknii apiauifnuii Crop. 2
IHCTHTYT» Beroro cropinok 14
BCTYII

Tunosa rocanosa iHerpykuis nabopaura / crapuoro jnadopanta HauioHnansHoro
aepokocmivnoro yuisepeurery im. M. €. XykoBCbKOro «XapkiBcbKUH  apianiiHui
iHcTHTY T (ani — YHiBepenTer) periaMentye ksatidikauiini BUMOTH, (YHKLIOHAIBHI
0BOB’A3KM, TIPaBa i BIANOBIAAIBHICTE 0cO0M, fKa 3aiMae WO MOCaly Ta yCTaHOBIIOE
BMMOTH LIOJ0 CTPYKTYPH, O(OPMIEHHS, NOTOMKEHHS | 3aTBepUKeHHS nocaioBol
inctpykuil., Tunosa nocajnoBa iHctpykuis  nabopaHTa/ cTapiioro nabopanTa
NPUHMAETLCH BUYCHOK Pajiolo YHiBepCHTETY 1 BBOIMTBCH Y JIiI0 HAKa3oM pexkTopa
Vuisepeurery.

IMocazoBa iHCTpYKLis U1 NesHOT nocaau nabopanta / cTapuioro jabopasTa Ha
mizerasi wiel THNIOBOT MocanoBol HETPYKUIT 3 ypaxyBaHHAM 0coONHBOCTEH MisILHOCT
KOHKPETHOT Kadeapn po3pobseThes i OroKYETHCS Y MOPAJIKY, IO 3a3HAUCHO HIKYE,
Ta 3TBEPIUKYETHCS | BEOJMTHCS Y JIII0 HAKA30M PEKTOPA Y HiBEPCHTETY.

Haseneni nmkue y Tunosit incrpykuii posping 1 - 7 i Jlomatoxk A €
0GOB’A3KOBMMH Ul BKIIOMEHHA 0 nocanoBoi iHeTpykuil sadopanta / cTapiioro
naGopanra. 3mict ofos's3kie naGopanta/ crapuoro nabopaHta, aKi TIPALIOIOTh HA
TexHiuHMX Kadeapax, MOkKe JIOMOBHIOBATHCH JIOJIATKOBHMH  MOJOKEHHAMI 3
ypaxyBaHHsM criendikn kadeapH.

3ajieskHo Bij HAABHOCTI Yy IUTATHOMY posmuci kadenpum nocan fabopaHra Ta
crapuioro 1afopaHTa BOHK BiAPI3HAIOTLCS Mixk c060I0 kBai(ikalifiHUMHU BUMOTaMH J10
[OCA/M T4 MOYK/IMBAM HE3HAYHHM CKOPOUEHHSM, CIIPOLICHHAM M0caji0Bux 00O0B'sI3KiB
ansg MeHw ksanidikopanoi nocamyu madopanTa (3 ypaxyBaHHIM cnieumdika kabenpu,
saBe3neyeHns BUKOHAHHS HAS BHUMH IPALiIBHUKAMK BCIX 3aB/1aHb i yHKLIH HAaBYAIBLHO-
AOMOMIZKHOTO NEpPCcoHaly Kapeapu).

TekeT MOBMHHO GYTM HAJAPYKOBAHO OHAKOBUM WIPH(TOM (3aMICTH TEKCTY 3
KYPCHBOM BKa3yBaTH aKTyalbHI Juisi T1OCaH naGopanTa / cTapuoro JabopanTd
Bi/IMOBiAHOT KkadeapH BigomocTi), po3pOOHHKOM JIOKYMEHTY BKasyBaTH 3aBilyBayua
naboparopil (Skmo uiei nocajd HEMae y WTATHOMY po3MKci, 3a3HAYaTH 3aBiAyBaya
kadenpn), 0coboIo, XTO NMepesipae, BKasyBsaTH 3aBijlyBada kadeapH (K10 Y WTATHOMY
posnuci kadeapy HeMae nocaiau sapigysaua naGoparopii Ta po3poOHUKOM 3a3HAUCHO
sapimyBaua kageapd, 0co0ol0, XTO Tepesipsie 3a3HadaTH J1eKaHa tbakyasrery). Y
KOJIOHTHTYJIAX JIO JIOKYMEHTY PCKBI3UTH CHCTEMH YHpPABIiHHS AKICTIO BKasyBaTH K
«CYS XAl-K/nomep raghedpu/-T11-3340n/___ *:2025». 3pasok THTYJIbHOrO apKyuly
nocaosol iHeTPyKUiT sabopanTa / crapmoro nadopanTa HaseaeHo y JloaaTky A o el

THnoBOT NOCaA0BOT IHCTPYKILT,
* samicTs 3ipovin crasuts 00 Ana nocain crapmoro aaGopanTa; 01 i nocaan nabopanTa,
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Hamiosansinit acpokoemiunnii [Tunosa nocanosa iHCTpyKiis CV sl XAI-BK-TT11-33400/2024
YHIBEPCUTET nabopanTa / CTAPLIOro Jara: 25.12,2024
im, M. €. Jykosebkoro nabopanrta Penaxuia: 1.0
«XapkiBchKmii apiatitnni Crop. 3
HCTHTYT? , Beroro cropinok 14 |

1. 3ATAJIBHI TOJIOKEHHSI

1.1.TlocamoBa iHCTpyKUis aabopanma/cmapuwioeo aabopanma (neodxiane
JanMIWMTH | Aagi Mo TEKCTY BKAlyBaTH came W0 mocamy) kadenpu /nogie
HAUMEHYBAHHA xagedpw/  HauiomanbHOTO — a€pPOKOCMIHMHOIO YHIBEPCHTETY
im. M. €. Wyxkosebkoro «Xapkisesknii apiauifinuii incrurym (nam — YHiBepenTer)
pospobnena sianosiauo a0 Kojekcy 3aKOHIB Npo mpaio YKpaidu, 3akoHis YKpaiHu
«ITpo ocsity», «llpo BuLLy ocBiTy», JlOBIIHHKA kBadi(ikaiiiHiX XapakTepHCTHK
npodeciii NpaLiBHUKIB, 3aTBCPDKEHOTO HAKA30M MinicTepeTpa mpaii Ta coLianbHOI
noniThkk Ypaiun sia 29.12.2004 Ne 336 (3i sminamu), CratyTy Vuisepcutery (nani —
CraryT) Ta iHIIMX HOPMATHBHHX AKTIB, 110 PEryioI0Th TPY/IOBI NPABOBIIHOCHHH B
Vkpaini Ta YHiBepcHTET,

