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3

1. Onuc HaBYAJILHOI TUCHUILTIHHA

HaiimenyBanus
IIOKa3HUKIB

l"anmy3b 3HaHb, HANIPSAM
MiJrOTOBKY (CIIEIiaIbHICTb,
crieniaizaiiisi), piBeHb BUIIO1
OCBITH

XapakTepHucTHKa HaBYAIbHOT
IHACIATLIIHA
(menHa ¢opMa HaBYAHHS)

KinpKicTh KpeauTiB:
8-ii cemectp — 3

I'any3b 3HaHB

03 «"'ymaHiTapHi HAyKI»

CrneuiajbHicTh

035 «dutonoris»

O00B’s13K0Ba HaBYaJIbHA
TUCIIAIUIIHA

Kinbkicts MOymiB:

8-ii cemectp — 2

KinpxicTs 3MicTOBUX
MOJTYJIIB:

8- cemectp — 2

[anuBinyansHe
3aBJIaHHS —
ctBopeHHs PP
Mpe3eHTallii,
CJIIOBHMKA,
JIOBIIHUKA

3arajgpHa KUIBKICTD
TOJIAH:

8-it cemectp — 24/90

OcaiTHs nporpama

[IpuknaaHa TiHTBiICTHKA

HaBuyanabuuii pik

2024 | 2025

Cemectp

Jlekuii*

KinpkicTh THKHEBUX
TOJWH JJIS ICHHOT
(dbopMu HaBYAHHS:

8-t cemectp:
ayJUTOPHUX — 2,
caMocCTiifHO1 poOoTH
3mo0yBada — 3,5

PiBenn BUIIIOT OCBiTH:

nepuuit (0akamaBpChbKuit)

8-i1 — 0 roauu

IIpakTuuHi, ceMiHapcbKi*®

8-i1 — 24 ronqunHM

Camocriiina po6ora

8-i1 — 66 roguu

Buja KOHTPOJII0

8-t — MOIyIbHUN KOHTPOJIb,
ICIIUT

CriBBiTHOIIICHHS KIJIBKOCTI TOJAMH ayIUTOPHUX 3aHAThH IO CAMOCTIHHOI pOOOTH CTAaHOBUTH:
8-it cemecTp — 24/66. *AynuTopHEe HAaBAaHTAXKCHHS MOXKE OYTHM 3MEHIICHE abo 301IbIICHE Ha OJHY
TOJIMHY B 3aJICKHOCTI Bijl pO3KJIaay 3aHSATh.



2. Mera Ta 3aBAAaHHA HABYAJIbHOI AMCUUILIIHT

MeTa HaBYanbHO! AMCUUIUIIHU TOJsrae y ¢opmyBaHHI y 3100yBauiB cremiansHocTi «lIpuxmagHa
JIHTBICTHKA» YMiHb Ta HABHYOK CTBOPEHHS MMHCbMOBHX TEKCTIB OQIIIHHO-I1IOBOTO CTUIIIO, 3aCBOEHHI
HEOOXITHOTO O0CATY TpaMaTUYHUX KOHCTPYKIIM Ta JIEKCUYHUX OJWHHIb, L0 TOTPiOHI TpH
HAIMCAaHHI aHTJIOMOBHHX TEKCTIB.

3aBaanHs: HajaTH 3700yBayaM OCBITH 0a30Bi1 3HAHHS Yy Tany3i JIOBOI KOPECIOHIEHIIIT, HEOOX1IHi
JUIs 3a0€3MeUYeHHsT aJICKBAaTHOTO CIPUUHSTTS AHTJIOMOBHUX TEKCTIB O(]IIiiHO-AIOBOTO CTHIIIO;
3a0€3MEUNTH 3aCBOEHHS HAWYKMBAHIIIUX JICKCHYHUX, (PAa3CoJIOTIYHUX Ta TEPMIHOJOTIYHHX
OJIMHMIIb, @ TAKOXX I'PaMaTHUYHUX KOHCTPYKLIN; PO3BHHYTH BMIHHS CTBOPIOBATH HMHCHMOBI TEKCTH
0(imifHO-1IIOBOTO CTHIIIO aHTIIIHCHKOI0 MOBOIO.

3rifHO 3 BUMOTaMH OCBITHBO-TIPOQECiHHOI TPOrpaMu CTYJCHTH TOBHUHHI JOCSITTH TaKUX
KOMIICTCHTHOCTEH

3K11. 3naTHiCTh 3aCTOCOBYBATH 3HAHHS y NPAKTUYHUX CUTYAIISX.

