MiHicTepcTBO OCBITH 1 HAYKH Y KpaiHu
HanionansHuit aepokocMiunuii yHiBepcuTeT iM. M. €. )KykoBcbKOro
«XapKiBCbKUH aBilallliHUI THCTUTYT»

Kadenpa mokymMeHTO3HaBCTBA Ta YKpaiHchbkoi MoBH (Ne 801)

3ATBEP//KYIO

KepiBHUK POEKTHOI TpynH

0. O. Kapuenko

(mimmmc) (iHimiamy Ta mpi3BHILE)

«31» 08 2020 p.

POBOYA ITPOI'PAMA BHBIPKOB of
HABYAJIBHOI JUCIAIIJITHHA

MuTHE HIJIOBOACTBO

(Ha3Ba HaBYAIBHOI IHUCIUILIIHHA)

I'any3p 3nanb: 02 KynbTypa i MUCTEHTBO

(mrudp i HaltMeHyBaHHS rajy3i 3HaHb)

CrneuiaabHicth: 029 Indopmariiina, 610110T€YHa Ta apXiBHA CIIpaBa

(xox i HaliMEeHyBaHHS CIELiaJIbHOCTI)

OcgiTHs nporpama: [ndopmaniiina, 610Jai0Te4Ha Ta apXiBHA cpaBa

(HafiMeHyBaHHS OCBITHBOI IPOrPaMH)

®dopMa HABYAHHS: ICHHA

PiBenb BHIIOT OCBiTH: TIepmii (OakamaBPCHKH)

XapkiB 2020 pik
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Po6oua nmporpama MwuTHE A1710BOJICTBO

(Ha3Ba TUCIMILTIHH)

JUISL CTY/ICHTIB 3a creniaybHicTio 029 THdopmartiiiHa, 610110TeYHa Ta apXiBHA CIIpaBa

OCBITHBOIO TIporpaMoro [Hgopmarriitna, 6i61i0TeuHa Ta apXxiBHa clipaBa

«19» wepusa 2020 p. — 12 c.

Po3pobnuk: Measens O. B., nouent kad. 801, k. ¢hijo. H., TOIEHT

(mpi3BuIe Ta iHiLiaaM, HOcajia, HAYKOBA CTYIiHb Ta BUCHE 3BAHHS) (i e

PoGouy mporpamy po3riisiHyTO Ha 3acijlaHHi Kadeapu 10KYMEHTO3HABCTBA Ta
vkpaiacbkoi MoBH (Ne 801)

(ua3Ba xadeapn)
[Tpotokon Ne 13 Big « 19» _06 2020 p. 4{’ .

3aBinyBau kadeapu K. pinoc. H., JOIEHT ) A. €. Ilpunyibka

(HAyKOBHI1 CTYIIiHb Ta BUCHE 3BAHHS) (miarmc) (iHiLiany Ta mpi3BHIIE)
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1. Onuc HaBYAJILHOI ANCIHUILTIHA

HaiimenyBanHs
[MOKa3HUKIB

["any3b 3HaHb, CTICIIANTBHICTD,
OCBITHSI IpOTpama, piBeHb
BHUIIOT OCBITH

XapaKkTepuCTHKa
HABYAIBHOI JUCIUTUTIHH
(Oenna ghopma nasuanus)

KinpkicTh KpenuTiB 5

I'any3b 3HaHB
02 KyiesTypa 1 MECTELITBO

Kinekicts Mogymnis — 1

KinpkicTh 3MICTOBHUX
MOJTYJIB — 2

[nauBiTyansHe
3aBJIaHHS — KOHTPOJIbHA
po6ota (PK)

3araipHa KUIBKICTD
roau — 64 2oounu
ayoumophux 3ansms |

150 cooun

KinbKkicTh THOKHEBHX
TOJMH JJIS JIEHHO1
dbopMHu HaBYAHHS:
ayIUTOPHUX — 4 200unu
CaMOCTIHHOI poOOTH
CTyaeHTa — 5,4 200uHu

(mrudp 1 HatMeHYBaHHS)

CneniajJbHicTh
029 Iadopmarriiiga,

010J110TEYHA Ta apXiBHA cOpaBa
(xox 1 HaliMeHyBaHH!)