1.2, Binnosiano go Tunosoi na6opanta / crapiioro nabopanra CY1 XAI-BK-
TI11-33401/2024 3 ypaxysannam ocobnusocteit kapenpn ta Ilonoxenus npo Kadenpy
/nosHe HatMenyeanHs kagedpw/ s Nocaosa iHCTpYKLia pernameHtye kpanidikauiiHi
suMOrH, GyHKIIOHANBHI 000B’SI3KH, MPABA i BiIIOBIAANbHICTL 0cO0H, 110 3aHMAE nocajly
nabopanma / cmaputo2o nabopanma /nosHe HAUMeHy6aHHA kaghedpu/ (nani — raboparnm
abo cmapwuil 1abopanm).

1.3. [Mocana aaboparnma HATEKUTD 10 KaTeropii «®axisui» kon KIT 3340 «lumi
daxisui B ranysi ocBith» 3a Kiacugikaropom npogeciit JIK 003:2010. 3a o3nakoo
BHKOHYBaHUX QYHKUIH 1aboparmn BIAHOCHTHCS 110 HABYAJIBHO-I0TIOMIKHOTO MEPCOHATY
YHIBEPCHTETY.

1.4. Jlabopanm TPU3HAYAETBCS HA MOCAny | 3BUIBHAETHCA 3 IOCAAH HAKASOM
pekTopa YHiBepCUTETY BIANOBIAHO 10 Kozekey 3aKoHiB npo npaiio Ykpainu # iHLIIHX
HOPMATHBHHX AKTIB, ki PEryMOKTh THTAHHS NPUAOMY Ha poboTy i 3BiJIbHEHHS 3 pOOOTH
B Ykpaini i YHiBepcHTeTl.

1.5. Jlabopanm Ge310Ccepe/iHbo NiANOPAIKOBY €THCH saBigyBady Kadeapu /nosHe
HaiiMenyeanna kageopu/, BAKOHYE PO3NOPALKCHHA KepiBHHIITBA (DaKyNbTeTy /nogHe
naimenysanna gaxynememy/, Y HiBEpCHTETY. 32 PO3IOPA/LKCHHAM 3aBinyBada kadeapH
nabopanm TAKOXK TNOBHMHEH BHKOHYBATH MOPYHCHHH 3 NiAroTOBKH, OpraHizauii |
NpOBeIeHHs HABYAILHOTO MpoLecy Ha kadeapi Bl iHITHX 10CaA0BUX OCIO KaeapH,
dakynbTeTy BiANOBIAHO 10 3aB/1AHb i dynkuii kadeapH, Hanpamy AiSIBHOCTI TOLLO.

1.6. Y ¢Boiii AisnbHOCTI 1aboparm NOBHHCH Kepy BATHCS Kounctutyiieio Ykpainu,
YMHHMM 3aKOHOIABCTBOM YKpaiHW 3 MHMTaHL OCBITH i HAYKH, 3 NHTaHb mpatti TOLLO;
HakasaMu KepiBHWLTBa MinicTepeTsa OCBITH 1 HayKH YkpaiHu, IO CTOCYHOThCA
OCBITHBOT MiSJILHOCTI y 3aKNaji BHLIOI OCBITH; CrarytoMm, KOJEKTUBHUM [I0rOBOPOM,
[MpaBHIaMH BHYTPILLHLOTO PO3NOPALKY YHIBEPCHTETY, [lonowenusM npo kadenpy,
pilEHHAMM BUEHOI PaiH YHIBEPCHTETY (dhakynbTeTy), HAKA3AMM i PO3NOPAHILKEHHAMH
pektopa YHiBepcuTeTy; PO3NOPAMLKECHHAMH [POPEKTOPA 3 HAYKOBO-NIEAarori4Hol
poGOTH; pO3NOpsLKEHHAMM | BKA3iBKAMU Jekaiy akyJIbTeTy; PO3MOPHIIKEHHAMHA |
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Hauionansuuii agpokocMivnmit [Tunosa nocagosa inctpykuis | CY5 XAIL-BK-TIT-33400/2024
yHiBEpCHTET nafopaxTa / cTapioro Hara: 25.12.2024
iM. M. €. JykonceKkoro nabopanTa Penaxuia: 1.0
« XapkiBcbkuii apiauiftuii Crop. 4
iHCTHTY T Beboro cropinok 14 I

JIOPYHEHHAMM 3aBi1yBaua kade/IpH; MPABHIAMK | HOPMaMK 3 OXOPOHH MPaLl, MOKEHKHOT
Geanexu; e MocaioBoo IHCTPYKLIE.

1.7. Opranizauiiine ta aokymeHTalliitne sabe3neyeHHs MisnbHOCTI i (yHKUIMH
HABYAIHHO-IOTIOMIZKHOTO TIEPCOHANY KadeApH € IOJOBHHM 3aBJaHHAM A1 10Cajiu
waabopanmy, 30KpemMa BiH:

- crpuAE HAYKOBO-TEAArOriYHUM NpauiBHUKaM kadelpd y BMKOHAHHI HHMHU
HABYANBHOT, METOIMUHOT, HAYKOBOT, OpraHizauiiHol Ta BUXOBHOI pOOOTH;

- 3a0e3neuye BHKOHAHHS BCiX (yHKIIH HaBUATBHO-AONOMIKHOTO MEPCOHANY
kadeapu Ha 3acajax  B3AEMO3AMIHHOCTI 3 IHUWIMMH  HABYAIBHO-IONOMIKHHMH
NpatiBHUKAMH, 30KpeMa, 33 HeOOXITHOCTI Pa3om 3 iHXKeHepOM BiAMOBIAHOI KaTeropii,
3asigyBauem saGoparopii abo camocTiifHO (y pasi THM4YAcOBOI BIACYTHOCT IHLLIHX
HABYAIBHO-IONOMIMKHHX npaniBuukie Ha kadenpi) Oepe ywacrth y TeXHIYHOMY
06CAYTOBYBaHH, HANAIITYBAHH] H PEMONTI 0GNAHAHHS | yCTATKYBAHHS, L0 3aKpinjicHe
3a kad)e/Ipolo, 30Kpema, KoMIT I0TePHOT TeXHiKK, NPHIIaLiB, 1abopaTopHOro obnanHaHHs,
MaKeTiB, HAaBY&JIbHHX CTEHIIB TOLLO;