@®K6. 3paTHICTh BUIBHO, THYYKO W €(EeKTHBHO BHUKOPHCTOBYBATH aHIJIIHCBKY MOBY B YCHIH Ta
MUCHMOBIiH (hOpMi, Y PI3ZHUX KAHPOBO-CTUIIHOBHUX PI3HOBUIAX 1 pericTpax CHiikyBaHHA (odimiifHOMY,
Heo(iniHHOMY, HEUTPaIbHOMY), IUIsl PO3B’sI3aHHS KOMYHIKaTHBHHX 3aBIaHb y PI3HUX cepax KHUTTS.

®K9. YcBinomieHHs 3acaj i TEXHOJOTIH CTBOPEHHS TEKCTIB Pi3HHX >KaHPIB 1 CTHIIIB aHTJIIHCHKOIO
MOBOIO.

@®KS8. 3narHICTh BUIBHO OINEPYyBaTH CHEMiaJbHOI TEPMIHOJNOTIE€I0 U pO3B’si3aHHS MpoeciitHnx
3aB/IaHb.

O®K12. 3naTHiCTh 10 OpraHizaiii 1ij0BOi KOMYyHIKaIlii.

IIporpamHui pe3yJbTaT HABYAHHS:

PHS. ChiBnpamtoBatu 3 KoJieraMu, NMpeJCTaBHUKAMU I1HIIMX KYJIbTYp Ta pPeNiriid, npubiuHUKaMH
PI3HUX MOJITUYHHUX TOTJISAIIB TOIIIO.
PHI. BinbHo chinkyBaTtucsa 3 npodeciiiHuX nuTaHb i3 ¢axiBusMu Ta HedaxiBISIMM aHIITIHCBKOIO

MOBOIO YCHO U IHCBbMOBO, BHUKOPUCTOBYBaTH 1i s opraHizauii e(eKTHUBHOI MIKKYJIbTYpHOI
KOMYHIKaIlii.

PH 11. 3naru npuHIMOM, TEXHOJIOTI] 1 IPUHOMH CTBOPEHHS YCHUX 1 MUCbMOBUX TEKCTIB OQILIHHO-
JIJIOBOrO CTHJIFO aHTJINCHKOK MOBOIO.

PH 14. BuxkopucTtoByBaTH aHIUIIMCbKY MOBY B YCHIM Ta HMUCbMOBIM QopMmi, y PI3HUX >KaHPOBO-
CTMJILOBMX PI3HOBHJAX 1 pericTpax chuikyBaHHS (o¢iniiiHoMy, HeodiliiiHOMY, HEUTpaTbHOMY), IS
pPO3B’sI3aHHS KOMYHIKaTUBHMX 3aBJaHb Yy IOOYTOBiM, CyCHiUIbHIN, HaBYajbHIM, mpodeciiiHil,
HaYKOBiH cepax KUTTH.

MixkaucuuniainapHi 3B’s1I3KH: aHTJIiiCbKa MOBA: MPAKTHUKAa MOBH, 3arajlbHe MOBO3HABCTBO, TEOPIis 1
MpakTHUKa TepeKyiaay, YyKpaiHCbka MoBa (3a MpoQeciiiHUM CHpsIMyBaHHSAM), peAaryBaHHS
nepeKIaIiB.



3. IIporpama HaBYAJIBLHOI AUCHHUILIIHHA
Moayas 1
3microBuii moayJs 1. World of business communication. Basic principles of business writing
Tema 1. Business English Topics for Debate/Discussion. What Is a Business? Understanding
Different Types and Company Sizes
Tema 2. Describing cross-cultural experiences. Business idioms.
Tema 3. Career. How to be formal in an email
Tema 4. Working practices. Business Idioms
Tema 5. Different kinds of risk
Tema 6. Team Relationships
MonayJsibHa KOHTpPOJIbHA podoTa Nel

Monyas 2

3microBuii moayJnb 2. Practical Business English. Letters of application, CVs, reports and memos
Tema 7. Factors for Success

Tema 8. Training and Learning

Tema 9. Employer/Employee. Expectations

Tema 10. Resources

Tema 11. Leadership

Tema 12. Values

Moay/bHa KOHTPOJIbHA po6oTa Ne2

4. CTpyKTypa HABYAJIbHOI JUCHUILTIHH

Ha3Bu 3MiCTOBHX MOJyMiB 1 TEM Kinekicts ronua
Yceboro Y tomy uuci
hi§ i a0 c.p
1 2 3 4 5 6
Cemectp 4.8
Moayas 1

3microBmii moxyan 1. World of business communication.
Basic principles of business writing

Tema 1. Business English Topics for 7 -] 2 - S
Debate/Discussion. What Is a Business? Understanding
Different Types and Company Sizes.