OcBiTHs1 mporpama
Iadopmarniiina, 610gi0TEYHA TA

apxiBHA cIIipaBa
(HaliMeHyBaHHS)

PiBenn BHIIOI OCBiTH:
nepiuii (0akaaaBpChKHi)

Bubipkosa

HaBuaabHuii pik

2020/2021

Cemectp

5-i

Jlexuii

32 roguHu

IpakTH4Hi, ceMiHAPCHKI

JladopaTopHi

32 roauHu

CamocriiiHa po0oTa

86 roauna

Bua koHTpOJIIO

MOZYJIbHUN KOHTPOJIb
1CTTAT

CriBBIAHOIICHHS KUIBKOCTI TOJMH ayIUTOPHUX 3aHATH 0 CAaMOCTIHHOT poO0oTH
CTaHOBUTL: 64 2c00unu ayoumopnux 3ansmsl 86 200un camocmitinoi pobomu.
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2. MeTa Ta 3aBJaHHSA HABYAJLHOI JMCIUILIIHYA

Mera BuBYeHHA. (POpPMYBaHHS B CTYJCHTIB CHUCTEMH TEOPETUYHHUX Ta
MPaKTUYHUX 3HaHb, HABUYOK POOOTH 3 JOKYMEHTaMH, SIKi 00epTalOThCS B MUTHUX
opraHax.

3aBIaHHsI. O3HAWOMJICHHS 3 TOHSATTSM MHUTHOTO UTOBOJCTBA, 3HAYCHHIM
JIOBOJICTBA B OpraHizallii YMpaBIiHHA MISUTbHICTIO MUTHUX OpraHiB YKpaiHu,
MPUHIIMIIAMHU BEJECHHS MUTHOTO JIJIOBOJICTBA, O3HAMOMJICHHS 3 BUJAaMU JIOKYMEHTIB,
AKI BHKOPHCTOBYIOTBCSI TpH 3AIMCHEHHI 30BHINIHBOCKOHOMIYHUX  OIEpalliii
cy0’€KTaMu rocroJaprOBaHHS.

3rifHO 3 BUMOTaMH OCBITHBO-NIPOQECIHHOT MpOorpaMu CTYACHTH ITOBHHHI
JOCSITTA TAaKMX KOMIIETEHTHOCTEN:

3K1. 3patHicTh A0 aOCTpakTHOTO MHCJEHHSA, JO aHali3y W CHUHTE3Y,
y3araJibHeHHsl 1H(popMalii B OpoLecl HIATOTOBKA NEPBUHHUX 1/a00 BTOPUHHUX
JIOKYMEHTIB;

3K2. 3pmatHicTh 3acTOCOBYBATH 3HAaHHS B TMPAKTHYHUX CHUTyallisix 3
1HpopMaIitHOro 0OCITYroByBaHHS CIIOKHUBAYIB B CUCTEMI COIiaIbHUX KOMYHIKAIIIH;

3K8. 3nmatHicTh OLIIHIOBATH Ta 3a0e3NeuyBaTv SKICTh BUKOHYBAaHUX POOIT B
1H(OopMaIliiHO-CEepPBICHIN ramysi;

@®K6. 3paTHICTh TIATPUMYBATH [IJIOBY KOMYHIKAIlI0O 3 yciMa cy0’eKkTamu
1H(OpMAaIIHHOTO PHUHKY, KOPUCTyBauamH, NapTHEpaMH, OpraHaMu BIaAu Ta
yIpaBiIiHHS, 3ac00aMu MacoBoi 1H(oOpMallii Ha TpodeciitHoOMy PiBHI;

®K13. 3naTHICTh OMMTAHOBYBATH 1 BUKOPUCTOBYBATU TEXHOJOTIT €IEKTPOHHOTO
YpSIIyBaHHS Ta €JIEKTPOHHOTO IOKYMEHTOO0ITY;

®K16.31aTHICTS CaMOCTIIHOI MPaKTUYHOI POOOTH B 1H(MOPMAIlITHO-CEPBICHIM
ramysi.

IIporpamui pe3yibTaT HABYAHHA:

[IPH3. KepyBatu nOKyMEHTalIMHMMH TPOLIECAMH iSUIBHOCTI YCTaHOB,
KOpPHUCTYBaTHCSI  3ac00aMM  €JIEKTPOHHOTO  JOKYMEHTOOOITYy, OpraHi3oByBaTu
pedepeHTHY Ta 0QiCHY MisUIbHICTD;

[IPH6. 3naTtu, po3ymiTH Ta 3aCTOCOBYBAaTM B MPAKTUYHIN ISJIBHOCTI
3aKOHOJIaBYl Ta Trajly3eBl HOPMATUBHI JOKYMEHTH LI0JI0 3A1MCHEHHS 1HPOpMaLiifHO1
JISIIBHOCTI,

[IPH7. 3abe3neuyBati eQEKTUBHICTh (DYHKI[IOHYBaHHS JIOKYMEHTHO-
1H(hOpMAaIITHUX CUCTEM;
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PH16. IlpuiimaTi oOrpyHTOBaH1 yNpaBIiHCHKI Ta TEXHOJIOT1YHI PIIICHHS AJS
MiABUIICHHS e(peKTUBHOCTI TMpodeciiiHol 1H(OpMaIiitHOT AISJIBHOCTI B CHUCTEMI
COITlaJIbHUX KOMYHIKAaIIii.