- Bignosifac 3a GyHKUIOHYBAHHS HABYAJILHO-METOJHYHOr0 KablHeTy (HaByanbHOT
nadopartopil) kageapH, CTBOPEHHs Ta BIOCKOHAJEHHs HABYAITLHO-METOAWYHOI Oasu
kadeapw, TexHiuHe Ta METOIHYHE 3a0e3MeYeHHs OpraHi3ailil Ta MPOBCACHHA 3aHATh 31
CTYJAEHTAMHM 3 JUCUMIIIIH Ka(epH;

- opranizoye i 3a0e3rnedye BeaeHls MOTOUHOrO JINOBOJICTBA KadepH;

- HeCe BIAMOBIAaJBLHICTL 3a yrnopaakyBaHHs, 30epiraHHd H BHKOpPHCTAHHS
obnafHaNHs, YCTATKYBAHHSA, HABYANLHO-HAOUHMX NOCIOHMKIB Ta IHIIMX MaTeplaabHHUX
HIHHOCTEH, 1110 3aKpirieHi 3a kapeuporo.

1.8. V pasi nassuocti cneundiauux 0cobnuBoCTeH MisibHOCTI sabopanma Takox
Moske yiiazarties JJoaaTok A0 nocajosol iHeTpyKuil.

1.9. BUkoHAHHS BMMOL [MOCAA0BOT IHCTPYKUIT € 000B'S3KOBUMU 1S NPalliBHHKA,
1o 3aiiMae nocany aabopanma, 3 MOMEHTY 11 3aTBEPIKEHHA.

1.10. Jlabopanm move NPALoBaTH B yMOBaX HEHOPMOBAHOI0 poOO4Oro [Hs (Heit
nyHKmM 3aauwumu minoku y pazi neodxionocmi gpakmuunoi npaui nabopanma 8
PMOBAX HEHOPMOBAHO20 PODOUO20 OHA).

2. TIOCAJIOBI OBOB’SI3KH

Ocoba Ha nocani raboparnma 30008’ A3aHA:

2.1.Bpati ywacts Yy METOAMuHiH, opradisauifiniii pobGori kadenpu, y
sabe3nedyBaHHi HABYANLHOTO npouecy, npogopienTaiiitoi Ta HayKoBO-L0CIiHOT
poboTH KadeapH,

2.2. BukoHysaTi 10NoMiKHI i miaroTosyi onepamii 114 NpOBEACHHA HaBYAIBHHX
3aHsTh, HAJABATH OPraHizallifny Ta IHIIY J0NOMOry BHKJIajaqaM Yy MpoBeJICHH] NeKLii,
nabopatopHux podIT i NIPaAKTHYHHX 3aHATh.
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Hauionansnuii aepokocMiunmii [Tunosa nocaiosa iverpykiuis | CVS XAI-BK-TITI-33400/2024
YHIBEPCHTET nabopanta / CTapuioro Jara: 25.12.2024
iM. M. €. XykoBcrkoro nabopadra Pepaxuis: 1.0
«XapkiBcbknil apiauifinmi Crop. 5
IHCTHTYT) Besboro cropinok 14

2.3. 3abesneuysarn podOTY HaB4aIbHO! Jabopartopii/ HABYAIbHO-METOAHYHOIO
kabinery kadenpH.

2.4. Cupusiti OHOBJIEHHIO, YIOCKOHANIEHHIO, 30epekeHHI0 marepiansHoi Oa3u
kadenpu, a came:

- KOHTPO/IHOBATH HASBHICTD | LINICHICTE 00/1aiHAHHS T IHLIONO YCTaTKyBaHHs B
3AKPIILIEHAX NPHMILILEHHAX KadeJpH i1 Yac NPOBEICHHA 3aHATS;

-OpaTu yuwacTb Y [pOBEIACHHI 3aXOAIB ILIOJO EKOHOMII eJIeKTpOeHepril I
30epexeHHs YCTATKYBaHHs | MaiiHa;

- CJIJIKYBATH 332 YMCTOTOK i NOPAAKOM B 3aKpiMjIeHHX NPHMILIEHHSX, CTAHOM
noskexkHol 0e3neky Ta BUpoOHuyoi caniTapii Ha kadenpi;

- JJOJCPIKYBATHCA  HOPM, MOPSAKY 1 MEpiofMYHOCTI  3BITHOCTI mif 4ac
iHBEHTApH3aLlii;

- Opati y4acTs Yy KOHTPOI MpauessaTHocTi i TeXHiYHOoro crany obnantHaHHA, 10
sakpiruieHe 3a kateapoio, 3adesnedysaru Horo 30epiranis | NPaBUIIBHY CKCILIYaTalllo;

- Oparu y4acTh Y MiAIrOTOBLI 3asBOK AJtA 1yOJi4HKX 3aKyliBeab YHiBEPCHTETOM
Ta omepxysatH ans norped kadenapu kaHuenspenke npunajaa Tta  HeoOXinHe
o0JanHaAHHA;

- 30 HeoDxionicmio pazom 3 iHdcenepom 6IONOEIOHOI Kamezopii, 3asioysauem
nabopamopii abo camocmitino (V pasi mumiacosoi iOCymHOCmI IHWUX HAGYANbHO-
00ROMINICHUX NpayienuKie Wa xagedpi) bpamu ywacme 6 opeanizayii pemonmy ma
mexHiyHozo obcayzoeyeanis obraduanna ma 3acobie Haguauua, WO 3axpiniexe 3a
Kaheopolo, CEOEHACHO20 CNUCAHHA HENPUOGMHO20 Ma 3acmapinezo nabopamopnozo
00RAOAHHA, VCMAMKYBAHHA MA MEXHIYHUX 3ACODI6 HUGUAHHNA.