Tema 2. Describing cross-cultural experiences. Business 7 - 2 - 5
idioms

Tema 3. Career. How to be formal in an email 7 - 2 - 5
Tema 4. Working practices. Business Idioms 7 - 2 - 5
Tema 5. Different kinds of risk 7 - 2 - 5
Tema 6. Team Relationships 5 - 1 - 4
MopayJibHa KOHTPOJIbHA poboTa Nel 5 - 1 - 4
Pa3om 3a 3micToBUM Moayiem 1 45 0| 12 - 33

Moayasn 2

3microBuii Moayas 2. Practical Business English.
Letters of application, Electronic mail

Tema 7. Factors for Success 7 - 2 - S
Tema 8. Training and Learning 7 - 2 - 5
Tema 9. Employer/Employee. Expectations 7 - 2 - 5
Tema 10. Resources 7 - 2 - 5
Tema 11. Leadership 7 - 2 - 5
Tema 12. Values 5 - 1 - 4
Mopay/ibHa KOHTPOJIbHA podoTa Ne2 5 - 1 - 4
Pa3oMm 3a 3micTOBUM Moy 1eM 2 45 0| 12 - 33
Ycboro 3a pik 90 0 24 0 66




5. Temu ceMiHAPCBKHX 3aHATH

No Hazsa Temu KinbkicTh

3/m T'OJINH

1 2 3

1 | He nepen0auyeHo 1

6. Temn NMPAKTUYIHHUX 3aHATH
No Hasga temu Kinb-1b xepena
3/m TOJIUH (6a3oBa)
1 2 3 4
1 | Tema 1. Business English Topics for Debate/Discussion. What 2 [2]
Is a Business? Understanding Different Types and Company
Sizes

2 | Tema 2. Describing cross-cultural experiences. Business idioms 2 [2]

3 | Tema 3. Career. How to be formal in an email 2 [2]

4 | Tema 4. Working practices. Business Idioms 2 [2]

5 | Tema 5. Different kinds of risk 2 [2]

6 | Tema 6. Team Relationships 1 [2]
MoayabHa KOHTPOJIbHA podoTa Nel 1

7 | Tema 7. Factors for Success 2 [2]

8 Tema 8. Training and Learning 2 [2]

9 Tema 9. Employer/Employee. Expectations 2 [2]

10 | Tema 10. Resources 2 [2]

11 | Tema 11. Leadership 2 [2]

12 | Tema 12. Values 1 [2]
MonayJibHAa KOHTPOJIbHA podoTa Ne2 1 [2]
Pazom 24

7. Temu J1a00paTOPHUX 3aHATH

No Hazsa temu KinbkicThb

3/m TOJINH

1 2 3

1 | He nmepenbaueno

8. Camocriiina podora
Ne Ha3sa Temu Kin-cte | Jxepena
3/m roguH | (0a3oBa)
1 2 3 4
1 Introduction to Business Writing. Types of business letters S [1]
Businesses
Talking about other businesses. Other businesses could be friends,
foes, inspirations or anything else. Some questions to be able to [2]

answer:

What can businesses do to succeed?

What is your idea of a “business”?

What businesses are successful in your country/industry? Why?
Why do you think some businesses fail?

“Business is a combination of war and sport.” Do you agree?
Why/why not?




Parts and format of business letters

Negotiations

Some questions to be able to answer:

How good are you at negotiating?

What are some good negotiation tactics?

Do you do negotiations in your work, personal like or while
shopping?

What have you had to negotiate for in your life? (Examples: House,
car, items at a bazaar)

Do you think men or women are better at negotiations? Why?

[1]

[2]

Collection Letters

Working Abroad

Some questions to be able to answer:

Have you ever worked in another country?

What difficulties can working abroad have?

If you could choose, where would you like to work abroad?

What work experience have you had with colleagues from abroad?
What are some cultural differences between your country and
foreign countries your company does business with?

[1]

[2]

Sales and promotional letters: request for appointment, sales letter to
client, confirming sales order

Crisis

Some questions to be able to answer:

How do you manage crises?

What kinds of crises occur in your workplace?

What sorts of crises have affected your country?

