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1. Onuc HaBYAJBLHOI JUCHHUILIIHA

HaiimenyBanus
MOKa3HHKIB

l"any3b 3HaHb, HaNIPAM
MIJATOTOBKH (CIEIiaIbHICTD,
crieriasizaris), piBeHb BUIIOL
OCBITH

XapakTepucTHKa HaBYaIbHO1
JUCLHUILIIHA
(nenna hopma HaBYAHHS)

KinpkicTh KpeauTiB:
7-i cemectp — 3

I'any3b 3HaHB

03 «"'ymaHiTapHi HAYKH»

CrneniajbHicTh

035 «Dutonoris»

O060B’s3K0Ba

KinbkicTh MOyMiB:

7-ii cemectp — 2

KinpxicTs 3MICTOBUX
MOJIYIIIB:

7-i1 cemectp — 2

[anuBinyansHe
3aBJIaHHS —
CrtBopenns PP
npe3eHTaii Ta
CJIOBHUKIB

3arajpHa KUIbKICTb
TOJIUH;

7-1 cemectp — 32/90

OcBiTHS nporpama

[TpuknanHa JTHTBICTHKA

HaBuaabHmuii pik

2023 / 2024

Cemectp

7-1

Jlekniit*

KinpKicTh THKHEBUX
TOJIWH IS I€HHOI
dbopMu HaBYAHHS:

7-11 cemecTp:
ayJIUTOPHUX — 2,
CaMOCTIHOT poboTH
3no0yBada — 3,5

PiBennb BHIIOT oCBiTH:

nepimii (0akaxaBpChKuUii)

7-11 — 0 roquu

IIpakTn4Hi, ceMiHaApCHKI*

7-11 — 32 roguHu

Camocriiina po6ora

7-1 — 58 roguH

Bua koHTpoOJIIO

7-ii — MOyJIbHUN KOHTPOJIb
ICITAT

CriBBiTHOIIIEHHS KUIBKOCT1 TOAWH ayJAMTOPHUX 3aHATH 10 CAMOCTIHHOI pOOOTH CTAaHOBUTH:
7-1i cemectp — 32/58. *AynuropHe HaBaHTAXCHHsS MOXE OyTH 3MeHIIeHe a0o 30UTbIIICHE Ha OJHY
TOJIMHY B 3aJICKHOCTI BiJ pO3KJIaay 3aHSATh.



2. MeTa Ta 3aBJaHHA HABYAJILHOI TUCHHUILTIHA

MeTa HaBUaibHOI AMCUUIUIIHU TOJsArae y (opMyBaHHI y 3100yBauiB crenianbHocTi «lIpukianna
JIHTBICTHKA» YMIHb Ta HABHYOK CTBOPEHHS MUCHbMOBHUX TEKCTIB OQIIIHHO-A1IOBOTO CTUIIIO, 3aCBOEHHI
HEOOXITHOTO O00CATYy TpaMaTUYHUX KOHCTPYKIIM Ta JIEKCHYHUX OJWHUIb, IO MOTPiOHI TpH
HaAIMCaHH1 AaHTJIOMOBHHX TEKCTIB.

3aBaanHs: HajaTu 3700yBadaM OCBITH 0a30B1 3HAHHS y Taiy3i JA1JI0BOI KOPECIOH/EHIIIT, HEOOX1IHi
JUIsl 3a0€3MeUYeHHsT aIeKBaTHOTO CIPUUHSATTS AHTJIOMOBHHMX TEKCTIB OQIIIHHO-AUIOBOTO CTHIIIO;
3a0€3MEUNTH 3aCBOEHHS HaWyKUBAHIIIUX JIEKCHYHUX, (PA3eoNOTiYHUX Ta TEPMIHOJIOTIYHUX
OJIMHUIIb, & TAKOX TPaMaTUYHUX KOHCTPYKIIIN; PO3BUHYTH BMIHHS CTBOPIOBATH MHUCHMOBI TEKCTH
O iIiiTHO-I1IIOBOTO CTUITIO aHTIIHCHKOI0 MOBOIO.

3rifHO 3 BUMOTaMH OCBITHBO-TIPOQEciiHOI TpPOrpaMu CTYJSHTH TOBHMHHI JOCSATTH TaKUX
KOMIIETEHTHOCTEH:

3K11. 3gaTHICTh 3aCTOCOBYBATH 3HAHHS y TPAKTUYHUX CUTYaIlisIX.