2.5. BecTH HOMEHKIATYpPY crpaBs kadejpu, BiJIOBIAATH 3a BEAECHHA MOTOYHOI
nokymenTauii kadenpu, opramisauiio jainosojcTsa Ha kadenapi, BeaenHs o0miky
HAIXOKEHHS JIOKYMEHTIB 110 kadeipH, 30kpema™:

- BECTH JAOKYMEHTALLIIO 3 PEKTOPCHKUX KOHTPOILHHUX podiT;

- BecTH 00J1iK 3a1iKOBO-ek3aMeHallifiHuX BiJtoMOCTEH;

- po3apykoByBati rpadikd NPOBEACHHS PEKTOPCHKOI KOHTPONIBHOI MEpeBipKH
3HaHb, KOHTPOJALHUX podiT, 3asikis, icnUTiB, 3axucTiB KBamidikauifinux pobit Towwo;

- TOTYBATH | PO3IPYKOBYBATH AKTH HA CITUCAHHSA KOHTPOJBLHHMX po0iT, KypHalis 3
MPAKTHKH TOLO;

- Habupary it oopmnaTu poboyi i HaBYaIBHI NPOrpamu;

- PO3JPYKOBYBATH JIOKYMEHTALII0 [iJl 4ac JepKaBHHX eK3aMeHiB, a Takox
3a1iKOBI # ex3zamenaltiim Gineru;

-3BipATH 3 HABYANLHHM HABAHTAXKCHHAM Ta PO3JAPYKOBYBATH pPO3KIa] s
BHKJIa/Ia4iB | CTYICHTIB;

- OTPUMYBATH, PEECTPYBATH Ta TNPOBOAMTH OONIK KOHTPOJBLHHMX, KYPCOBMX,
BHIyCKHMX KBasi(ikaniinux pobitT cTyfeHTiB Ta nojiasath iX HayKOBO-1EAAroriqyHHM
NpaLiBHAKAM Ha MEPEBIPKY;
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Hauionansruit aepokocmivnuii [Tunosa nocanosa inerpykuis | CY51 XAI-BK-TII-33400/2024
YHiBEpCHTET nabopanTa / cTapLioro Hara: 25.12.2024
iM. M. €. ykorchkoro naGopanta Penaxuis: 1.0
«Xapkiscbknii apiauifnuii Crop. 6
IHCTHTYT) Beworo cropinox 14

- 3abesneuyBatn 006Jik Ta 30epexkeHHs (10 MOMEHTY nepenadi no apxisy abo
CHHCAHHS B YCTAHOBJICHOMY MOPSJKY) AOKYMEHTIB KadeapH, 30kpema, pobiT CTy1eHTiB
BCIX (hopM HaBUAHHSI,

- 3a6e3neuyBaTH TexHiuHe 0QOPMIICHHS JIOKYMEHTIB, 110 FOTYIOTbCH Ha Kadespi,

- BHKOHYBATH KOMII'1loTepHui Halip AOKyMEHTIB 3a JOPYYCHHAM 3aBifyBaya
kagenpu;

- 3abesneyysatH  OQOpPMICHHS Td  THPAXKYBAHHS  HABYAILHO-METOMYHHX
JOKYMEHTIB;

- (hopMy BaTH 3BITHY OKYMEHTALIIO KahepH, BUTATH 3 KEPIBHAX JIOKYMEHTIB, 110
PEryJIIoI0Th Y4acTh Kadegpu B OCBITHBOMY NPOLEC.

* nepenik mupis pobir i3 3aGeimedenns opramisauiiinoi poboTH T4 TNOTOMHOrD minopoacTea kadeapn ¢
opieHTOBHHM, y 3anemHocTi Bin cneumndixm aisneHocTi Kadeapw Ta HAABHOCTI Y LITATHOMY PO3MHCI (HIIMX AOcan
HABYANBHO-IOMOMIKHOIO NepeoHamy fioro ocobHETO BUIHAbae 3asiaysay kadenp, 30Kpema, UUAXOM NONABAHHA HOBHMX
BuaiB pobiT.

2.6. 3abesneuysaTd 00MiK Ta BHJAYy HAYKOBOT, HABYAJIEHO-METOAMYHOT Ta 1HILOT
nitepatypu 3200yBadam BHILOT OCBITH IMiJl 4ac ayJMTOPHHX 3aHATH, iX CAMOCTIHHOT
poboTH (B NO3aypounuii uac), BIACHIIKOBYBaTH 3MiHH B CTYAGHTCHKMX rpynax Ta
inopmyBaTH PO LIE BUKNALAYIB KaEAPH, BHIABATH i BecTH ODIIK JliTepaTypH, BECTH
KapTOTEKH, YTPHMYBATH KHHTH B HAQJIKHOMY CTaHi, 3a0e3rneqyBaTH BHECCHHA
iH(opmaLii i JoTpHMaHHs BCTAHOBICHUX BUMOI [P BEACHHI €EKTPOHHHX 0a3 JaHHX,
GpaTi ydacTh Y CBOEYAaCHOMY OHOBJIeHH] onmein naGopatopuux podiT Ta METOLHYHHX
MaTepianis, y pospobaenni, BuroToBreHHi Ta migbopi naboparopHoro obnagHaHHH,
HABYAJIBHO-HAOYHOT0 MaTepiany, HABYAILHO-METOAHYHOT 0Ky MEHTALLIT.

2.7. lpuiimMaty yuacTh y BCiX 3axomax kageapH, daxynsreTy Ta YHiBepeHTETY,
30KpeMa, MpUIAMATH y4acTh y 3acijanuax xadeapu, JOTPUMYBATHCS BCTAHOBJICHOIO
rpadiky poboTH, nianysaté cBili poGoumnit neHb BIAMOBIAHO 20 PO3KIALY 3aHATH i
BUpOGHHUOT HeOOXiAHOCTI 3a Y3rOIKeHHAM i3 sasinysadem xadejpu abo iHIIOKW
nocanoBoo ocoboo kadeapwu, skii 3asigysay kapeapu JENETyBaB 1i MOBHOBAKECHHS,
3abesneuysaT BUKOHAHHS (QYHKLI HABYATIBHO-I0MNOMIKHOTO MepcoHay kadeapu na
3acaziax B3aeMO3aMiHHOCTI 3 IHLIMMHU TTpaliBHHKAMM Li€T KaTeropii.

2.8. BUKOPHCTOBYBATH ~ BCTAHOBJIEHE B  HABYAIBHO-METOAMYHOMY  KabiHeri
(naBuanbHOi naGoparopil) oGaaiHaHHA 3riAHO 3 NpaBWUIAMM eKCIUTyaTalli, HaxaBaTH
3106yBayaM BUILOT OCBITH KBATi(hikoBaHY J0NOMOTY IIOA0 BHKOPHCTAHHS 0018 HAHHS,
HABYANBLHO-METOHYHHX MaTepiais TOLLO.