What is your back-up plan for a major crisis?

What have you learned from past crises?

[1]

[2]

Goodwill letters: invitations, congratulations, appreciation letters,
encouragement letters, acknowledging accomplishments

Leaders

Some questions to be able to answer:

What is your definition of a leader?

What makes an excellent leader?

How is the leadership in your company/industry/country?

[1]

[2]

Personal business letters: types, structure

Business Presentations

Some questions to be able to answer:

What makes a good presentation?

What makes a bad presentation?

Do you have to give any presentations at work? If so, what are they
about?

How do you feel about giving presentations?

How do you feel about watching presentations?

[1]

[2]

MonayJsibHa KOHTpPOJIbHA podoTa Nel

Letters about employment changes: types, structure

Small Business

Some questions to be able to answer:

Are small businesses common in your country?

What challenges do small businesses have in your country?
What are some successful small businesses in your town/city?
How can a small business become successful?

[1]

[2]




If you had a small business, what kind would it be?

Letters about employment changes: cover letters for resumes, job
acceptance, job offers, letters of recommendations

Meetings

Some questions to be able to answer:

How often do you have meetings at work?

Do you like meetings at work? Why/why not?

What is often discussed at your meetings?

What are the advantages/disadvantages to having meetings?

“If you must have a meeting, lose the chairs.” Do you agree?
Why/why not?

[1]

[2]

Customer Relations Letters: types, structure

Managers

Some questions to be able to answer::

What do you think about your manager(s)?

What qualities make a good manager?

How does your manager spend their time?

How can a manager motivate employees?

What is your manager’s managing style?

Retirement

Some questions to be able to answer:

What is the retirement age in your country?

What do people in your country usually do once they are retired?
Where do retired people usually live in your country?
What are the advantages/disadvantages to retirement?
What do you think you will do when you retire?

[1]

[2]

10

Electronic mail: types, structure

Work Experience

Some questions to be able to answer:

What work experience do you have?

How did you like your previous work?

What can you gain from work experience?

What have you learned from your work experience?
What have you learned about yourself?

Overtime

Some questions to be able to answer:

How much overtime do you usually work?

How do you feel about working overtime?

What is the overtime policy like in your company?
Describe the worst overtime experience you have ever had.
What is a solution to reducing overtime?

[1]

[2]

11

Postcard Correspondence. A special business promotion card. Birthday /
Wedding / any other event invitation. ongratulation / greetings on any
event you like

Business Trips

Some questions to be able to answer:

Do you go on business trips at work? Where?

What are the advantages/disadvantages of business trips?

What advice do you have for somebody traveling for business?
Where would you like to go on a business trip? Why?

What do you think is the future of business trips?

[1]

[2]




P12 E-Commerce. Types or categories of e-commerce. Business models 4 [1]
of different types of e-commerce. Benefits and disadvantages of e-
commerce. Marketplaces for e-commerce

Colleagues
Some questions to be able to answer: 2]
What do you think about your colleagues?

What are some common problems with colleagues?

Have you ever had any challenging situations/altercations with your
colleagues?

0 Do you spend time with your colleagues outside of work? Why/why
not?

Who is your favorite colleague? Why?

Marketing

Some questions to be able to answer:

What is your understanding of marketing?

What is your company’s target market?

What kind of marketing does your company use?

In your opinion what forms of marketing are the most/least
successful?

What kind of marketin% is successful in your country?

E-Commerce

What is e-Commerce?

What are the types or categories of e-commerce?

What business models of different types of e-commerce do you

OO =S VO —+wvw o

O

know?

What are benefits and disadvantages of e-commerce?

Moay/abHa KOHTPOJIbHA podoTa Ne2 4 [2]
Pazom 66

9. ImauBinyanbHe 3aBIaHHA
Creopenns PP Presentation 3a 3aBmaHHsIM Ta JOMOBIIb HA TEMY 3aBIaHHS.
CTBOpEHHS TEMAaTHYHUX CJIOBHHKIB Ta JIOBITHUKIB.