MixkaucunmiiHapHi 3B’ SI3KH: JUCIAIUIIHA «JlOKyMEHTO3HABCTBOY,
«ApPX1BO3HABCTBOY, « Y IPABIIIHHSA MTEPCOHANIOM», « ENEKTPOHHUN JOKYMEHTOOOII».

3. IIporpama HABYAJBHOI JUCHHUILIIHI

Moayan 1.
3micToBHMi MoayJb 1. Ocnosu 6edenns 0ino800cmea 6 MUMHUX OP2AHAX.

Tema 1. 3acanvui nonooicenns 6edenns 0inosoocmea. JJokymenm i cucmemu
Mumuoi dokymenmayii 8 mumuux opeanax. Knacughixayis ooxymenmis 6 mumHux
opeanax. 3az2anbHi HOpMU Ma NPAasula CKIa0auHs MumHux 0oxymenmis. Cnocobu ma
MeXHIKA CKIAOAHH MUMHUX OOKYMEHMIB.

Tema 2. Opeanizayia Ooxkymenmoobicy 6 YCmMaHo8ax MUMHUX OP2aHIE.
Ogpopmnenns cayicoO08ux OOKYMeHmMI8 8 MUMHUX Op2aHax. 3a2anbHe ONpaylo8aHHs
OOKYMeHmi8, AKI HA0X00samb 00 niOpo30ily OOKYMEHMAIbHO20 3a0e3neyeHHs.
MumHnoz2o opeauy. Ilpuiinamms, pozensio i peecmpayis Ookymenmi. Bumozu 00
OOKYMEeHmMIB, WO 8ULOMOBTISIIOMbCS KOMN TOMePHUM 1 OPYKAPCLKUM CNOCOOAMU.

Tema 3. Jloxymenmysanus ynpaeuiHcokoi OIiSIbHOCMI MUMHUX OP2aHIE.
Ilonepeowniti  poszensio  dokymemwmis. Peecmpayis — ookymenmis.  Jlamysanmus
ooxymenmis. Inoexcayis ookymenmis. I[locoOxcenns Ookymenmis. 3aceioueHHs.
Odoxymenmia. Aopecysanns 0okymenmis. Pezonoyia. Biomimku npo npoxooicenHs.
ma BuKkoHaHHs Ookymenmis. QOgopmnennus Koniti Odoxymenmis. Oghopmaernns
3aBi306aHUX NpOeKmi8 GUXIOHUX Ookymenmis. Ogopmienns 000amkie 00
O0OKYyMeHmi8. 3a2anbHi HOpMU ma Npasula CKIA0AHH MUMHUX OOKYMEHMIE.

Tema 4. Ilopsaoox obpooxku ma 30epicanns dokymenmis. Ilopsaoox Cxknadanms
Homenknamypu i @opmyeanns cnpas. Onepamusene 30epicanHsi OOKYMEHMIS.
1liocomoska cnpas 0o 36epicanusa ma euxopucmarnts. DyHKyYii 0i10800HOI CcydHcOU.
Excnepmusza yinnocmi Ooxkymenmis. Apxisne 30epicanHs OOKYMEHMIE 8 MUMHUX
opeanax. 3aoaui ma yHxkyii apxisy.

MoayabHuil KOHTPOJIb. MoynbHa KOHTpOJIbHA poOoTa Nel
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3micToBHUM Moayab 2. /Jokymenmu, HeoOXiOHI O/ 30iliCHEeHH s
308HIUHbOEKOHOMIYHOI QISIbHOCMI CYO €EKMamu 20Cno0APOBAHHSL.

Tema 5. Kowueenyis, sx pi3HO8UO MIdDCHAPOOHO20 002080p). Bushauemus.
3azanvui nonoxcenus. Cmpykmypa.

Tema 6. 3osuiwnvoexonomiunuii 0oeosip. Ilopsoox ckradanus. Cmpykmypa.
3azanvui nonoxcenus. Tpancnopmmui OoKymeHmu , 5KI HeOOXiOHI OJisl nepemiujeHHs
BAHMAJICIB, Uepe3 MUMHUL KOPOOH YKpainu.