2.9, 3a nopyueHHsM 3aBiayBada kadeapu inGopMyBaTH HAYKOBO-NEArorivH1X Ta
IHIKMX npauiBHUKIB T1po 3acipanus kadeapH, iHII 3aX0AM, WO MPOBOAATHCS B
VuiBepcuteri, ceocdacto iHGOpMyBaTH BUKIANA4iB PO 3MiHK B pobOUIOMY MpOoLEc,
inopmysati 31006yBadis BMLLOT OCBITH [P0 3aXO0JH, 110 NPOBOAATECA HA kadenpi, B
YHiBepeuTeri.

2.10. Martn nasuuku poGOTH 32 NEPCOHATBEHIM KOMII'IOTEPOM Ha piBHi
(3azHauUMU pieeHs, HANPUKIAOD, BREBHEH020 DO NPOCYHYMO20 KOpUCmysa4d), 30Kpema,
HABMYKH CTBOPEHHS npesentaiii, poborn 3 daiinamn Microsoft Excel, Microsoft Word,

(3a neobxionocmi, 3azravumu dodamxosi munu (haiinie), pobOTH 3 POrpaMHHM
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«XapkiBcekuil apiauifnui Crop. 7
IHCTHTYT) Beworo eropinok 14
sabesneyeHHIM (zaznavwmu SKUM), BMITH KOPUCTYBATHCS 00JaIHAHHAM,
YCTATKY BAHHAM: (3aznauumu AKum).

2.11. Bukonysati BUMOrM 3akoHojasctsa Ykpainw, Craryry, Ilpasun
BHYTPILIHLOrO  PO3NOPAJAKY Ta IHIIMX BHYTPIIHIX HOPMATHBHHUX JIOKYMEHTIB
YHiBepeHTeTY, 1110 Bi/IHOCATLCA 710 000B'A3KIB 1abopanma.

2.12. BUKOHYBATH BK&3iBKH, PO3NOPsAUKEHHs PEKTOpa, NPOPeKTopa 3 HAYKOBO-
rnejaroriunol poboTH, 3aBigyrodoro kadeapH, inmoi nocajposoi ocobn kadenpu, Axii
3aBimyBay kadeapu nenerysas Ui NOBHOBAKEHHS.

2.13. BUKOHYBATH BHMOTH JIOKQJIbHUX HOPMATHBHUX akTiB YHIBEPCHTETY, IO
BiZHOCATLCA J10 000B'3KIB nabopanma, wWOA0 3a0e31CUEHHS  HEPO3rOJIOLICHHS
koHQiaeHuiAHOT inpopMail, komepuiiHol Ta iHWoT iHpopMaLli, 10 3aXHILACTECH.

2.14, BUKOHYBAaTH BUMOTH IIOJ0 MiABUILEHHA KBaai(ikallil.

2.15. Tocrifino niasuiysatn npodeciiinuii piseHs.

2.16. BUKOHYBaTH BUMOI'H 11010 OXOPOHH TIpatli, a came:

- abatu npo ocobucty Oesneky i 310poB's, a Takok npo Oesneky i 3/10poB's
OTOUYHOMHX JIH0JeH B npoueci BUkoHanHs 0yb-skux podiT un nij vac nepebyBaHHs Ha
TepuTopil Y HIBEPCHTETY;

- 3HaTH | BMKOHYBATH BHMOI'H HOPMATHBHO-IPABOBMX AKTIB 3 OXOPOHH Ipalll,
[PaBHJIA MOBOKEHHA 3 MALIMHAMH, MEXaHI3MaMH, YCTaTKY BAHHAM Ta IHIIAMH 3acobamu
BUPOOHUIITBA, KOPHCTYBATHECA 3ac0baMHi KOJIEKTHBHOIO Ta IHIUBLAYAIBHONO 3aXHCTY;

- IPOXO/IMTH Y BCTAHOBJICHOMY 3aKOHOZABCTBOM MOPSJIKY MEIMYHI OIJIsA M,

- TEPMIHOBO [MOBIJIOMIIATH KEPIBHUUTBO |1 BIULLI OXOPOHM Mpaili Mpo KOWKHHIH
HELIACHHH BUMANOK, WO Tpanuses i3 3j00yBadeM OCBITH ab0 nNpaliBHHKOM
VHiBepeHTETY, NPOBOAMTH 3aX0AH 00 HANAHHS EPLIOT IO/IIKAPCHKOT 10TIOMOTH.

2.17. Bukonysary 00OB’SI3KH 1I0/10 CKIAJAHHA T4 TOJAHHA 3BITHOCTI MNpo
BHKOHAHY pobOTY.

2.18. bpari y4acTb Y BIPOBAKEHHI CHCTEMH YHPABIiHHA  AKICTIO |
Ge3nepepBHOMY YI0CKOHAJIEHH] TT pe3ynsTaTUBHOCTI il eeKTHBHOCTI.

2.19. bpar y4acth y niaHyBaHHi, po3poOui il BIOCKOHANEHH] BH3HAYEHUX
NPOLIECIB CHCTEMH YIIPABIIIHHS SKICTIO Y YaCTHHI, 1110 CTOCYETHCA NisbHOCTI KadeapH.

2.20, JlorpuMyBaTHCE HOPM €THKM, MOpasi, MOBaXaTH TiAHICTE oci0d, #Aki
HABYAIOTLCS TA NPALIOIOTE B Y HIBEPCUTETI.

2.21. He piawe Hixk 1 pas Ha JAeHb nepesipaTH JIOKaIbHUH KOPNOPATUBHHA yat
kadeapu Ta 0COOMCTY ENIEKTPOHHY MOIITY HA HAABHICTh HOBMX JIOKYMCHTIB (HaKasis /
pO3NOpsKEHb KepiBHULITBA YHiBepentety / hakynbrery / kadenph).

2.22, 3abesneuyBaTH HeyXH/IbHE BHKOHAHHS BHMOr 3akoHy Ykpainu «lIpo
safesneuents (GyHKIIOHYBaHHA YKpalHChKOT MOBH fAK JEPXKaBHOD» Ha OTPHUMaHHA
NepkaBHOIO MOBOK iH(OpPMAaLLiT Ta OCBITHIX Mocayr B YHiBepeuTeri.