®K6. 3paTHICT BIIBHO, THYYKO W €()EKTUBHO BHKOPHCTOBYBATH aHIIMCHKY MOBY B YCHIA Ta
MMCHMOBIH (hopMi, Y PI3HHUX JKaHPOBO-CTHJILOBHX PI3HOBHUIAX 1 pETicTpax CHUIKYBaHHS (0QiliifHOMY,
Heo(iniHHOMY, HEUTpaTbHOMY), JIs1 pO3B’sI3aHHS KOMYHIKaTUBHUX 3aBaHb y PI3HUX cepax KHUTTH.
@®K9. YcBinoMieHHs 3acaj] 1 TEXHOJIOTH CTBOPEHHS TEKCTIB Pi3HUX >KaHPIB 1 CTHIIIB aHIJIIHCHKOIO
MOBOIO.

@®KS8. 3naTHiCTh BUIBHO ONEpYBaTH CHEIIaJbHOIO TEPMIHOJOTIEI0 Ui pO3B’si3aHHs MpogeciitHux
3aBJIaHb.

®K12. 3gaTHicTh 10 OpraHi3alii 1iJI0B0i KOMYyHIKaIIii.

IIporpamHi pe3yJibTaTH HABYAHHA:

PHS. ChiBnpamoBatu 3 KoOJIETaMu, NMPEACTaBHUKAMM IHIIMX KYJIbTYp Ta peNirii, mpubiuHUKaMu
PI3HUX MOJITUYHUX MOTJISAIIB TOIIO.
PHI1. BinsHo cminkyBatucs 3 npodeciiHuX NUTaHb 13 ¢axiBusgMu Ta HeaxiBUSIMH aHTIIHCHKOIO

MOBOIO YCHO W NHCBbMOBO, BHKOPHCTOBYBAaTH Ii JUIsl oprasizamii e(eKTUBHOI MIKKYIbTYPHOI
KOMYHIKaIlii.

PH 11. 3natu npuHOUOH, TEXHOJOTIT 1 MPUHOMHU CTBOPEHHS YCHUX 1 MUCHbMOBHUX TEKCTIB O(iliiHO-
JIIOBOTO CTHIIIO aHTJIIICHKOI0 MOBOIO.

PH 14. BuxopucToByBaTH aHIJiICbKY MOBY B YCHIM Ta HMUCBMOBIH (opMi, y Pi3HHX >XaHPOBO-
CTHUJILOBUX PI3HOBHJIAX 1 pericTpax CruiKyBaHHS (odiniifHOMY, Heo(DiitHOMY, HEUTPATLHOMY), IS
pO3B’sI3aHHS KOMYHIKaTUBHUX 3aBllaHb Yy TMOOYTOBiM, CYyCIUIbHIN, HaBYaNbHINA, MNpoQeciiiHii,
HAyKOBIi cepax KUTT.

MixaucuunjiHapHi 3B’A3KH: aHTJIICbKa MOBa: MTPaKTHKa MOBH, 3araJlbHE MOBO3HABCTBO, TEOPIs 1
MpaKTUKa TIepeKyaay, YyKpaiHCbka MoOBa (3a TpodeciiHUM CIpSIMyBaHHSIM), peaaryBaHHS
nepeKyaliB.



3. Ilporpama HaBYAJIBLHOI AU CHHUILTIHU

Moayas 1

3microBuii Mmoayas 1. World of business communication. Basic principles of business writing
Tema 1. Business English Topics for Debate/Discussion. What Is a Business? Understanding
Different Types and Company Sizes

Tema 2. Describing cross-cultural experiences. Business idioms.

Tema 3. Career

Tema 4. Working practices. Business Idioms

Tema 5. Different kinds of risk

Tema 6. Team Relationships

Tema 7. Factors for Success

MOJYJbHUHN KOHTPOJIb

Mopnyas 2

3microBuii moayJs 2. Practical Business English. Letters of application, CVs, reports and memos
Tema 9. Training and Learning

Tema 10. Employer/Employee. Expectations

Tema 11. Resources

Tema 12. Leadership

Tema 13. Values

Tema 14. Persuasion

MOJIYJbHWI KOHTPOJIb

Results



4. CTpyKTypa HABYAJIbHOI AUCUUIIIHA

Ha3Bu 3MiCTOBHX MOJYJIIB 1 TEM Kinpxicts rogua
VYcworo Y Tomy uunci
b | a0 c.p
1 2 3 4 5
Cemectp 4.7

Monayas 1.