10. MeToau HaBYaHHS
1. lemoHCTpallisi HOBOTO MaTepialy Ta Coco0iB ONepyBaHHS HUM.
2. IlosicHeHHs BUKIa1a4a.
3. Opranizaiis caMOCTiHOT MOIIYKOBOT poOOTH 3/100yBaviB BUI[Oi OCBITH.
4. Oprani3aiiisi CHCTEMH BITpaB/3aB/laHb/TECTIB.
5. YmpaBiinHs HaBYAIBHOIO JiSUTBHICTIO.
6. 3acTocyBaHHS MYIBTHMEIIMHUX 3acO0iB I MIATPUMKH 3aIliKaBICHOCTI 3J00yBaviB BHUIIOI
OCBITH.
7. Peamizaliiss KOHTPOJIIO 3a YCIIMIHICTIO 3/100yBa4iB BUIOI OCBITH: METOJM YCHOTO KOHTPOJIO (yCHE
OINUTYBAHHS, YCHUH TMepeKIaj); METOIU MMCbMOBOIO KOHTPOJIIO: (POpMasi3oBaHi TECTH.

11. MeToau KOHTPOJIIO
1. OnutyBaHHs: 1HAUBITyalbHE ONUTYBaHHS, (POHTAILHE OMUTYBAHHS.
2. CrocTepeKeHHs.
3. TecTyBaHHS.
4. Ienut.
@®opMH KOHTPOJIIO YCHIIIHOCTI HaBYaHHS: Ha NMPAKTHYHUX 3aHATTSAX — YCHE ONUTYBAaHHS, MOTOYHI Ta
MOJYJIbHI MHCbMOBI KOHTPOJBHI poOOTH/QopMali3oBaHil TecTH; GopMma MiJACYMKOBOTO KOHTPOIIO —
MUCbMOBA KOHTPOJIbHA po0OTa/TECT.




12. MeToau KOHTPOJIIO Ta PeiTHHIOBA OLiHKA 32 N CHUILTIHOIO
12.1. Po3noaia 6axiB, siki oTpUMYIOTH 31100yBayi (KiJibKicHI KpuTepii oliHIOBaHHST)

CkJ1a10Bi HABYAJIBHOI bauu 3a oqne KiabkicTs Cymapna
podoTu 3aBJaHHA 3aBAaHb KLIBKIiCTH
0aJiiB
Mopnyas 1
Po6ora B Kknaci 0.1 7 0..7
[Torouni Tectu 3a 0..5 1 0.5
MaTepiajaMu IOHITIB
PP Presentation 0..5 1 0..5
biznec nucryBanHs 0..3 0..12
MonyibHa KOHTPOJIbHA 0..15 1 0..15
pobota Ne 1*
Mopyas 2

PoGora B xiaci 0..1 6 0..6
[ToTtouHni Tectu 3a 0..5 2 0..10
Marepiajgamu IOHITIB
bizHec nmuctyBanHs 0..3 4 0..12
AxTuBHA po0OOTa HA 3aHATTSIX 0..1 13 0..13
MonyibHa KOHTPOJIbHA 0..15 1 0..15
pobota Ne 2*
Bceboro 3a cemectp 30 0...100

*MonaynbHUI KOHTPOJb BiIOYBA€THCS Yy BUIJISAL MHUCHbMOBOI pobotu/Tecty (60 XB.), IO CKIANA€THC 3
UCHMOBOTO 3aBJaHHs, sIKe Nepeadayae CTBOPEHHS AHTIIOMOBHOTO TEKCTy O(iliiHO-IIIIOBOTO CTHIIO.
3a yMOBHM OH JIailH HaBYaHHS MOJYJIbHUN KOHTPOJIb 1 MOKE MPOBOAUTHUCS Y BUIJISLII OH JIalfH TECTY.
3100yBau BHUIIOT OCBITH, SIKHA CKJIaB yci MOJYJIbHI KOHTpONi (YCHIIIHO aTecTOBaHUM 3a ix
pe3ynbTaTaMM), a TaKOXX BHUKOHAaB yCi BHUIM OOOB’S3KOBHX 3aBJaHb, BBAXKAETHCS TaKUM, IO CKJIaB
CEMECTPOBUHN KOHTPOJIb 1 3a HOr0 3ro/I0l0 aTeCTYEThCS MIICYMKOBOK MOJYJIBHOIO OIIIHKOIO, B SIKOCTI
CEMECTPOBOI.

3100yBaul BUINOI OCBITH, SKI MO 3aKIHYEHHIO HABUAJIbHUX THXHIB CeMecTpy, TOOTO A0 IOYaTKy
CEMECTPOBOTO KOHTPOIIO, 3100ynu MeHme 60 OaniB, aTecTylOTbCS OIIHKOIO «HE33J0BITLHO» Ta
BBAXKAIOTHCA TaKMMHM, 10 MarOTh aKaJeMIuHy 3a00proBaHICTh 1 3000B’si3aHI MPOXOIUTH MPOLEAYPY
CEeMECTPOBOIO KOHTPOJIIO 3 METOK JIKBiAalii akajgeMiyHoi 3a00proBaHOCTI B MEPiOJ CEMECTPOBOIO
KOHTPOJIIO Ta KaHIKYJ, TOOTO /10 MOYAaTKy HACTYITHOT'O CEMECTPY.