2.23. JlorpuMyBaTHes BUMOI 3aKOoHOjaBcTBa YKpainum 3 nuTaHb 3anobiraHus
KOPYINLLT T8 aHTHKOPYLiHHOT mporpaMu Y HiBepCHTETY.

Pospobneno: s INepeBipeHO: ,' Bunas: Jlifice 3:
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2.24.3a wHasBHOCTI BINOBIAHOTO PO3MOPAMKEHHS / IOPYYEHHA 3aBiayBaya
katenpu:

- Oparu yyacTb B opranizauii Ha kade/pi BUCTaBOK HOBHHOK JIITEPATY PH, BUCTABOK
710 naM’ sSTHUX JAT, Mol ToIo;

- rorysati Tabesnb 00JiKy BUKOpHCTAHHS poDOYOro Hacy HayKOBO-IEAAroriyHux
Ta IHIWMX NpaliBHHKIB Kadeapu Ta CBOCYACHO [10JlaBaTH MiAnucanunii Tabenp 10
Oyxrantepil YHiBepcurery;

- Oyt MatepiansHo BianosijansHow ocobowo kadenpu (y pasi BHAAHHS
BIIMIOBIAHOIO HAaKa3y Mo YHIBEPCHTETY Ta YKIAJAHHA JOMOBOPY PO MOBHY MaTepialbHy
BiZINMOBIIAILHICTE);

- 30iHCHIOBATH HOPMOKOHTPO/IL JMILUIOMHUX TMPOEKTIB Ta KypCOBHX podiT
CTY/IeHTIB KadeapH Ha BANOBIHICTE BUMOTaM HAYKOBO-TEXHIUHOT JOKYMEHTAaIlil,

- Gparu yuacts y poGoTi TexHiuHOro cknamy npuiiMansHoi / BiabipkoBoi komicii,

- BUKOHYBaTH 000B'A3KH CEKpeTaps eK3aMeHalliifHol komiciT;

- BUKOHYBaTH 1HIII OOCOB’S3KH 3a JOpyueHHsiM 3aBijyBaua kadeapu B Mexax
TPYAOBOIO 3aK0HO1aBCTBA Y KpaiHH.

3. ITIPABA

Ocoba na nocani rabopaqma MAae NpaBa, BU3HAYEHI 3aKOHOAABCTBOM Y KpalHH,
3arajibHOAEPKABHUMH [ BHYTPiLLHbO-YHIBEPCHTETCLKHMH HOPMATHBHHMH
JIOKYMeHTaMH. 3okpema aaboparm Mae NpaBo:

3.1. Ha saxuct npodeciiinol gecti Ta rigHocTi.

3.2. O3HalloMmMIOBATHCA 3 NPOSKTAMM pillieHb KePIBHHUIITBA, 1110 CTOCYIOTECH HOTO
aisuibHocTti; Gpat yuacTk B ODTOBOPEHHI MUTaHb, 10 CTOCYIOTHCA BHKOHAHHS HHM
nocagoBux 000B SI3KiB.

3.3. bparu yuacte B 0OrOBOpeHHI NPOEKTIB HAKA3iB, PO3NOPALKEHb YU 1HLINX
JIOKYMEHTIB y MeKax CBOET KOMMETeHUIT; MiANUcyBaTH i Bi3yBaTH NOKYMEHTH Y MEKax
CBOET KOMMETEHI1IT,

3.4. B3aeMozifgTH 3 IHIWHMM [palliBHUKaMH KadeapH, npaliBHUKaMH HIIHX
CTPYKTYPHUX TMiAPO3AiNiB YHIBEPCHTETY JUIA BHKOHAHHS BH3HAYEHMX 3aBlaHb M
000B'A3KIB.

3.5.Ha onzaty npaui BiANOBiIHO 10 3aKOHOLABCTBA Ta WITATHOTO PO3MHCY
Yuigepeutery; Ha MatepiaibHe CTHMYTIOBAHHS T4 3d0X0YEHH 33 PE3yJIbTaTaMH CBOE]
poGOTH BIAMOBIAHO A0 3aKOHOAABCTBA TA BHYTPIIHIX HOPMATHBHMX JOKYMEHTIB
Vuigepcutery; Ha 3abesneqenHs CTBOPEHHA BINOBIIHHX YMOB Mpail, MiJABHLIIEHHSA
ceoro npodeciitHoro pisHs, opraHizaiiio BiANOYMHKY Ta noOyTYy, LIOPIYHY BIAMYCTKY
BiJIMOBI/IHO J10 MOJIOMEHE, 110 BCTAHOB/ICHO 3aKOHOAABCTBOM Y KpalHH, HOPMATHBHUMH
akTaMu YHiBepcurery, ymoBaMy KonekTHBHOTO JOT0BOPY.

3.6. OnepskyBarH Bijl CTPYKTYPHHX Mifipo3inis YHiBepecurery iHdopMauiio, 1o
CTOCYETBCA BUKOHAHHSA ioro 000B'A3KIB.

Pospobneno: /" Tlepesipeno: Bupas: Hiiicue 3:
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3.7. Bpatu y4acte y podOTi CTPYKTYPHHX MiIpO3IiNiB 1 OpraHiB KepyBaHHS
Yuisepcurery, jie 00roBOpIOIOTE i BUPILLYIOTE IMTaHHA JiANbHOCTI KadeapH; o0HpaTH
Ta OyTH 0OpaHMM B YCTAHOBNEGHOMY TMOpSAKY JeneraroM koH(epeHuii TpyaoBOro
KONEeKTUBY YHIBEpCHTETY.

3.8. [osigoMmnaTH Oe3nocepe/iHbOMY KEPIBHHKY [P0 BCl BHBJIEHI B [pOLEC]
BHKOHAHHA CBOIX 10CaA0BHX ODOB'A3KIB HEMOMIKH | BHOCHTH MPOMO3HUIT LIOLO 1X
YCYHEHHS!.

3.9. OckapKyBaTH y BCTAHOBICHOMY NOPSJIKY HAKa3W, PO3NOPsKEHH: H iHLI
OpraizauiHHo-po3nopsaayi JOKYMEHTH, BHIaH] BUIIMMH 1TOCAZ0BHMHU 0CODaMH.