3microBuii moayasb 1. World of business communication.
Basic principles of business writing

Tema 1. Business English Topics for
Debate/Discussion. What Is a Business? Understanding
Different Types and Company Sizes.

5

- 2 -

Tema 2. Describing cross-cultural experiences. Business
idioms

W

Tema 3. Career

Tema 4. Working practices. Business Idioms

Tema 5. Different kinds of risk

Tema 6. Team Relationships

Tema 7. Factors for Success
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Monyas 2

3microBuii MoayJs 2. Practical Business English.
Letters of application, Electronic mail

Tema 9. Training and Learning

5

Tema 10. Employer/Employee. Expectations

Tema 11. Resources

Tema 12. Leadership

Tema 13. Values

Tema 14. Persuasion

MKP 2

Results
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5. Temu ceMiHapCbKHUX 3aHATH

No Hazsa temu KinbkicTh
3/ TOINH
1 2 3
1 He nepenbaueno 1
6. Temu npakTHYHUX 3aHATH
No Hazsa temu Kinb-T Jlxepena
3/m TOJINH (6a3oBa)
1 2 3 4
1 Tema 1. Business English Topics for Debate/Discussion. What 2 [2]
Is a Business? Understanding Different Types and Company
Sizes.
2 | Tema 2. Describing cross-cultural experiences. Business idioms 2 [2]
3 Tema 3. Career 2 [2]
4 | Tema 4. Working practices. Business Idioms. 2 [2]
5 Tema 5. Different kinds of risk 2 (2]
6 | Tema 6. Team Relationships 2 [2]
7 Tema 7. Factors for Success 2 [2]
8 | MKP Nel 2
9 Tema 9. Training and Learning 2 [2]
10 | Tema 10. Employer/Employee. Expectations 2 [2]
11 | Tema 11. Resources 2 [2]
12 | Tema 12. Leadership 2 [2]
13 | Tema 13. Values 2 [2]
14 | Tema 14. Persuasion 2 [2]
15 | MKP Ne2 2 [2]
16 | Results 2 [2]
Pazom 32
7. Temu 1200paTOPHUX 3aAHATH
No Ha3sa Temu KinbkicTh
3/ TOIMH
1 2 3
1 | He nepenbaueno




8. Camocriiina podorta

3/

HasBa Temu

Kin-ctb
TOINH

xepena
(6a3oBa)

2

3

4

Introduction to Business Writing. Types of business letters

Businesses

Talking about other businesses. Other businesses could be friends,
foes, inspirations or anything else. Some questions to be able to
answer:

What can businesses do to succeed?

What is your idea of a “business”?

What businesses are successful in your country/industry? Why?

Why do you think some businesses fail?

“Business is a combination of war and sport.” Do you agree?
Why/why not?

3

[1]

2]

Parts and format of business letters

Negotiations

Some questions to be able to answer:

How good are you at negotiating?

What are some good negotiation tactics?

Do you do negotiations in your work, personal like or while
shopping?

What have you had to negotiate for in your life? (Examples: House,
car, items at a bazaar)

Do you think men or women are better at negotiations? Why?

[2]

Collection Letters

Working Abroad

Some questions to be able to answer:

Have you ever worked in another country?

What difficulties can working abroad have?

If you could choose, where would you like to work abroad?

What work experience have you had with colleagues from abroad?
What are some cultural differences between your country and
foreign countries your company does business with?

2]

Sales and promotional letters: request for appointment, sales letter to
client, confirming sales order

Crisis

Some questions to be able to answer:

How do you manage crises?

What kinds of crises occur in your workplace?

What sorts of crises have affected your country?

What is your back-up plan for a major crisis?

What have you learned from past crises?

[1]

Goodwill letters: invitations, congratulations, appreciation letters,
encouragement letters, acknowledging accomplishments

Leaders

Some questions to be able to answer:

What is your definition of a leader?

What makes an excellent leader?

How is the leadership in your company/industry/country?

[2]




Personal business letters: types, structure

Business Presentations

Some questions to be able to answer:

What makes a good presentation?

What makes a bad presentation?

Do you have to give any presentations at work? If so, what are they
about?