[cniut mpoBoAMTECS y pasi BiIMOBU 3/100yBaya BiJ OaiiB MOTOYHOTO TECTYBaHHs. 32 YMOBU CKJIaJaHHS
icnuty 3m00yBady Mae MOXIUBICTH oTpuMaTH MakcumyMm 100 ©OaniB, mpu [bOMY TONEPEIHBO
OoTpHMaHi Oaiu 3a poOOTy B CeMecTpl aHYIIOKThCS.

biner mis icnuTy CKIamaeTbes 3 2-X THTaHb: OJHE YCHE 3alMTaHHS 32 BHBUCHOI) TEMATHKOI Ta
HalMCaHHS JIIJIOBOTO JOKYMEHTA aHTIHChKOI0 MOBOIO 200 BUKOHAHHS TECTY.

12.2. SIkicHi KpuTeEpil OLiHIOBAHHSA
HeoOxignuii 00csr 3HaHb /151 0/1eP:KAHHA MO3UTUBHOI OL[IHKHU: 3100yBay Ma€ 3HATH
- ocHoBHI mouATTS Business English;
- CTPYKTYpa JIUCTIB 1 TEKCTiB 0(illiiiHO-1IIIOBOTO CTUJIIO;
- 3arajbH1 MpaBujIa MUCbMOBOTO JIIJIOBOTO CIIJIKYBaHHS;
- 3arajbH1 MpaBujia BeICHHS NEPENUCKH 1 JOKyMEHTAIl;
- TpaMaTU4HI Ta JEKCHYHI OAWHUIN, SKI JOPEYHO BUKOPHUCTOBYBAaTH B YCHOMY CHUIKYBaHHI 1 JUIs
CTBOpPEHHSI TEKCTIB 0(iLIHHO-I1JIOBOTO CTHIIIO.
Heo0xinuuii 00cAr yMiHb 1151 0/1ep:KaHHS MO3UTUBHOI OLliHKM. 37100yBay MOBUHEH YMITH:
- BUTBHO OII€pYBaTH MOBO3HABYMM MaTepiajioMm;
- QaHAJII3YBaTH 1 CUCTEMaTH3yBaTH iH(OPMAIIIIO 3 AaHTJIOMOBHUX HEPIIOIKEPET;
- KPUTUYHO aHaNI3yBaTH TEKCTH 3 aHIJIOMOBHMX IEpIIOJKEpEI, CIHUPAIOYUCh Ha 3aCBOEHUI



TEOPETUYHUN MaTepia;
- PO3PI3HATH 1 CTBOPIOBATH MHUCHMOBI aHTJIOMOBHI TE€KCTH PI3HOTO THMY 1 (hopmaTy, TOTPUMYIOUUCH
0(iniHO-I1IIOBOTO CTHITIO.