3.10. Maru Bci iHwi npasa, nepeadaveHi YMHHUM TPYIOBHMM 3aKOHOJABCTBOM
Vkpaiuu, 3axoHamu Ykpainm «Ilpo ocsity», «llpo Buuyy ocsity», Craryrom 1
KonekTusHHM l0roBopoM YHiBEPCHTETY.

4. BIANNOBIAAJIBHICTD

Ocoba na nocaai raboparma Hece BiANOBIMANLHICTD 3a:

4.1. Hepuxkonauus abo  HeHallekHE  BHKOHAHHS  MOCAZOBUX  0DOB'S3KIB,
nependaveHux MOCaj0BOK)  IHCTPYKLIEW B  MEXaxX, YCTAHOBIEHHMX TPYLOBHM
3aKOHOAABCTBOM,

4.2. lopylieHHs  [OJ0KEHL HOPMATHBHO-NPABOBHX aKTIB i oOprasisaiifino-
PO3NOPAAHUX AOKYMEHTIB.

4.3. HeBukoHaHHs BKA3iBOK KepiBHULTBA Y HIBEPCHTETY, (haKyNbTeTy, KadeapH.

4.4. HenpaBomipHe BHKOPUCTAHHS NPEJACTABIEHHUX CIy)OOBHX MOBHOBAKEHb, &
TAKOX BUKOPHCTAHHS X 3 0COOHCTOIO METOIO.

4.5. 3anoaisnns MaTepialibHOl WKOAW YHIBEPCHTETY B MEkax, 1110 BCTAHOBIEHI
YHHHHM TPY10BHM 3aKOHOJ/IaBCTBOM.

4.6. HenpuitHaTrsl pilueHHs 3 NHTaHb, SKi  BIAHOCATBCS IO  KOMMETEHI|
naboparma.

4.7. CBoeyacHicTh, AKICTH | IOCTOBIPHICTL YCiX BUIB iHGOpMallli, ¥ T. 4. | 3BITHOI
LIO/I0 CBOET J1isILHOCTI.

4.8. HepoTpuMaHts HOPM i NPaBHJ 3 OXOPOHH MPalll Ta NOXKEHKHOT DEIMEKH.

4.9, [Topyuienns [lpaBuil BHYTPILIHBOI'O PO3NOPSJIKY, TPYAOBO! | BUKOHABCLKOT
JMCIHILTIHT B 1IpoLieci 3/iHcHeN s cBOET AisbHOCT,

5. BAMOI'M 10 NPO®ECIMHUX 3HAHb I HOPMATHBHOI BA3H

Ocoba na nocazni rafoparma NOBUHHA 3HATH:

5.1. KoHetuTylito YKpaiHu.

5.2. 3akonn Yxpaiuu, ykasu Ilpesupenra Ykpaiuu, pimenns Bepxosnoi Panu
Ykpainu, nocranosu Kabinery Minictpin Ykpainu 111010 OCBITHBOT ramysi.

Po3spobneno: ' [Meperipeno: Bujas: JificuHe 3:
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5.3. Posnopsamkenns, nakas, iHII KepiBHi Ta HOPMATHBHI JOKYMEHTH OpraHis
ynpasiaiHusg  YHIBEPCHTETY, IO CTOCYIOTLCA nisnsHocTi Kadeapu Ta 0DOB'A3KIB
nabopanma.

5.4. OcHosu TpynoBoro 3akoHonasctsa, CraryT, Konexrusnuit norosip, [pasuia
BHYTPILIHBOTO TPY0BOTO PO3NOPAIKY, IHILI HOPMATHBHI TOKYMEHTH Yuisepcurery, 1o
cToCylOThCs AisibHOCT Kadenpn Ta 06oB'3KiB HABYAJILHO-IIOTIOMIXKHOIO NEPCOHATY
kade/ipy, 110CAN0BY IHCTPYKLIIO rabopanma.

5.5. BUMOrM HOPM i NPaBwi 3 OXOPOHM Npaiti, NoxkexKHOT Oesnexkn Ta 0e3neKkH
KHTTESTLHOCTI.

5.6. Jliloui HOPMATHBH, CTAHAAPTH, TEXHIUHI YMOBM, HEOOXIJHI A BHKOHAHHA
[OCATOBHX OOOB'S3KIB, BHMOIH /0 POOOTH HA NMEPCOHATLHUX KOMITIOTEpax, IHIIMX
eNIEKTPOHHO-LUH(MPOBHX MPHCTPOAX.

5.7. OCHOBHI TMOJIOKEHHS 3aKOHO/1@BCTBA YKpaiHu, 110 peryoTh BUKOHAHHA
nocagoBux 000B'A3KIB, 30KpeMa, HOPMATHBHI JOKYMEHTH, 110 PErjaMeHTyloTh CTaTyC
HABYATLHO-J0MOMIKHIX TIPALiBHAKIB YHiBepcuTeTy, OCOGMMBOCTI pery/ioBaHHS IX
npati.

5.8, JIOKYMEHTH CHCTEMH YTIPaBIliHHA AKICTIO Y HiBEpCHTETY.

5.9. TTops10K BejieHHs I1iI0BOACTBA B YHIBEPCHTETI.

5.10. JlepskaBHy MOBY BifUTIOBi/IHO JIO 3aKOHOJABCTBA Y KPATHH.

6. KBAJIGIKALIIAHI BUMOI'H

Ha niocaty aaGopanma npusHadaerbes ocoba, sxa mac 6a30By 200 HENOBHY BHLLY
oCBITY BIAMOBiMHOrO HAMpAMy OCBiTHLO-KBaMiiKaliiHOrO piBus (Gakamasp abo
MOJIOIIHEE crenianicT). Bes BuMor o cTaxky poborH.

Ha nocany cmapuiozo aabopanma NpU3HAYAETHCS ocoba, axka Mac 0asoBy BHILY
OCBITY BIATIOBIZHOrO HANMPAMY OCBITHBO-KBANi(DIKALIiHOIO piBus (Gakanasp abo
MOJIOILIHIT crienianict) Ta cTaxk poboTu - He Memite | poky Ha nocaji rmadopaHTa.