Tema 7. Asiayitina wnaxnaoua. Aemomodinbna HaAKIAOHA, HAKIAOHA HA
nepemiujenHs moeapié 00HUMU BUOAMU MPAHCNOPMY, MA 3ANI3HUYHA HAKIAOHA.
Busnauennsa. Cmpykmypa. 3a2anbhi noaiodceHs.

Tema 8. Komepyitini doxymenmu, npu 30iliCHEHHI 308HIUHbOEKOHOMIUHUX
onepayiti (paxynok npogopma, paxynox ¢akmypa). Busuauenns. Cmpykmypa.
3acanvhi nonoxcenHs.

Tema 9. Kpaina noxooowcenus mosapy. Cepmughixam npo noxoodceuHs
mosapy. Buznauenns. 3azanvii nonodcenns.

Tema 10. Jlozéonu ma cepmugixamu yno8Ho8adxsCeHUX O0epIHCABHUX OP2aAHi8
Vkpainu npu  30ilicHeHHi  308HIUWHbLOCKOHOMIYHUX  onepayiu.  Buznauenus.
Cmpykmypa. 3a2anvHi nON0HCEHHS.

Tema 11. Mixcuapoouni ooxkymenmu, sKi SUKOPUCOBYIOMbCS NPU MUMHOM)
oopmnenni mosapis. Ilopsaook 3acmocysanus ma GUKOPUCMAHHA NPU MUMHOMY
oopmaenns mosapis.

MoayabHU KOHTPOJIb. MoysibHa KOHTPOJIbHA poOoTa Ne2

Monayas 2.
Kontponsna po6ota (PK), mepenbauena B HaBYaibHOMY IUTaHI, IO
BUKOHY€ETBHCS M1J] 4aC caMOCTIHHOT pOOOTH CTYyIEHTIB.

Koumponwvnuii 3axio: icnum.
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4. CTpyKTypa HaBYAJbHOI JUCHMUILTIHA

KinekicTs rogun

HasBu 3mMicTOBHUX MOAYIB 1 TEM Ycb V Tomy umcii
oro | n n | 7ab. | c.p.
1 2 3 4 5 6
Monayas 1
3micToBHUIT MoayJb 1. Ocrosu 6edenns 0ino800CmMea 6 MUMHUX OP2AHAX
Tema 1. 3aranbHi 110JI0KEHHS BEIECHHS TIJIOBOICTBA 10 2 2 6
Tema 2. Opranizaiist JOKyMEHTOOOITY B yCTaHOBax 12 |2 2 8
MUTHHUX OpTaHiB
Tema 3. JlokyMeHTYBaHHs yIpaBIIHCHKOI MisuibHOCTI | 16 | 4 4 8
MUTHHUX OpTaHiB
Tewma 4. [lopsimok 06poOku Ta 306epiranns fokymenTtiB | 18 | 6 4 8
MopayabHHIT KOHTPOJIb 2 2
Pa3om 3a 3MicTOBHHM MoayJieM 1 58 14 14 130
3micToBHUIT MOAYJb 2. [Jokymenmu, HeoOXiOHI OJis 30illCHEeHHS
308HIUHbOCKOHOMIYHOT OISIbHOCTI
Tema 5. KonBeHilis sk pi3HOBU M1)KHAPOHOTO 10 2 2 6
JIOTOBOPY
Tema 6. 30BHINIHHOCKOHOMIYHHI JTOTOBIP 10 2 2 6
Tema 7. ABiamiiina HakiagHa. ABTOMOOLIbHA 12 2 2 8
HaKJIaJHA, HAKJIaJHA Ha MTePEMIIIICHHS TOBapiB
BOJHMMH BHJIaMH TPAHCIIOPTY Ta 3aJli3HUYHA
HaKJIaTHa
Tema 8. KomepiiiiHi TOKyMEHTH NpH 3/11HCHEHH1 12 |2 2 8
30BHIITHLOCKOHOMIYHHUX OTepallii
Tema 9. Kpaina noxo/k€HHsl TOBapy 12 |2 2 8
Tema 10. JIo3Bonu Ta cepTudikaTtu yIOBHOBAKEHUX 16 |4 4 8
JIep>KaBHUX OpraHiB YKpaiHu Mpu 3/11HCHEHHI
30BHIIIHBOEKOHOMIYHHUX Olepaliii
Tema 11. Mi>kHapoaH1 JOKYMEHTH, 1110 14 4 2 8
BUKOPHUCTOBYIOTHCSI IPU MUTHOMY O(POPMIICHHI
TOBapIiB
MopayibHHII KOHTPOJIb 2 - 2- -
Pa3om 3a 3micTOBUM MojyJiem 2 88 18 18 |52
Ycboro ronun 146 |32 |32 82
Moayas 2
[nnuBinyanbHe 3aBaaHHs (KOHTpoJibHA poboTa (PK), 4 4
110 BUKOHYETHCS TT1JT 4aC CaMOCTIHHOT poOOTH)
KonTpoabHuii 3axia — icnur
Yceboro roaun | 150 | 32 32 | 86
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5. Temn 1200paTOPHUX 3aHATH