How do you feel about giving presentations?

How do you feel about watching presentations?

REVISION

o]

MKP Nel

Letters about employment changes: types, structure

Small Business

Some questions to be able to answer:

Are small businesses common in your country?

What challenges do small businesses have in your country?
What are some successful small businesses in your town/city?
How can a small business become successful?

If you had a small business, what kind would it be?

W N

10

Letters about employment changes: cover letters for resumes, job
acceptance, job offers, letters of recommendations

Meetings

Some questions to be able to answer:

How often do you have meetings at work?

Do you like meetings at work? Why/why not?

What is often discussed at your meetings?

What are the advantages/disadvantages to having meetings?

“If you must have a meeting, lose the chairs.” Do you agree?
Why/why not?

11

Customer Relations Letters: types, structure

Managers

Some questions to be able to answer::

What do you think about your manager(s)?

What qualities make a good manager?

How does your manager spend their time?

How can a manager motivate employees?

What is your manager’s managing style?

Retirement

Some questions to be able to answer:

What is the retirement age in your country?

What do people in your country usually do once they are retired?
Where do retired people usually live in your country?
What are the advantages/disadvantages to retirement?
What do you think you will do when you retire?
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Electronic mail: types, structure

Work Experience

Some questions to be able to answer:

What work experience do you have?

How did you like your previous work?

What can you gain from work experience?

What have you learned from your work experience?
What have you learned about yourself?

Overtime

Some questions to be able to answer:

How much overtime do you usually work?

How do you feel about working overtime?

What is the overtime policy like in your company?
Describe the worst overtime experience you have ever had.
What is a solution to reducing overtime?

13

Postcard Correspondence. A special business promotion card. Birthday /
Wedding / any other event invitation. ongratulation / greetings on any
event you like

Business Trips

Some questions to be able to answer:

Do you go on business trips at work? Where?

What are the advantages/disadvantages of business trips?

What advice do you have for somebody traveling for business?
Where would you like to go on a business trip? Why?

What do you think is the future of business trips?

[2]

14

E-Commerce. Types or categories of e-commerce. Business models
of different types of e-commerce. Benefits and disadvantages of e-
commerce. Marketplaces for e-commerce

Colleagues

Some questions to be able to answer:

What do you think about your colleagues?

What are some common problems with colleagues?

Have you ever had any challenging situations/altercations with your
colleagues?

Do you spend time with your colleagues outside of work? Why/why
not?

Who is your favorite colleague? Why?

Marketing

Some questions to be able to answer:

What is your understanding of marketing?

What is your company’s target market?

What kind of marketing does your company use?

In your opinion what forms of marketing are the most/least
successful?

What kind of marketing is successful in your country?

E-Commerce

What is e-Commerce?

What are the types or categories of e-commerce?

What business models of different types of e-commerce do you
know?

What are benefits and disadvantages of e-commerce?

[1]

15

MKP Ne2

N

16

Results

Pa3zom

58




9. InauBinyajabHe 3aBIaHHS
CrtBopennst PP Presentation 3a 3aBgaHHsM Ta JOTIOBIb HA TEMY 3aBIaHHS.
CTBOpEHHS TEMATUYHHUX CIIOBHUKIB.

10. MeToau HaBYAHHSA
1. JleMoHcTpallisi HOBOTO MaTepianxy Ta ClOcO0iB ONEpyBaHHS HUM.
2. IlosgcHeHHs BUKJIamaya.
3. Oprasizairisi cCaMOCTiiHOT MONTYKOBOI poOOTH 3/100yBaviB BHUIIOI OCBITH.
4. Opranizarlisi CHCTEMH BIIPaB/3aB/IaHb/TECTIB.
5. YnpaBiniHHS HAaBYATBHOO MisUTEHICTIO.
6. 3acrtocyBaHHSI MYJIbTUMEIIWHUX 3acO0IB I MATPUMKH 3aIliKaBJICHOCTI 3700yBadiB  BHIIO1
OCBITH.
7. Peamizaliiss KOHTPOJIIO 3a YCIIMIHICTIO 3100yBayiB BUIOI OCBITH: METOJM YCHOTO KOHTPOJIIO (yCHE
OINUTYBaHHS, YCHUH TEpeKIaj); METOU MMCbMOBOIO KOHTPOJIIO: (pOpMaii3oBaHi TECTH.