7. MTPUKIHUEBI MNOJIOKEHHS

7.1. TlocanoBy iHCTpYKUil0 aabopanma mianucye 3asilysad naboparopit
/ 3aBinyBau kaeApu (HeobXione sauuutumu, OUGUMUCs po3oiit «Bemyny 0o Tunoeoi
nocadoeoi incmpyxuii), TOroKyIOTh 3aBiity Bad Kaheapy (3wrutuumi, AKu(o rocaoosy
inempykuilo nionucye 3agioyeau aabopamopii), na4anbHHK BIJIITY Kaapis, Ha4albHHK
IOPHIMYHOTO Bijyiiily, HAUAIBHHK BiLTY OXOPOHH rpati YHiBepCcHTETY Ta NPOPEKTOp 3
HAYKOBO-NiearorivHoi poboTH.

7.2. Iocanosa iHCTPYKLUIA 2aboparma 3aTBEpPIKY €TBCHA PEKTOPOM Vuisepcurery i
BROJAUTLCA B JIi10 34 HOIro HAKA30M,

Poapobneno: IlepesipeHo: Bunas: Jlificue 3:
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TunoBsa MocanoBa iHCTpY KL
nabopanTa / crapiioro
nabopanTa
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Crop. 11

Berworo cropinok 14

7.3. 3minu i/abo ponoBHEHHS 0 MOCAJA0BOI IHCTPYKIT 1abopanma BHOCATRCA ¥
MOPSAKY, BCTAHOBJIEHOMY 118 1T [IPUHAHATTA.

3asinyBau nabopatopii abo kaghedpu
/noeHe HatmeHyeanHs Kkageopu/

[MOI'OJKEHO:

[TpopekTop 3 HayKOBO-N€Aarori4yHol podboTH

B. 0. HaYanLHUKA BiLiy Kajpis

HavanbHuk BiULLTY OXOPOHH mpatti

HauajibHUK IOPUAMYHOIO BLIALLY

3apinysau kadeapu (HaliMenyBaHHs Kadeapu)

I

@’ erceed? - Tersana CTOHOI'A

11k

3aeioysayid
nabopamopil a6io
kagheopu

Angpiit T'YMEHHUWHA

Jhogmuna MAKCUMOBA

_f.-‘fb-"" Cepriit OPJIOB

(AKWO nOCAVoBY IHCMPYKYIio nionucyeae 3aeiodyeay rabopamopit)

Po3pobneno: 2

J4 [lepesipeno:

Buias: JiticHe 3:

XAl 01.01.2025
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Hooamox A

MIHICTEPCTBO OCBITHU 1 HAYKHW YKPATHU
HaulonanbHuii aepoxocmiuHuii yHiBepeuteT iM. M. €. AKyKoBcbKOro
«XapKiBCbKMH aBiallifHKIA IHCTHTY T

SATBEPIKYIO

B. o. pextopa

HationansHoro aepokocMidHOro
yHiBepcutety IM. M. €. XKykoBcskoro
«XapKiBChbKHMI apiallifiHHil (HCTHTYT»

Haxkaz Ne Bl 2025
Onexkciit JUTBHUHOB

MOCAJOBA THCTPYKUIA JABOPAHTA / CTAPIIOTIO TABOPAHTA
(3AJTHHIHTH HEOBXI/IHE)
KA®EIAPW /TTOBHE HAHMEHYBAHHA KADEPH/

CV sl XAl-K/Homep rkageopu/- T11-33400/  *:2025

* samicms sipousy cmasume 00 Qs nocadu emapuiosa rabopauma; 01 dag nocadu aefiopanmu

Jlara sBegeHHs 2025 p.

Peaakuis Ne 2
(abo inwuti nopaokoeuti Homep pedaxiyii, axwo nicas 2016 poky exce oHOGI06aNACH
nocadosa iHcmpykyis)

Xapkis
2025

*

P
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HanionansHnil acpokocMivHmii
YHiBEpPCHTET
iM. M. €. JyKoBCBEKOIO
«XapkiBceKuii asianiiinni
IHCTHTYT?

THroBa nocaLoBa iHCTPYKILA
nabopaHdTa / cTapuioro
naGopaurta

CV il XAI-BK-TTII-3340m/2024
Hara: 25.12.2024

Penaxuia: 1.0

Crop. 13

Beworo cropitok 14

JIACT OBJIIKY O3HAMOMJIEHHS

3 TTocaoBOK IHCTPYKLICIO O3HAHOMIIEHHIA:

MMpizerine, iHiniaan IMocana Hara IMianuc
.
Po3pobneHo: [ ITeperipeHo: Bunae: Jiiicne 3:
& XAl 01.01.2025
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iM. M., €. XykoBcskoro
«Xapkipcbkuil apiauiiinuii
THCTHTYT»

Hauionansnuii acpokocmiunuit [Tunosa nocajgosa iHCTpyKilis
yHiBEpCHTET nabGopanTa / crapuoro
nabopanTa

CYA XAI-BK-TTII-33400/2024
Jara: 25.12.2024

Penakuis: 1.0

Crop. 14

Beworo cropivok 14

JIMCT OBJIIKY BHECEHHS1 3MIH

Homep 3min | laTa Beegenns Homep [pizBune, iniviaan
B i k0 MYHKTY, 10 ocolu, aixa 3pobuHaa
3MIHIOETBCS 3anuc
PospodneHo: iy [TepegipeHo: Buaas: Hiiicne 3:
Tapmodan E. A.gﬁ/ﬁ-?gf ~ Opnos C. B~ XAl 01.01.2025
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nignucy
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PHOKMM: 2473701081

Opranizauifs (ycrtadoea): ®I3MYHA OCOBA

Yac nignucy (nigTeepaXeHo KeanidikoBaHoOK NO3Ha4YKow Yacy Ong nianvcy sig Hapaeada): 15:09:46
15.01.2025

CepTwudbikaT Bupanumin: KHEQN ALUCK AT KB "MPHUBATEAHK"
CepiiiHui HomMep: 5E984D526F82F38F04000000380D7501D04D4605
Anroputm nignwucy: OCTY 4145

Tun nignucy: YaocKoHaneHuin

Tun KoHTenHepa: MNignuc Ta gadi B apxisi (po3wupeHnid) (ASIC-E)
dopmMaTt nignucy: 3 NoOBHUMKW gaHKuMK OnA nepesipkk (XAdES-B-LT)
CepTudikaT: KsanichikoBaHWin

Bepcin Big: 2024.10.24 15:00