Ne Kinbkictp
Hassa Temnu
3/1 TOIVH
1 | Knacudikamist JoKyMEHTIB y MUTHHUX OpTraHax 2
2 | Cnocobu Ta TeXHiKa CKJIaJaHHS MATHUX JIOKYMEHTIB 2
3 | Odopmiienns ciry>k00OBHX JOKYMEHTIB Y MUTHUX OpraHax 2
4 | TTopsimok 0OpoOIeHHS Ta HAJCHUIAHHS BUXITHUX JOKYMEHTIB 2
5 | Opranizailisi KOHTPOJIIO 32 BUKOHAHHSIM JJOKYMEHTIB 2
6 | CkimagaHHs HOMEHKJIATYpPH CIIpaB 2
7 | ®opmyBaHHS CIIpaB, eKCIIEPTHA OIIHKA TJOKYMEHTIB 2
8 | Ctpykrypa Ta QyHKIT TiAPO3ALTY JOKYMEHTAIEHOTO 2
3a0e3MmeueHHsI MUTHOTO OpTaHy
9 | MoaynbHa KOHTpOJIbHA poboTa Nel 2
10 | ITopsaok ckiagaHHs 30BHINTHEOSKOHOMIYHUX JOTOBOPIB 2
11 | Buau TpaHCIOPTHUX TOKYMEHTIB, HOPSAJOK YKIIaJaHHS 2
12 | TpancnopTHI TOKYMEHTH 3aJI€KHO BiJl BUTY TPAHCIIOPTY 2
13 | Buam koMepIiiHuX JOKYMEHTIB, iX CTPYKTYypa, OPSI0K 2
YKJTaJaHHSI
14 | Buau 103BOJIIB Ta cepTHQIKATIB AEPKaBHUX KOHTPOIIOIINX 2
OprasiB
15 | JloxymeHTH, sIKI BUKOPUCTOBYIOTHCSI IPU MUTHOMY O(OPMIIEHHI1 2
TOBAapIiB
16 | MoaynbHa KOHTpOIbHA poOoTa No2 2
Pazom 32
6. Camocriiina po6ora
Ne KinpkicTh
Hasa Temu
3/ TOJIUH
1 | 3akoHOAaBYa MOJIITHKA YKpPAiHU B TaJy31 MUTHOTO J1JIOBOJICTBA 5
2 | JoxymMmeHTanbHE 3a0e3MeUeHHSs isNIbHOCTI KePiBHUKA MUTHOT 5}
YCTaHOBH
3 | HocrtiitHi Ta 3MiHHI PEKBI3UTH, IO BUKOPUCTOBYIOTHCS TPU 6
CKJIa/IaHHI MUTHUX JIOKYMEHTIB
4 | Bumoru A0 TEKCTIB CIy>KOOBUX TOKYMEHTIB, sIKI CTBOPIOIOTHCS B 6
MUTHUX YCTaHOBaX. BUM JOKYMEHTIB y MUTHUX OpraHax Ta
MOPAJOK IX YKJIAJaHHS
5 | OpranizaiiiiiHa CTpyKTypa yImpaBliHHS JOKYMEHTAII€I0 B MUTHUX 6
yCTaHOBaxX
6 | ABTOMaTH3aIlis MPOLECIB peecTpallii Ta KOHTPOIIO BUKOHAHHS 6
JIOKYMEHTIB Y MUTHUX YCTaHOBaX
7 | 3aranpHi monokeHHa TUMOBOT IHCTPYKIIi 3 TIJIOBOACTBA i pOOOTH 6
apxiBy B MUTHUX YCTaHOBaxX
8 | OpranizaiiiiHa CTpyKTypa yNnpaBJiHHS JOKYMEHTAII€I0 B MUTHUX 6

YCTaHOBAX
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9 | IIpumipHE MOTOKEHHS PO MOCTIMHO 109y €KCTIEPTHY KOMICIIO B 6
MUTHHUX YCTaHOBaxX