11. MeToau KOHTPOJIIO
1. OnuTyBaHHS: 1HAWBIyadIbHE OMMMTYBAaHHS, PPOHTAIHLHE OTTUTYBAHHS.
2. CnoctepekeHHS.
3. TectyBaHHs.
4. Icnur.
@®opMH KOHTPOJIIO YCIIIIHOCTI HABYAHHA: HA MPAKTUYHHUX 3aHATTAX — YCHE OMUTYBaHHS, MOTOYHI Ta
MOJyJIbHI MMHMCBMOBI KOHTPOJIBbHI poOoTu/(opmainizoBaHi Tectd; (opMa MiJICYyMKOBOTO KOHTPOJIIO —
MMACbMOBA KOHTPOJIbHA pOOOTA/TECT.

12. MeToau KOHTPOJIIO TAa PeHTHHIOBA OLIHKA 32 TUCIHUILITIHOIO
12.1. Po3noaia 6aJtiB, IKi OTpUMYIOTH 3100yBavi (KIbKiCHI KpUTePil OiHIOBAHHA)

CkJ1a10Bi HAaBYAJILHOIL Baau 3a onne KinpkicTh Cymapha
podoTH 3aBJaHHA 3aBJaHb KiJIBKicTH
0aJiB
Moayas 1
Pobora B knaci 0...1 7 0..7
[ToTtouHni TecTu 3a 0...5 1 0...5
MaTepiallaMi IOHITIB
PP Presentation 0...5 1 0...5
biznec nucryBanHs 0..3 4 0..12
MonynbHa KOHTPOJIbHA 0..15 1 0..15
pobota Ne 1*
Mopyas 2
Po6ora B xiaci 0...1 6 0...6
[ToTtouHi TecTu 3a 0...5 2 0..10
Marepiajgamu IOHITIB
biznec nuctyBaHHs 0..3 4 0...12
AKTHBHa po00Ta Ha 3aHATTAX 0...1 13 0..13
MonynbHa KOHTPOJIbHA 0..15 1 0..15
pobora Ne 27*
Bceboro 3a cemectp 30 0...100

*MoaynbHUN KOHTPOJIb BIIOYBAETHCS Yy BUTIISAAI MTUCEMOBOI poOoTu/Tecty (60 XB.), IO CKJIANAETHCS 3
IUCbMOBOTO 3aBJIaHHS, SIKE Mepeadadyae CTBOPEHHS AHITIOMOBHOTO TEKCTY O(iliHHO-IIIOBOTO CTHIIIO.
3a yMOBH OH JIAifH HaBYaHHS MOIYJIbHUI KOHTPOJIb | MOKE MMPOBOJAUTHCS Y BUTJISI OH JIAWH TECTY.

3n00yBad BHUIIOI OCBITH, SKHH CKJIaB Yci MOIYJIbHI KOHTpOJdi (YCHIIIHO aTecTOBaHMU 3a ix
pe3yibTaTaMM), a TaKOK BHKOHAB yci BUAM OOOB’SI3KOBHX 3aB/aHb, BBAXKAETHCA TAKUM, IO CKIJIAB
CEeMECTPOBUI KOHTPOJIb 1 32 HOro 3rofiol0 aTeCcTYeThCs MiJCYMKOBOIO MOIYJIBHOIO OLIHKOIO, B SIKOCTI



CEMECTPOBOI.

3m00yBadi BHUIIOi OCBITH, SKI IO 3aKIHUYEHHIO HABYAIBHUX TIDXKHIB CEMECTpPy, TOOTO JO IOYaTKy
CEMECTPOBOTO KOHTPOIIO, 3100ynu MmeHme 60 OaliB, aTeCTyIOTbCS OI[IHKOIO «HE33J0BIILHO» Ta
BBKAIOTHCA TAKMMHU, IO MAalOTh aKaJeMiuHy 3a00proBaHICTh 1 3000B’s3aHI MPOXOAWTH MPOILEIYPY
CEMECTPOBOIO0 KOHTPOJIIO 3 METOI0 JIKBiAamii akajgemMiuyHoi 3a00proBaHOCTI B IEPiOA CEMECTPOBOTO
KOHTPOJTIO Ta KaHIKYJ, TOOTO 10 MOYAaTKy HACTYITHOT'O CEMECTPY.