12.3 KpuTtepii oniHioBaHHsI po00TH 3100yBaYa MPOTATOM CEMeCTPy
3agoBisibHO (60-74). 3100yBau oTpuMye Taki OaaM y pa3i BUKOHAHHS YCIiX NPaKTHYHHX 3aBIaHb Ta
MOJYTBHOTO KOHTPOJIIO 3 OLIHKOIO <«3aJ0BUIBHO». Mae MpOJEeMOHCTPYBAaTH MiHIMYM 3HaHb Ta YMiHb.
[loBuHEH MaTH YSBICHHS IPO OCHOBHI TOHSTTS MUIOBOIO AaHTJIOMOBHOTO CIIUIKYBaHHS, 3arajibHi
NpaBUiia BEJCHHS MEPENUCKU 1 JOKYMEHTallli, CTPYKTYpY PI3HUX THIIIB MTUCHBMOBUX TEKCTIB. 3100yBau
MOBMHEH YMITH 3aCTOCOBYBATH 3HAHHS 3 TEOpii /sl BHU3HAYCHHS CTPATErii CTBOPEHHS IMHChMOBHX
TEKCTIB Ha TMPaKTHIl, BOJOAITH HEOOXIAHUM OOCATOM TpaMaTUYHHX CTPYKTYp Ta  JIEKCHYHHUX
OJIMHMIIb, & TAKOXXK KPUTHYHO aHAJI3yBaTH TEKCTH 3 AHIJTIOMOBHHUX MEPIIODKEPEN ISl MOKpAIIeHHS
HaBUYOK CTBOPEHHS TEKCTIB.
Hoope (75-89). 3100yBau MOBHHEH BHKOHATH YCi MPAKTUYHI 3aBJaHHS Ta MOAYJIBHHN KOHTPOJbL Ha
OLIHKY «1o0pe». I[loBuHeH m00pe oOpieHTyBaTucs 1 MaTH JOCTaTHBO TBEPAl 3HAHHS CTOCOBHO
OCHOBHHX TOHSATH KYpCy, COPMYJIBOBAaHUX Y MONEPEIHHOMY MTYHKTI, @ TAKOXK BIIEBHEHO OPIEHTYBATHUCS
B TUMAaxX 1 (hopMax MUCbMOBUX TEKCTIB Ta aHATI3yBaTH IXHIO CTPYKTYpPY, opopmiieHHs,
JICKCUYHI OJWHHMIN, IO MICTAThCS B IMX TEKCTax. 3700yBad TMOBHUHEH YMITH JIOCTaTHBO J0OOpe
3aCTOCOBYBATH 3HAHHS 3 TEOpil /I BU3HAUCHHS CTpATErii HAlMCAHHS TEKCTY Ha IMPAKTHII;, a TaKOX
CTBOPIOBaTH TEKCTH Ha JOCHTH BHCOKOMY DiBHI 13 HE3HAYHOI KIJBKICTIO TOMHJIOK BiJIOBITHO 0
MOCTABJICHOTO 3aBJIaHHS.
Biaminno (90-100). 3100yBau MOBHHEH BUKOHATH YCi MPAKTHYHI 3aBIaHHs Ta MOIYJIbHUN KOHTPOJb Ha
OLIHKY «1o0pe» [/ «BigMiHHO». JIOCKOHAJIBHO 3HATH OCHOBHI MOHSATTS JIJIOBOIO aHTJIOMOBHOI'O
CHIKYBaHHS, CPOPMYIbOBaHI y MOMEPEIHIX MYHKTaX, a TAKOXK I'paMaTU4Hi, JIEKCUYHI, CTHJIICTUYHI Ta
TEPMIHOJIOTIYHI MPOOJIEMH CTBOPEHHS MUCHBMOBHX TEKCTiB. 3700yBay IOBHHEH YMITH KPUTUYHO
aHaJII3yBaTH PI3HI TUMH MUCHBMOBUX TEKCTIB, Ha BHCOKOMY piBHI 3aCTOCOBYBAaTH 3HaHHS 3 TEOpii s
BU3HAYCHHSI CTpATeTii HANMCAHHS TEKCTY Ha MPaKTHII; CTBOPIOBATH TEKCTH Ha BHUCOKOMY piBHI i3
MIHIMAJILHOK KUIBKICTIO HOMMJIOK BiAIIOBIAHO A0 IIOCTaBJICHOIO 3aBIaHH.

Ilkana oniHlOBaHHA: 0aJbHA i TPaguUiiiHA

Cyma 6amniB OriHKa 3a TpaJAuLIHHOO IIKAJIO0
_ Icniut, nudepeniiiioBanuit 3aik _ 3aiik
90 - 100 . BigmiaHO _
75-89 , JobGpe _ 3apaxoBaHO
60— 74 . 3a10BUTbHO
0-59 . HesaoBinbHO . He 3apaxoBaHno

13. MeToanuHe 3a0e3ne4YeHH

1. Po3po0Genuii miICyMKOBI 3aBIaHHS.
2. Po3po6aeni Power Point npe3enTaitii OKpeMux 3aHSTb.
HasuansHO-MeTOAMUHUI KOMILJIIEKC JTUCITUTLTIHH, 1110 po3MileHui 3a aJIpecoro:
http://library.khai.edu/catalog?clear_all params=0&mode=BookList&lang=ukr&caller mode=KNMZ&d
isciplinesearch=yes&combiningAND=1&theme_cond=all theme&is ttp=0&knmz_doctype list=0&qual
ificationlevel list=0&search_fld=&discipline_list=0&department_list=0&knowledgearea_list=0&special
ity knmz_list=27489&sillabus_list=0&responsibility fld=&action=subscribe&list_id=1&email ta
https://khai.edu/ua/education/osvitni-programi-i-komponenti/osvitni-programi-
bakalavriv/filologiya/korotkij-opis-struktura-i-komponenti61/,
a Ttakox https://mentor.khai.edu/course/view.php?id=3803 i Bkimoyae B cebe HACTYIHI 06086 13K086i
CKNIAO0G
- pobody mporpamy IHUCIUILIIHH,

peKOMeHallii JUIsi cCaMOCTIHHOI MiATOTOBKH;