10 | Po6oTa MUTHUX yCTaHOB 31 3BE€PHEHHSAMH Ta iHPOPMALIHHUMHU 6
3alUTaMy TPOMAISTH

11 | 30BHINTHLOEKOHOMIYHUM JIOTOBIP: MOPSAIOK YKIATaHHS, 6
CTPYKTYpa, 3arajbHi MOJ0KEHHS

12 | TpancmopTHI TOKYMEHTH, HEOOX1THI IS IEPEMIIIICHHS BAaHTaXKIB 6
yepe3 MUTHHUM KOPJIOH Y KpaiHu

13 | KomepuiliHi JOKYMEHTH MpH 311HCHEHH] 30BHIITHEOCKOHOMIYHUX 6
onepanii (paxyHok-nipodopma, paxyHOK-(akTypa)

14 | Kpaina noxomkeHHs ToBapy. CepTudikaT mpo MOX0HKEHHS 6

ToBapy. Jlo3Bonu Ta cepTudikaTH yIIOBHOBAXEHUX JIEPHKABHUX
opraHiB YKpaiHu NpH 3/[1iiCHEHH1 30BHIIIHLOCKOHOMIYHHUX

oreparrii
15 | [mguBinyansHe 3aBaaHHs (koHTposibHA poboTa (PK), mepenbauena 4
B HaBYAJILHOMY IIJIaH1, III0 BUKOHYETHCS 1] Yac CaMOCTINHOT
po6oTH)
Pa3zom 86

7. InguBigyanbHi 3aBJaHHS
Kontponbna po6ora (PK) 3a iHauBigyaIbHUM 3aBJaHHSIM, IO BUKOHYETHCS

MiJT Yac CaMoOCTIiHOI poOOTH cTyAeHTa, 3 TeMu «JlokyMeHTHe oOQOopMIICHHS
30BHIITHFOEKOHOMIYHOI JISJTIBHOCTIY.

8. MeToau HABYAHHSA
BuKopHCTOBYIOTBCS TOSICHIOBAIBHO-1JTIOCTPATUBHUM, MPOOJIEMHO-TIOIIYKOBUH,
€BPUCTUYHUM Ta MPAKTUYHUN METOIM HABYAHHS

9. MeToau KOHTPOJIIO
[ToTouHui KOHTPOJIH (YCHE ONMUTYBAHHS), MEpEBipKa BUKOHAHUX MPAKTUUYHUX
3aBJaHb, MPOMDKHUN KOHTPOJIb (MOIYJIbHI KOHTPOJIbHI POOOTH), MMiICYMKOBHIA
KOHTPOJIb (1CIIUT)

10. Kpurepii oniHiOBaHHSI Ta po3noAia 0aJiB, AKi OTPUMYIOTH CTYI€HTH
10.1. Posmomin OamiB, SKi OTPUMYIOTH CTYACHTH (KUIBKICHI KpHTEpii

OIIIHIOBAHHS )
Cxi1a10Bi HaB4YaJILHOI PO0OTH baJumu 3a onne KisibkicTb Cymapna
3aHATTH 3aHATH KIIbKIiCTh
(3aB1aHHS) (3aB/1aHb) oasiB
3micToBHUIT MOayJIb 1
PobOora Ha jmexiisax 0...2 6 0...12
BukoHaHHs Ta 3aXHUCT 0...2 3) 10
1a00paTOpHUX (MPAKTUYHUX) POOIT
MonaynbHU KOHTPOJIb 0...20 1 0...20
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3MicTOBHHUIT MOIYJIb 2
Po0Oota Ha jekmisax 0...2 8 0...16
BukoHaHHS Ta 3aXUCT 0...2 7 0...14
nabopaTopHHUX (MPAKTHIHHUX ) POOIT
MonaynbHUM KOHTPOJIb 0...20 1 0...20
Bukonanns ta 3axuct (PK) 0...8 1 0...8
Bceboro 3a cemectp 0...100

CeMecTpoBUll KOHTPOJIb (ICTIMT) MPOBOAUTHCA Y pa3l BIAMOBH CTYACHTa BiJ
0aniB MOTOYHOTO TECTYBAaHHSA Ta 3a HASBHOCTI JOMYCKYy M0 icmuTy/3amiky. [lpum
CKJIaJlaHHI CEMECTPOBOTO ICIHTY/3aJiKy CTYJAEHT Ma€ MOXJIUBICTh OTPUMATH
MakcumyM 100 Gasis.

binet ans icnuTy/3aMiKy CKJIaJA€eThCsl 3 TPhOX 3alUTaHb: IBOX TEOPETUYHUX Ta
OJIHOTO TPaKTUYHOT0. MaKkcuMmaibHa KIJIBKICTh OajiB 3a BIANOBi/b Ha TEOPETUYHE
nutanHsA 30 6aniB, 32 BUKOHAHHS MPAKTUYHOTO 3aBAaHHs 40 OaiB.