[cniuT mpoBoAMTHECS y pasi BiAMOBU 300yBaya BiJ OaiiB MOTOYHOTO TECTYBaHHS. 32 YMOBHU CKJIaJaHHS
icuty 3700yBady Mae MOXIMBICTH OoTpuMaTH Makcumym 100 OGamiB, mpu 1IbOMY TONEPEIHBO
OoTpuMaHi 0anu 3a poOOTy B ceMecTpl aHYIIOIOThCS.

biner ang icnury ckiagaeTbes 3 2-X MUTaHb: OJIHE YCHE 3allUTaHHS 3a BUBYEHOIO TEMATHUKOIO Ta
HATMCAHHS JIIJIOBOTO JOKYMEHTA aHTTIICHKOI MOBOIO a00 BUKOHAHHS TECTY.

12.2. sSIkicHi kpuTepii ONiHIOBAHHSA
HeoOxignuii 06cAr 3HaHDb 1151 0JIeP>KAHHS MO3UTUBHOI OI[iIHKM: 37100yBa4 Ma€ 3HATH:
- ocHoBHI noHATTA Business English;
- CTPYKTYpa JIUCTIB 1 TEKCTiB 0(piliiiHO-1IIOBOTO CTUIIIO;
- 3araJibHi MpaBUJIa MUCbMOBOIO J1JIOBOTO CIIUJIKYBaHHS;
- 3araJIbHI MPaBWJIa BEICHHSI MIEPETUCKY 1 JOKYMEHTAITIT;
- rpamMaTUYHI Ta JIEKCHYHI OJWHMIN, SIKI JOPEYHO BHKOPHCTOBYBATH B YCHOMY CIUIKYBaHHI 1 JJIs
CTBOPEHHSI TEKCTiB O0(illiHO-A1IOBOTO CTUJIIO.
HeoOxignuii 06cAr yMiHb 1J1s1 01€p:KaHHS MO3UTUBHOI OiHKHU. 37100yBad MOBUHECH YMITH:
- BUTHHO OTIEpyBAaTH MOBO3HABYMM MaTEpialioM;
- aHAJII3YBaTH 1 CUCTEMaTH3yBaTH iH(OPMAIIIIO 3 AaHTTIOMOBHHUX HEPIIOIKEPET;
- KpUTUYHO aHANi3yBaTH TEKCTH 3 AaHIJIOMOBHHMX MEPIIOKEPEN, CIHUPAIOYNCh HAa 3aCBOECHUN
TEOPETHYHHI MaTepia;
- PO3pI3HATH 1 CTBOPIOBATH NMHUCHMOBI aHTJIOMOBHI TEKCTH Pi3HOTO TUMY i (popMaTy, JOTPUMYIOUHNCH
0(iIIHHO-A1IOBOTO CTHUJIIO.