MMUTAHHS 10 TPOBEICHHSI KOHTPOJIBHUX 3aXO0/I1B;
KaTaJIoTu iHpOpMaLiiHUX pecypciB.



http://library.khai.edu/catalog?clear_all_params=0&mode=BookList&lang=ukr&caller_mode=KNMZ&disciplinesearch=yes&combiningAND=1&theme_cond=all_theme&is_ttp=0&knmz_doctype_list=0&qualificationlevel_list=0&search_fld=&discipline_list=0&department_list=0&knowledgearea_list=0&speciality_knmz_list=27489&sillabus_list=0&responsibility_fld=&action=subscribe&list_id=1&email
http://library.khai.edu/catalog?clear_all_params=0&mode=BookList&lang=ukr&caller_mode=KNMZ&disciplinesearch=yes&combiningAND=1&theme_cond=all_theme&is_ttp=0&knmz_doctype_list=0&qualificationlevel_list=0&search_fld=&discipline_list=0&department_list=0&knowledgearea_list=0&speciality_knmz_list=27489&sillabus_list=0&responsibility_fld=&action=subscribe&list_id=1&email
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http://library.khai.edu/catalog?clear_all_params=0&mode=BookList&lang=ukr&caller_mode=KNMZ&disciplinesearch=yes&combiningAND=1&theme_cond=all_theme&is_ttp=0&knmz_doctype_list=0&qualificationlevel_list=0&search_fld=&discipline_list=0&department_list=0&knowledgearea_list=0&speciality_knmz_list=27489&sillabus_list=0&responsibility_fld=&action=subscribe&list_id=1&email
https://khai.edu/ua/education/osvitni-programi-i-komponenti/osvitni-programi-bakalavriv/filologiya/korotkij-opis-struktura-i-komponenti61/
https://khai.edu/ua/education/osvitni-programi-i-komponenti/osvitni-programi-bakalavriv/filologiya/korotkij-opis-struktura-i-komponenti61/
https://mentor.khai.edu/course/view.php?id=3803

14. PexomengoBaHa Jiiteparypa

bazoBa
1. Carey J.A., Dugger J. Business Letters for Busy People. Time-Saving, Ready-to-Use Letters for Any
Occasion. 4th edition. — Career Press, 2002. -278 p.

JlonaTkoBa
2. Baade K., Holloway C., Scrivener J., Turner R. Business Result. Advanced Student’s Book. — Oxford
University Press, 2018. — 216 p.
3. Dubicka 1., O’Keeffe M. Market Leader Advanced 3rd Edition. — Pearson Education Ltd., 2015. —
188 p.
4. Gibson R. Intercultural Business Communication. — Oxford University Press, 2010. — 123 p.
5. MacLean S. Business Communication for Success. — Appalachian State University, 2016. — 123 p.
6. Mascull B. Business Vocabulary in Use Advanced. — Cambridge University Press, 2017. — 129 p.
7. Ashley A. Oxford Handbook of Commercial Correspondence. — Oxford University Press, 2003. —
304 p.
8. Sweeney S. English for Business Communication. — Oxford University Press, 2018. — 121 p.
9. Chan M. English for Business Communications. — Routledge: Taylor and Francis Group, 2020. —
247p.
10. Kurtz Martin. Introduction to e-commerce. 1-st edition, 2016. — 209 p.

15. Indopmaniiini pecypcu

11.https://owl.purdue.edu/owl/subject_specific_writing/professional _technical writing/basic_business_let
ters/

12. https://resumegenius.com/blog/career-advice/business-letter-format
13.https://www.thebalancecareers.com/business-letter-examples-samples-and-writing-tips-2059673

14. https://www.fluentu.com/blog/business-english/types-of-business-writing/
15.https://www.thebalancecareers.com/how-to-write-an-academic-cover-letter-2060155

16. https://www.teachingenglish.org.uk/article/a-business-letter

17. https://learnenglish.britishcouncil.org/advice-on-writing-cvs

18. https://www.prospects.ac.uk/careers-advice/cvs-and-cover-letters/how-to-write-a-cv
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