10.2. fAxicHi kpuTepii OI[IHIOBaHHS

HeoOxignuii 00csT 3HaHb 1JIsI OJIepKAHHS MO3UTUBHOIL OLIIHKU

Jlns oieprKaHHS TTO3UTUBHOT OIIHKH 3 TIPEAMETY CTYJICHT IOBUHEH 3HATH :

— BHM3HAYCHHs MOHATH MPH BEJICHHI J1J0BOJICTBA, HOPMATHBHO-IPABOBI aKTH,
SK1 PETyJIIOI0Th BEJICHHS J1JIOBOACTBA B MUTHUX OpraHax YKpaiHu, HOro CKJIaJ0BUX;

— TPUHIIUAIK OpraHi3allii JiJ0BOJACTBA B MUTHUX OpraHax YKpaiHu;

— 3HA4Y€HHS [IJOBOJICTBA B Opradizaiii ymOpaBJIiHHS MHUTHMM OPTraHOM
VYkpainuy;

— TOHATTS, 00’ €KTH Ta 3aco0M 3a0e3IeYeHHsT BEJCHHS AIJIOBOJICTBA B MUTHHUX
opraHax YkpaiHu,

— JIOKYMEHTH, SIKI TIOJJal0ThCs Cy0’ €KTaMH MIAIPUEMHUIIBKOI TISJIBHOCTI MPU
31MICHEHHI1 30BHIIIHBOCKOHOMIYHUX OTeparlii.

HeoOxinuuii o6csr yMiHb JUIsl OJIep>KaHHs TIO3UTHUBHOI OLIHKU

Jlnig onep>kaHHS MO3UTUBHOI OLIIHKHU 3 MPEIMETY CTYACHT NOBUHEH YMITH :

— CaMOCTINHO CKJIaJaTh JOKYMEHTH, SIK1 PETYJIIOI0Th YIPABIIHCHKY A1SUIbHICTD
B MUTHHUX oOpraHax (Haka3u, pO3MOPSKEHHS, CIyKOOBl1 JIMCTH, AOMOBIAHI Ta
CIIy’kK00B1 3aITUCKH);

— PO3pI3HSATH  BUAM  JIOKYMEHTIB,  fIKI  MOJAIOThCS  CyO €KTamu
MINPUEMHUIIBKOT  TISUTBHOCTI  TIPU  31MCHEHHI HUMH 30BHINTHbOCKOHOMIYHOL
JUSITIBHOCTI,

— opranizyBatd poOOTy MIAPO3AITy MHTHOTO OpraHy 3 pobotu 13
JIOKYMEHTaMHU.

10.3 Kpurepii ouiHOBaHHS pOOOTH CTYACHTA MPOTATOM CEMECTPY
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3agoBiibHO (60-74). IlokasaTm MiHIMYM 3HaHb Ta yMiHb. BUKOHAaTH BCi
MpaKkTUYHI 3aBJaHHSI Ta CKJIACTH MOMYJbHI KOHTPOJBHI poOOTH. MaTu diTke
YSIBJICHHS TIPO CHCTEMY MHTHOI JOKYMEHTAIlii, 3HaTH 3arajbHi HOPMH Ta IMpaBUiIa
CKJIaJIaHHsI MUTHHUX JIOKYMEHTIB, IOPSJIOK X 00pOoOKHM ¥ 30epiranHs. Matu ysiBJIeHHS
PO TOKYMEHTH, HEOOX1THI JIJIs 371HCHEHHS 30BHIITHHOCKOHOMIYHOT AiSUTHHOCTI.

Hoope (75-89). TBepno 3HATH MiHIMyM 3HAaHb, BHKOHATH BCI IMPaKTHYHI
3aBJIaHHS Ta CKJIACTH MOJYJbHI KOHTPOJIbHI poOoTH. MaTu 4iTKe YSBJICHHS IPO
CUCTEMY MUTHOI JOKYMEHTaIlll, 3HaTH 3arajlbHi HOPMU Ta TMpaBWia CKIIaJaHHS
MUTHHX JOKYMEHTIB, TOPSAOK iX oOpoOku ¥ 30epiraHHs. Matu ysBICHHS IIpO
JOKYMEHTH, HEOOX1H1 IS 31MCHEHHS 30BHINTHROCKOHOMIYHOI JISJIBHOCTI. ¥YMITH
oQOpMITIOBaTH OCHOBHI BHJIM JIOKYMEHTIB MUTHUX opraHiB. OpieHTyBaTucs B
3aKOHOJaBU1i 0a3l, 0 PETyJIOE N1SUIbHICTh MUTHUX OPraHiB.