12.3 Kpurepii oninloBaHHsi po0oTH 3100yBa4ya NpOTArOM CeMeCTpy
3anoBinbHO (60-74). 3100yBau oTpuMye Taki Oanm y pa3i BUKOHAHHS YCIX NMPAKTUYHHMX 3aBlIaHb Ta
MOJYTBHOTO KOHTPOJIO 3 OLIHKOIO «3aJ0BUIBHO». Mae MpoJeMOHCTPYBaTH MiHIMYM 3HaHb Ta YMiHb.
[loBuHEH MaTH YSBJICHHS IPO OCHOBHI MOHSATTS JiJOBOTO AHTJIOMOBHOTO CITUJIKYBaHHS, 3arajibHi
IpaBUiIa BEJCHHS MEPENUCKU 1 JOKYMEHTallli, CTPYKTYpY Pi3HHX THUIIIB MTUCHBMOBUX TEKCTIB. 3100yBau
MOBUHEH YMITH 3aCTOCOBYBaTH 3HAaHHSA 3 TeOpii Ui BU3HAYEHHSI CTpaTerii CTBOPEHHS MMUCHBMOBHUX
TEKCTIB Ha TIPAKTHUIl, BOJIOHITH HEOOXIIHUM OOCITOM TpaMaTHYHUX CTPYKTYp Ta  JICKCHYHUX
OJIMHUIIb, a TAKOXX KPUTHYHO aHATI3yBaTH TEKCTHU 3 AHIIOMOBHHUX MEPIIOKEPEN AJsl TOKPAIICHHS
HAaBUYOK CTBOPEHHSI TEKCTIB.
Joope (75-89). 3100yBay MOBMHEH BUKOHATHU YCl MPAKTHUYHI 3aBIaHHS Ta MOIYJIBHHH KOHTPOJIb Ha
OLIHKY «1o0pe». I[loBuHeH m00pe oOpieHTyBaTuCs 1 MaTH JOCTaTHBO TBEPAl 3HAHHS CTOCOBHO
OCHOBHUX TOHATH KypCy, COpMYyIbOBAaHUX Y MOIMEPEIHbOMY MTYHKTI, @ TAKOX BIEBHEHO OPIEHTYBATHUCA
B TUMAX 1 (hopMax MUCHMOBHUX TEKCTIB Ta aHAII3yBaTH IXHIO CTPYKTYPY, OpopMIIeHHS,
JIEKCHYHI OJWHUIl, IO MICTAThCS B IUX TEKCTaxX. 3700yBad TOBWHEH YMITH JOCTAaTHbO J00pe
3aCTOCOBYBATH 3HAHHS 3 TEOpii A BU3HAUYEHHS CTpATErii HANMHMCAHHA TEKCTY HA MPAKTHUIl; a TAKOXK
CTBOPIOBATH TEKCTH Ha JOCHTh BHCOKOMY PIBHI 13 HE3HAYHOIO KUIBKICTIO TIOMIJIOK BIJIITOBIHO 0
MOCTABJICHOTO 3aBJIaHHS.
Bigminno (90-100). 3100yBay MOBMHEH BUKOHATH YCi MPAKTUYHI 3aBJaHHS Ta MOJYJIbHUN KOHTPOJb Ha
OILIHKY «1mo0pe» / «BiAMIHHO». JIOCKOHAJIBHO 3HATH OCHOBHI TIOHATTS [IJIOBOTO AHTJIOMOBHOTO
CHIJIKYyBaHHS, C(HOPMYIBOBaHI Y MOMEPEAHIX MyHKTAX, a TAKOXX TpaMaTW4HI, JIEKCUYHI, CTHJIICTUYHI Ta
TEPMIHOJIOTIYHI TPOOJEMH CTBOPEHHSI NMHUCBMOBHUX TEKCTiB. 37100yBad TMOBHHEH YMITH KpPUTHYHO
aHaJIi3yBaTH Pi3HI TUMHM MUCHMOBUX TEKCTIB, HA BHCOKOMY piBHI 3aCTOCOBYBAaTH 3HaHHS 3 TeOpii AJs
BH3HAUYCHHSI CTpaTerii HalMCaHHS TEKCTY Ha MPaKTHIll; CTBOPIOBATH TEKCTH HAa BHCOKOMY piBHI 13
MIHIMQJILHOO KUIBKICTIO IOMMJIOK BIAIIOBIZHO OO IIOCTABJIEHOTO 3aBIaHHI.
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13. MeToan4He 3a0e3neYeHHA

1. Po3pobiiennii miicyMKOBI 3aB/IaHHSI.

2. Po3pobneni Power Point npe3eHTarii okpeMux 3aHsTh.

HapuyannHO-MeTOMYHUI KOMIIJIEKC JUACIUATIIIHH, 10 PO3MIIICHUA 3a aJIpeCcoIo:
http://library.khai.edu/catalog?clear_all params=0&mode=BookList&lang=ukr&caller mode=KNMZ&d
isciplinesearch=yes&combiningAND=1&theme cond=all theme&is ttp=0&knmz doctype list=0&qual
ificationlevel_list=0&search_fld=&discipline_list=0&department_list=0&knowledgearea_list=0&special
ity knmz list=27489&sillabus _list=0&responsibility fld=&action=subscribe&list id=1&email Ta
https://khai.edu/ua/education/osvitni-programi-i-komponenti/osvitni-programi-
bakalavriv/filologiya/korotkij-opis-struktura-i-komponenti61/,

a Takox https://mentor.khai.edu/course/view.php?id=3803 i Bxiodae B cebe HACTYIHI 0008 s3K08L
CKNIAO08I:

- poOouy mporpamy AUCUHUILTIHY;

- PpeKOMEHJaIii AJisi CaMOCTIHHO1 M1 ITOTOBKH;

- THWTaHHS 0 TPOBEACHHS KOHTPOJIBHUX 33aXO0/IiB;

- KaTajory iHpopMaIiiHuX pecypciB.