Binminno (90-100). 3maTti BCi KOHTPOJIBHI TOYKH 3 OIIIHKOKO «BIJIMIHHOY.
JIOCKOHAJIBHO 3HATH BC1 TEMU Ta YMITH 3aCTOCOBYBATH 1X.

IlIkaJna ouiHOBaHHA: 0aJbHA | TPaAUIliiiHA

) OriHKa 3a TPaAUIIIHHOIO KA
Cywma GaniB — S :
Icniut, nudepenuiiioBanmii 3amk 3aimk
90 - 100 Bigmigzo
75 -89 JHlobpe 3apaxoBaHO
60 — 74 3a10B1IbHO
0-59 HesanoBiinpHO He 3apaxoBano

11. MeToauyHe 3a0e3neyeHH
HaBuanpbHO-MeTOMMYHE 3a0€3MeUeHHs JTUCHUILIIHU «MWTHE IJTOBOJCTBO» IS
OakanaBpiB / Ham. aeopkocm. YH-T im. M. €. KykoBcbkoro «XapkiB. ABiail. 1H-T»;
po3p00. O. M. boraan. — XapkiB, 2019. — 19 C. —
http://library.khai.edu/library/fulltexts/doc/ __1004Mitne.pdf

12. PexomeHnoBaHa Jirepatypa

basoBa

1. MuTHuil KoJeKC YKpaiHU UYMHHE 3aKOHOJABCTBO YKpaiHM 31 3MiHAMU Ta
nonoBHEHHsIMU cTaHoM Ha 20 ciuns 2020 p.: (Bianosigae odiriiinoMmy TekcToBi) — K.:
«Ilentp yuboBoi mitepatypm», 2020. — 320c.

2. I'pebenbuuk O. [1. MutHa cnpaBa: migpyunuk. — KuiB : IlenTp yu6oBoi
miteparypu, 2014. — 472c.

3. Hy6inina A. A., Copokina C.B., 3enpamuenko O.I. MwuthHa cmpasa.
[Tigpyunuk. — KuiB, «{entp yuboBoi miteparypu», 2012. — 320c.
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4. MutHa cnpaBa: miapyuyHuk / 3a pen. A. Kpucosaroro. — TepHomiib:
Exonomiuna nymka, 2014. — 539c.

5. llepmyn A. A. MutHe odopmiIeHHS TOBapiB Ta TPAHCHOPTHHX 3acoOOiB.
HaBuanbpHo-meToanunuii nocionuk. — Kuis, 2011. — 330c.

JlonmomizkHa

1. Becuactauii B. M., Mepnosa O. M. IOpuauvHe TOKyMEHTO3HABCTBO: [HaBY.
nocionuk] / B. M. Becuacthuii, O. M. MeppoBa; 3a 3ar. pen. B. M. becuactHoro. —
Kwuis: B/l «/lakop», 2016. — 238c.

2. JIutBun JI. I1. Ykpaincbka MoBa 3a pod. CripsiM. : Teopis 1 MpaKTHUKa: HaBY.
noci6. TepHomine: HaBuanbHa kaura — borman, 2016. — 423c.

3. VYkpaincbka MoBa (32 mpodeciiiHUM CHOpsSMyBaHHSIM): HaBYAIbHUHN
nocioHuk-npaktukyM / I'.JI. Bo3Hiok Ta 1H. BocbMe BuIaHHS, OONOBHEHE W
BunpasieHe. JIbiB: BugaBauurso JIbBiBChbKOI nomiTexHiky, 2017. — 172c.

4. FOpuanyHe AOKYMEHTO3HABCTBO: HaBuajbHUW mociOHuK / 1. B. IlapboB. —
Huinpo: Jduinpon. aepx. yH-T BHYTp. crpas, 2017. — 172c.

13. Indopmaniiini pecypcu

1. Tapopmamiitno-anamitnaauii nentp «JIIITAx»: http://www.ligazakon.ua

2. Od¢iniiinuit moptan BepxoBunoi Pagm VYkpainu. EnexkTpoHHUN pexum
nocrtymy: zakon.rada.gov.ua

3. TIlpodeciitnHa HopmaTHBHO-ipaBoBa 0Oi0mioTeka «HopmatuB PROy:

http://normativ.ua/about.php

4. Ypsinosuii optai: https://www.kmu.gov.ua