14. PexomenaoBana Jiiteparypa

Bba3oBa
1. Carey J.A., Dugger J. Business Letters for Busy People. Time-Saving, Ready-to-Use Letters for Any
Occasion. 4th edition. — Career Press, 2002. —278 p.

JlonaTtkoBa
2. Baade K., Holloway C., Scrivener J., Turner R. Business Result. Advanced Student’s Book. — Oxford
University Press, 2018. — 216 p.
3. Dubicka I., O’Keeffe M. Market Leader Advanced 3rd Edition. — Pearson Education Ltd., 2015. —
188 p.
4. Gibson R. Intercultural Business Communication. — Oxford University Press, 2010. — 123 p.
5. MacLean S. Business Communication for Success. — Appalachian State University, 2016. — 123 p.
6. Mascull B. Business Vocabulary in Use Advanced. — Cambridge University Press, 2017. — 129 p.
7. Ashley A. Oxford Handbook of Commercial Correspondence. — Oxford University Press, 2003. —
304 p.
8. Sweeney S. English for Business Communication. — Oxford University Press, 2018. — 121 p.
9. Chan M. English for Business Communications. — Routledge: Taylor and Francis Group, 2020. —
247p.
10. Kurtz Martin. Introduction to e-commerce. 1-st edition, 2016. — 209 p.

15. Indopmauiiini pecypcu

11.https://owl.purdue.edu/owl/subject specific writing/professional technical writing/basic_business let
ters/

12. https://resumegenius.com/blog/career-advice/business-letter-format
13.https://www.thebalancecareers.com/business-letter-examples-samples-and-writing-tips-2059673
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http://library.khai.edu/catalog?clear_all_params=0&mode=BookList&lang=ukr&caller_mode=KNMZ&disciplinesearch=yes&combiningAND=1&theme_cond=all_theme&is_ttp=0&knmz_doctype_list=0&qualificationlevel_list=0&search_fld=&discipline_list=0&department_list=0&knowledgearea_list=0&speciality_knmz_list=27489&sillabus_list=0&responsibility_fld=&action=subscribe&list_id=1&email
http://library.khai.edu/catalog?clear_all_params=0&mode=BookList&lang=ukr&caller_mode=KNMZ&disciplinesearch=yes&combiningAND=1&theme_cond=all_theme&is_ttp=0&knmz_doctype_list=0&qualificationlevel_list=0&search_fld=&discipline_list=0&department_list=0&knowledgearea_list=0&speciality_knmz_list=27489&sillabus_list=0&responsibility_fld=&action=subscribe&list_id=1&email
http://library.khai.edu/catalog?clear_all_params=0&mode=BookList&lang=ukr&caller_mode=KNMZ&disciplinesearch=yes&combiningAND=1&theme_cond=all_theme&is_ttp=0&knmz_doctype_list=0&qualificationlevel_list=0&search_fld=&discipline_list=0&department_list=0&knowledgearea_list=0&speciality_knmz_list=27489&sillabus_list=0&responsibility_fld=&action=subscribe&list_id=1&email
https://khai.edu/ua/education/osvitni-programi-i-komponenti/osvitni-programi-bakalavriv/filologiya/korotkij-opis-struktura-i-komponenti61/
https://khai.edu/ua/education/osvitni-programi-i-komponenti/osvitni-programi-bakalavriv/filologiya/korotkij-opis-struktura-i-komponenti61/
https://mentor.khai.edu/course/view.php?id=3803
https://owl.purdue.edu/owl/subject_specific_writing/professional_technical_writing/basic_business_letters/
https://owl.purdue.edu/owl/subject_specific_writing/professional_technical_writing/basic_business_letters/
https://resumegenius.com/blog/career-advice/business-letter-format
https://www.thebalancecareers.com/business-letter-examples-samples-and-writing-tips-2059673

14. https://www.fluentu.com/blog/business-english/types-of-business-writing/

15.https:// www.thebalancecareers.com/how-to-write-an-academic-cover-letter-2060155
16. https://www.teachingenglish.org.uk/article/a-business-letter

17. https://learnenglish.britishcouncil.org/advice-on-writing-cvs

18. https://www.prospects.ac.uk/careers-advice/cvs-and-cover-letters/how-to-write-a-cv
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